Hinsdale School Board Meeting
May 14, 2025
SAU Conference Room
6:00 PM

This meeting is being held in person and via Zoom.
Zoom Link:

https://us06web.zoom.us/j/83981747011?pwd=igWTflUHUF4vLrz3pPiwQ8MRs49Aalqg.1
Meeting 1D: 839 8174 7011

In an effort to maximize our meeting time and make efficient our work on behalf of our students,
Hinsdale School Board members have subscribed to the following meeting norms:
1. We will be respectful to all speakers.
2. We listen to understand and not to respond.
3. We will be fully present at the meeting by becoming familiar with materials before we
arrive.
4. We will be attentive to how our physical and verbal expressions affect others.
5. Each of us is responsible for respectfully airing disagreements with each other in a
timely manner rather than sharing them with others.
6. We will be responsible for examining all points of view before a consensus is

accepted.
1. Call to Order A. Anderson
2. Review of the Manifests A. Anderson
3. Minutes A. Anderson

1. Motion to accept the public minutes of the Public Hearing
of April 9, 2025.

2. Motion to accept the public and non-public minutes of
April 9, 2025.

4, Citizens’ Comments A. Anderson

Citizens will state their name and then direct their comment to the
Chair. If needed, the Chair will ask for Board or Administrative
response. The Chair will respond at the next scheduled board
meeting if required.

5. Student Presentations: Travel Club and Sunnyside Learning  HMHS Students
Excursion

6. Student Board Member Items K. Howe


https://us06web.zoom.us/j/83981747011?pwd=iqWf1UHUF4vLrz3pPiwQ8MRs49AaIq.1

7. Superintendent’s Report Dr. Ryan

1. Superintendent’s Report — D. Ryan

2. Business Administrator’s Report - J. Fortson

3. Director of Academics and Career Readiness’ Report - K.
Thompson

4. Principals’ Reports - A. Roth (HMHS); Dr. Bremner
(HES)

5. IT Director’s Report - J. Therieau

6. Director of Student Services’ Report — P. Wallace

7. Facilities Director’s Report — N. Boudreau

8. New Board Business A. Anderson

1. Winchester Hinsdale Tuition Agreement
General Assurances
3. Reaffirmation of:
a. DAB - Fund Balance Policy
b. DAF - Administration of Federal Grant Funds
c. DFA - Investment Policy
d. EHAB - Data Governance Plan
4. Superintendent Hiring Authority
Travel Club Request for 2027
6. Policies — Final Readings:
a. ACAC - Title IX Sexual Harassment Policy and
Grievance Process
BBBF — Student Board Members
IMGB — Therapy Animals
JFABE — Foster Children
JI — Student Rights and Responsibilities
JICD — Student Discipline and Due Process
JJJ — Access by Nonpublic Students
JKAA — Use of Restraints
JRA — Access to Student Records — FERPA
KEE — Website Accessibility and Grievance
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Other Business A. Anderson
7. Any other business to be conducted by the Board

9. Committee Reports A. Anderson

Vision Statement
Supporting students by providing personalized learning and creating connections with the greater community.

Mission Statement
The Hinsdale School District works collaboratively with the community to create a safe learning environment that
supports opportunities for personalized learning for all students. Our students will be lifelong learners that will be
prepared to succeed in an ever-changing and diverse world.




1. Budget Committee Representative (A. Anderson, K.
Hemlow = alternate)

2. Community Connections (A. Anderson, K. Hemlow)

3. Facilities Maintenance/Emergency (W. Dingman, Jr.)

4. HASP Advisory Board (K. Gardner, K. Hemlow)

5. Legislation/NHSBA (A. Anderson)

6. Personnel Committee (A. Anderson, W. Dingman, Jr.)

7. Policy Committee (K. Gardner)

8. Selectboard Representative (W. Dingman, Jr., M. Sprague
= alternate)

9. Strategic Plan Steering Committee (A. Anderson, K.
Hemlow)

10. Tuition Exploratory Committee (K. Gardner, K. Hemlow)

11. Wellness (K. Hemlow, M. Sprague)

12. Winchester Hinsdale Tuition Agreement Committee (A.
Anderson, K. Hemlow; M. Sprague = alternate)

10. Citizens’ Comments A. Anderson

Citizens will state their names and then direct comments to the
Chair. If needed, the Chair will ask for Board or Administrative
response. The Chair will respond at the next scheduled board
meeting if required.

11.  Non-public RSA 91 A:3 11 (a)(b)(c)(d)(e)())(K)()(m) (as A. Anderson
needed)
12.  Adjournment A. Anderson

Vision Statement
Supporting students by providing personalized learning and creating connections with the greater community.

Mission Statement
The Hinsdale School District works collaboratively with the community to create a safe learning environment that
supports opportunities for personalized learning for all students. Our students will be lifelong learners that will be
prepared to succeed in an ever-changing and diverse world.




MINUTES



Hinsdale School Board Public Hearing
Winchester Hinsdale Tuition Agreement
Robin Beauregard Gymnasium at the Hinsdale Middle High School
April 9, 2025
5:00 PM

Board Members Present: April Anderson, Wayne Dingman, Jr., Kendra Gardner, Kaylah
Hemlow, and Marc Sprague

Administration Present: Nathan Boudreau, Facilities Director; Dr. Molly Bremner, HES
Principal; Jane Fortson, Business Administrator; Anna Roth, HMHS Principal;, Dr, David Ryan,
Superintendent; and Justin Therieau, Director of Technology

Minutes Recorded by: Maria Webb, Executive Assistant
Call to Order:

A. Anderson called the meeting to order at 5:02 pm.

Winchester Hinsdale Tuition Agreement Discussion:

Dr. Ryan introduced the members of the Winchester Hinsdale Tuition Agreement Committee.
He shared that the Tuition Exploratory Committee was formed in 2019 with the charge to
explore the possibility of having high school students from other towns attend Hinsdale High
School.

Dr. Ryan shared a PowerPoint presentation regarding the development of the proposed tuition
agreement, highlighting the following topics from the agreement:

e Term

e Tuition cost

e Capital costs

¢ FEnrollment requirements
e QOutreach and communication
s School year calendar

e (Collaborative governance
e Financial implications

s Revenue projections

¢ Potential tax impact

» Costs paid by the WSD

e Projected enrollment

Dr. Ryan stated, “We are not sacrificing achievement; we are increasing opportunities.” Noted
the positive impact that being Winchester’s anchor high school could have on athletics, music
and band, and course choices, including AP courses.

i



Dr. Ryan shared the timeline for the next steps and the approval process. There will be a special
school district meeting for the Hinsdale school district residents to vote on the agreement on
Tuesday, May 13™, at 6:00 PM. If the agreement is approved, it will go before the NH State
Board of Education by June 12, 2025 for approval,

A. Anderson opened up the session for feedback and questions from the community.

Joe Boggio spoke and emphasized the importance of helping both Hinsdale and Winchester
students feel part of one community,

Another citizen expressed concerns about the property tax rate in the town.

Jane Parker asked about the current cost per pupil in Hinsdale and why the Winchester tuition
would be a lesser amount. J. Fortson explained the factors that went into the projected tuition
cost for Winchester students. Noted that Winchester is paying for their students® special
education costs, transportation costs and career and technical education (CTE) costs.

Ms. Parker asked how we determine the number of Winchester students coming to Hinsdale, T,
Fortson shared that, according to the agreement, by November 1 of each year, Winchester will
provide an estimate of the number of students who will be attending HHS in the next school
year,

Mary White asked if we would continue to receive grants as planned in the budget. . Fortson
noted that we have not been notified of any changes at this time.

Tim Crowley asked if Winchester residents will be voting on the agreement. Dr. Ryan shared
the schedule for the deliberative session and voting in Winchester. Noted that the Winchester
School Board voted in favor of the agreement,

Karyn Hammond spoke regarding the importance of bringing the students from both districts
together to build community. Dr. Ryan shared that A. Roth will be planning activities toward
that end,

K. Hemlow requested that the Board be informed of the activities planned.

Adjournment:

After the questions and comments were heard and answered, A. Anderson adjourned the public
hearing at 5:56 PM.

I attest that this is a true copy of the minutes:

approved on

Maria A. Webb



Hinsdale School Board Meeting
Robin Beauregard Gymnasium at HMHS
April 9, 2025
6:00 PM

Zoom Link:
https://us06web.zoom.us/j/8398174701120wd=iqW{lUHUF4vLrz3pPiwQ8MRs49Aalq.1

Meeting ID: 839 8174 7011

Board Members Present: April Anderson, Kaylah Hemlow, Wayne Dingman, Jr., Kendra
Gardner, and Marc Sprague

Board Members Excused: Kaylee Howe

Administration Present: Nathan Boudreau, Facilities Director; Dr. Molly Bremner, HES
Principal; Jane Fortson, Business Administrator; Anna Roth, HMHS Principal, Dr. David Ryan,
Superintendent; Justin Therieau, Director of Technology; and Patty Wallace, Director of Student
Services

Administration Excused: Karen Thompson, Director of Academics and Career Readiness
Minutes Recorded by: Maria Webb, Executive Assistant
Call to Order:

A. Anderson called the meeting to order at 6:07 pm.

A. Anderson reviewed the guidelines for holding the Zoom meeting,

Review of the Manifests:

The Board signed the manifests.
Minutes:
1. Public and non-public minutes of March 12, 2025.

M. Sprague MOVED to approve the minutes listed above. W. Dingman, Jr. SECONDED.
VOTE: 5-0-0, MOTION PASSED,

Citizens’ Comments:

A. Anderson opened Citizens’ Comments for 30 minutes. There were no comments from those
attending in person or online.



Winchester Hinsdale Tuition Agreement;

The public hearing preceded this meeting. The Board would like all the plans to welcome the
Winchester students to be made public, to help alleviate any concerns.

A. Anderson expressed that the Board is excited about beginning community building with
Winchester and that the agreement will be beneficial for both districts.

After discussion, the following motions were made:

K. Hemlow MOVED to move the Winchester Hinsdale Tuition Agreement forward. W.
Dingman, Jr. SECONDED. VOTE: 5-0-0, MOTION PASSED.

A. Anderson thanked all who have participated in the work toward this agreement since 2019.

Student Presentation - FBL.A Students:

Mr, Fraser introduced several of the students from the FBLA club. Our FBLA club is the 28t
Chapter in NH. In March, the students attended the 2025 FBLA State Leadership Conference in
Manchester, NH.

The Students shared about their experience at the state conference. In addition, two students
qualified to attend the FBLA national conference this June in Anaheim, California. Mr. Fraser
requested the Board’s approval for them to attend the conference.

W. Dingman, Jr. MOVED to approve the FBLA students’ trip to the national conference in
June. K. Hemlow SECONDED. VOTE: 5-0-0, MOTION APPROVED.

The club plans to fundraise for the students and their parents to attend the national conference.
Mr, Fraser shared a couple of fundraising events coming up. The Board expressed that they wish
for the district to cover all the expenses for the flights and hotels. Mr. Fraser noted that they are
also seeking funds via a grant.

Student Board Member Items:

K. Howe was not present.

Superintendent’s Report:

Dr. Ryan reviewed his report with the Board. Highlighted:

Title VI Certification Requirement

Hold Fund Applications due May 1, 2025

Safety & Security Task Force Meeting and upcoming staff training
Winchester Hinsdale Tuition Agreement Process

The Board thanked Dr. Ryan for his report.



Business Administrator’s Report:

J. Fortson reviewed her report with the Board.

Regarding the 2023-2024 Audit Report, J, Fortson noted that we have already implemented the
recommended changes.

The Board asked about the job description updates. K. Hemlow asked for confirmation that the
staff performing the jobs were involved in the update process. J. Fortson noted that we are
starting with the SAU positions and new vacancies.

J. Fortson shared a budget transfer request form. Requested Board approval for funds to move
from HES regular ed para to the sub account, and from OT wages to services,

After discussion, the following motions were made:

K. Hemlow MOVED to approve the two budget transfer requests as detailed on the form W.
Dingman, Jr. SECONDED. VOTE: 5-0-0, MOTION PASSED.

The Board thanked J. Fortson for her report,

Academics and Career Readiness Report:

The Board reviewed K. Thompson’s report. The Board thanked K. Thompson for her report.

Principals® Reporits:

A. Roth reviewed her HMHS report with the Board. Highlighted:
* NHIAA Scholar Athletes Awards Ceremony. Two students were recognized.
o End-of-year events and assemblies
e Staffing

A. Roth requested Board approval to purchase boys’ soccer uniforms with unencumbered funds.
After discussion, the following motions were made:

K. Gardner MOVED to approve the purchase of both boys’ and girls’ soccer uniforms with
unencumbered funds. K. Hemlow SECONDED. VOTE: 3-2-0, MOTION PASSED.

The Board thanked A. Roth for her report.

Dr. Bremner reviewed her HES report with the Board. Highlighted:
¢ Distributed Leadership Committees
¢ Math Night. Thanked Ms. Snide and all the staff for putting on a great evening. 127
students from 88 families attended.
o Field Trips



e 2025-2026 Enrollment Statistics. Noted higher than usual preschool and kindergarten
enrollment anticipated,
+ Staffing
The Board thanked Dr. Bremner for her report.

Technology Report:

J. Therieau reviewed his report with the Board. Welcomed our new Digital Learning Specialist,
Daisy Frederick.

The Board thanked J. Thericau for his report. Dr. Ryan and the Board also thanked J. Therieau
for all his work setting up the technical equipment for the public hearing and this meeting
tonight.

Student Services Report:

P. Wallace reviewed her report with the Board, Highlighted staff member, Nichole Clark, in her
report. The idea was from a recent conference. Noted that special education staff are behind the
scenes and wanted to thank the staff member for doing all she does for the students and the
community.

The Board thanked P. Wallace for her report.

Facilities Report:

N. Boudreau reviewed his report with the Board. The Board congratulated N. Boudreau on his
Certified School Facility Manager (CSFM) certification.

The Board also thanked N. Boudreau for his report and for all his work and his team’s work
setting up the public hearing and tonight’s meeting.

Board Committee Assignments 2025-2026:

The Board agreed to keep the same assignments for 2025-2026, with the adjustment that W.
Dingman Jr. and M. Sprague will share the Selectboard Representative assignment, with no
alternate.

Annual Audit Report:

After discussion, the following motions were made:

W. Dingman, Jr. MOVED to accept the 2023-2024 Annual Audit Report. M. Sprague
SECONDED. VOTE: 5-0-0, MOTION PASSED.

The Board thanked J. Fortson and G. Higgins for all their work on the audit.



Job Description Updates:

Title I Tutor

HES Student Services Coordinator
SAU Office Assistant

Staff Accountant

Business Administrator

LNk LD

The Board reviewed the group of job description updates that the Personnel Committee
recommended.

K. Hemlow asked if the staff performing the jobs were given the opportunity to provide input. It
was noted that they had.

After discussion, the following motions were made:

W. Dingman, Jr. MOVED to accept the group of job description updates as listed. K.
Hemlow SECONDED. VOTE: 5-0-0, MOTION PASSED.

Policies — First Readings:

Reviewed the policy drafts;

1. ACAC - Title IX Sexual Haragsment Policy and Grievance Process
2. BBBF - Student Board Members

3. IMGB - Therapy Animals

4. JFABE — Foster Children

5. JI-- Student Rights and Responsibilities

6. JICD - Student Discipline and Due Process

7. JIT — Access by Nonpublic Students

8. JKAA —Use of Restraints

0. JRA - Access to Student Records — FERPA

10. KEE — Website Accessibility and Grievance

Dr. Ryan shared that the updates are based on the NHSBA sample policy manual and included
some policies that we didn’t have previously.

After discussion, the following motions were made:

W. Dingman, Jr. MOVED to accept the group of policies as First Readings. M. Sprague
SECONDED. VOTE: 5-0-¢, MOTION PASSED.,

Other Business:

A. Anderson mentioned the Mt. Pisgah ATV Club scholarship. A, Roth was aware of it.



J. Fortson shared that she has updated the first three quarters of the year as promised.
Approximately $359,500 remains positive, in part due to positions that have been unfilled all
year. She is tracking some negatives and will have more information soon.

W. Dingman, Jr. asked about fuel. J. Fortson noted that two installments have been paid so far.
She is not able to see what we have used yet.

Committee Reports:

1. Budget Committee — Meeting 4/15™ at 6:30 pm.

2. Community Connections — A. Anderson is posting information from the newsletters,
Looking at how to make it easier for the public to search.

3. Facilities Maintenance/Emergency — Meeting 6/13™. W. Dingman, Jr. shared regarding
the recent training,

4. HASP Advisory Board — Meeting 5/14™. K. Gardner shared that the Dept. of Education
visit went well. The Drama Club play starts on 5/1%.

5. Legislation/NHSBA — A. Anderson shared that there is a lot going on and encouraged

the Board to review the NHSBA bulletins.

Personnel Committee — Met 4/1%". Updating job descriptions. Next meeting is 5/6™,

Policy Committee — Meeting was rescheduled to 5/6%,

Selectboard — M. Sprague shared that Mike Carrier is the new Selectboard representative

to the School Board.

9. Strategic Planning Steering Committee — Captains met 4/14™,

10. Tuition Exploratory Committee — No update.

11. Wellness — Met 4/9™, K. Hemlow shared the committee has revisions to the Wellness
Policy (JLCF) to recommend to the Policy Committee.

12. Winchester Hinsdale Tuition Agreement Committee — The Public Hearing was earlier
this evening. The Hinsdale School District Special Meeting will be 5/13™ for voting on
the Winchester Hinsdale Tuition Agreement.

o N

Citizens® Comments:

None at this time.
Non-public:

K. Hemlow MOVED to go into a nonpublic session according to RSA 91 A:3 II (a) at 7:18
pm. W. Dingman, Jr, SECONDED. Roll Call: A. Anderson — yes, W. Dingman, Jr. — yes, K.
Gardner — yes, K. Hemlow — yes, and M. Sprague - yes. VOTE: 5-0-0, MOTION PASSED.

W. Dingman, Jr. MOVED to reconvene the public session at 7:50 pm. K. Hemlow
SECONDED. Roll Call: A. Anderson — yes, W. Dingman, Jr. - yes, K. Gardner — yes, K.
Hemlow — yes, and M. Sprague. VOTE: 5-0-0, MOTION PASSED.

M. Sprague noted that he couldn’t attend the Safety & Security Task Force meeting due to a
schedule conflict. He can attend at 10:00 AM. Is waiting to hear back from the team.



K. Hemlow MOVED to adjourn the meeting at 7:52 pm. W, Dingman, Jr. SECONDED.
VOTE: 5-0-0, MOTION PASSED.

[ attest that this is a true copy of the minutes:

approved on

Maria A, Webb



Report from the
BUSINESS
ADMINISTRATOR



David Ryan, Ed.D. Patricia Wallace, M.Ed., CAGS
Superintendent Director of Student Services

Jane Fortson, CPA HINSD ALE Karen Thompson, M.Ed.
a Director of Academics and Career

Business Administrator
ScHOOL DISTRICT i

49 School Street, P.O. Box 27 | Hinsdale, NH 03451 | 603-336-5728 | www.hnhsd.org

Business Administrator Report
May 2025

The audit for the year 2024-2025 has been scheduled for the week of October 13™, 2025. We will
upload most of the necessary starting documentation to their portal prior to that date.

All contracts and letters of assurance for employees covered by the two bargaining units were sent
out prior to the spring break, all eligible teacher contracts have been returned and only a few
support staff letters of assurance remain open, however, their status is known to the SAU.
Additionally, all eligible employees received the open enrollment documentation before the break
which is due back in by June 5.

I am continuing to review the year-to-date budget to determine any shortfalls or excess balances
in account lines and will be reporting to the Board at the meeting to update you on the status of the
ten months ending April 30, 2025. Submission of new PO’s from the operating budget for all but
a few account lines has been closed as of May 2, to allow us to wind up and pay off remaining
costs prior to the June 30 year end.

I have sent out emails and letters to the parents of students who had negative balances on June 30,
2024, that continued to have a negative balance on April 21, 2025, and had made NO payments
during that time. I have received over $2500 towards payments of these balances with several not
responding. As a result, we have had 7 students coded as categorically free that weren’t before.
They do still have balances that remain to be paid however, as these balances accumulated prior
to being coded as free. A second email/call will go out next week letting parents know that they
have one week left prior to collections or small claims action being taken by the district. The next
round of letters will be sent out to parents of students that have transferred out of the district leaving
negative balances behind.

I have been sworn in as a member of the town’s Capital Improvement Committee. I will be
representing the school district and taking part in the building of the town’s plan as well as
continuing the district’s plan. Serving on both committees will help to keep the two entities from
proposing competing projects that may overburden the taxpayers in any one budget year. These
meetings are held at the town hall on the 4™ Tuesday of each month at 6pm.

Respectfully submitted,
Jane Fortson, CPA

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access to buildings for youth

groups. Link to Training - hitps://nhprimex.org/explore-training/single/understanding-sexual-harassment/ Questions about Title IX can be
referred to the SAU 92 Business Administrator & Title [X Coordinator, Jane Fortson, at jfortson@hnhsd.org or 603-336-5728.




Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Date¥/1/2024 To Date:5/31/20256
Account Mask: 1007727?%2727092777 Account Type: REVENUE [3 Print Detail [ tnclude PreEncumbranca
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Hinsdale School District

General Ledger - On Demand Report Flscal Year: 2024-2025 From Data7/1/2024 To Date5/31/2025
Account Mask: 1007?2727702970707% Account Type: REVENUE [ Print Detal [ Include Prencumbrance
{1 Print accounts with zerc batance [ include Inactive Accounts [ Filter Encumbrance Detall by Date Range Budgst Balance
Account Number / Description PBudget Range To Date YTD Balance  Encumbrance % Remaining Bud
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Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Pated/1/2024 To Date:5/31/2025
Account Mask: 1007?27222777077277 Account Type: REVENUE O Printbetal [ Include PreEncumbrance
[J Arint accounts with zero batance [ Inolude Inactive Accounts (] Fllter Encumbrance Detall by Date Range Budge! Balance
Actount Number ! Description Budget Range To Date YTD Balance  Encumbrance % Remalning Bud
Grand Total: ($15,332,688.00) ($12,543,917.28) ($12,543,917.28) ($2,788,770.72) $0.00 ($2,788,770.72)
End of Report

Printed:  05/08/2025 1:07:12 PM Report:  rptNewOnDemand GLRpt 2024.1.42 Page: 3



Hinsdale School District

General Ledger - On Demand Report

Account Mask: 1007?777?77777777°7

Account Number / Description
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Substitutes Reg Ed Para Elementary 8,50%
T60.1700.61250,22,00000 $1,100.00 $0.00 $0.00 $1,700.60 50.00 $7,100.00
Substitutes Reg Ed Para Middle/High 100.00%
TG0 11006211 0,21, 00000 G370.657.00  $000.500.30  3I08,560.30 F60.048, 70 $32,396.60 555.661.01
Health Insurance Regular Elementary 8.00%
"T00.7100.52110. 22.00000 $685.452.00 $418,726.66 $418,79666 $166,765.34 $41,482.66 $125,982.38
Health Insurance Regular Middle/High 21.40%
T00.1100.53150.21.00600 13,275 00 BI1a77.88  §11.877.68 1,807 42 31,107 25 E700.50
Dental Insurance Regular Elementary 5.27%
160.1100.52120.22.00000 $21,670.60 B16,023.08  §18.005.08 $5,008.00 $1,077.06 §1,060.66
Dertal Insurance Regular Middle/High 5.00%
“100.1100.52200.27 DH000 §57,398.00 $E7.766.04 “§B7,768.04 $35,550.56 $51,437.51 826G
Soclal Security Reg Elementary 9.31%
Printed: 05/08/2025 1:08:47 PM Repert:  rptNewOnDemandGLRpt 2024.1.42 Paga: 1



Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Dale7/1/2024  To Dale:5/31/2025
Account Mask: 1007772777777277777 Acoount Type: EXPENDITURE [ Print Datail [ Include PreEncumbrance
[ Print accounts with zero balance [ Inalude Inactive Accourts [ Filter Encumbrance Detail by Date Range Budget Balance
Account Number { Desaription Budget  Range To Date YTD Balance  Encumbrance % Remaining Bud
100.1100.52200.22.00000 $116,765.00 561,900 54 §81,000.54 $34,855.46 $31,022.48 53,832,908
Social Security Reg Middla/High 3.28%
~100.1106.58310.22.00000 E3670.00 93,4022 $3,402.32 $067.68 $607.66 A5 68)
Nonteacher Retirement Regular Middle/High -11.55%
160, 1100.62320.51.00000 oL e 00 SIAR156.07  E145,130.87 T61,464.63 e R T
Teacher Retirement Regular Elemsntary 3.62%
“1G0.1150 58320.23 DOGGG 850036700 SZ1I067 A8 $211,667 45 F7B003 58 STBOIBTE T EEET oy
Teacher Retiremant Regular Middle/High -0.08%
7601702 55000, 27 00000 $1,060.00 .00 50.00 %T.000.00 F0.00 $1,000,00
Aurtist In Resldence Elementary 100.00%
T, 1702.56160.21.00000 $2,250.00 $3,006.67 $2008.67 "R A $0.00 $243.33
Supplies Arf Elementary 10.81%
“¥0.1102 68100, 22.00000 %3,660.00 %1.798.19 &7.758.10 %1.040.61 $1,506.20 $952.67
Supplies Art Middle/High 0.61%
"T50.1108.86100.22.00000 $1,060.00 o807 R =V ¥ S 7= 7 R -7
Supplies Language Arts Middle/High 22,16%
TC0.1108 56430.21,00000 53,137 00 56,00 T0.00 ¥3157 00 $0.00 3,137 00
Books Lang Arte Elementary 100.00%
T00.1105.569 10, 22.00000 55.275.00 B3.08658 300518 $18G.44 §2B200  (362.50)
Books Lang Arts Middle/High “1.94%
"T00 110655100, 22 00000 306,00 $266.60 $255.60 RN <Y R V.1
Supglles Modern Language MiddlaHigh ’ 17.014%
00,1107 66100, 2200500 550,00 E500 56,00 $50.00 $0.00 $20.00
Supplies In Scheal Suspansion Middle/High 100.00%
™70, 10855100 21 00060 %1,528.00 1 485 A5 $1,466.08 0.2 $0.00 FA5.12
Supplies Phys Ed Elementary 2.76%
750, 1108.56 100,23 00000 $1,687.00 F1.000.71 $1,009.71 7.5 $0.00 §7.00
Supplies Phys Ed Middls/High 0.38%
Printsd:  05/08/2025 1:08:47 PM Repert:  rptNewOnDemandGLRpt 2024.1.42 Page: 2



Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Date7/1/2024 To Date:5/31/2025
Account Mask: 100777¢772707277777 Agcount Type: EXPENDITURE [ Print Detail [ Include PreEncumbranca
[ Print accounts with zero balance [ ] Include Inastive Accounts [ Filter Encumbrance Detail by Date Range Budget Salance
Account Number / Description Budget Range To Cate YTD Balance  Encumbrance % Remaining Bud
100.1109.54300.22.00000 $900.00 $0.00 $0.00 $900.00 $5.00 $600.00
Repairs Life Sciences Middle/High 100.00%
"150.7100.56 100,32 00060 E16.185.00 B A38.58 $5.430.06 5471704 §151.67 54.575.17
Supplies Lifa Sciences Middle/High 45.11%
0.1 100,564 10, 22.06000 555 06 50,00 $0.00 ER52.00 T6.00 565200
Books Life Sclences MiddlefHigh 100.00%
00,1116 68100, 50000 $1.164.00 Tearoa 80723 966,77 SaGeAT 8080
Supplles Tech Ed Middle/High 0.05%
FC6.1111.56100. 2260000 T5.535.00 2,952 01 T5.25201 A R R
Supplies Mathematics Middle/High 3.55%
"T00.11711.5641.21 00000 $1.06700  §1.477.4 147744 woraanRe0 (82 10.44)
Beeks Mathematics Elementary -16.81%
061111664 0. 5300000 $2.450.00 %2, 820,00 52.500,00 7570.00) & to 1570.00)
Bocks Mathematics Middle/High -2.86%
-9.23%
"$2.000.00 51,407.00 $1,407.00 $56%.00 T5.00 505,00
Repairs & Other Services Music Middie/High 29.656%
00,1112 881002106000 475,00 530,57 SOBOST IO R0 (810187
Supplies Music Elementary ~21,16%
“100:1112.56100.38 66000 5,008,060 $1,856.02 §1,855.02 $3.144.98 $1,64598 $1,609770
Supplies Music Middle/High 30.03%
"¥50. 111256100 22,0000 635,00 $175.00 ET75.60 Ta60.00 $0.00 660,00
Dues & Fees Music Middla/High 79.04%
"750.1113.55100.21.00000 e R A 556,66 $0.00 536,66
Supplies Science Elemantary 13.68%
100.1173.66100. 2500000 $6,603.60 4§68, 705,48 6, 765.48 16767 112,28 $RE.B3
Supgplies Science Middle/High 1.22%

Printed: 05/08/2025 1:08:47 PM Report:  mptNewOnDemandGLRpt 2024,1.42 Page: 3



Hinsdale School District

Ge ne ra] Led ger - o n Demand Report Fiscal Year: 2024-2025 From Date¥/1/2024 To Date:5/34/2026
Account Mask: 100??227?27922972977 Account Type: EXPENDITURE |:] Print Detall D Include PreEncumbrance
[ Print accounts with zero balance [ Include Inactive Accounts [ Filter Encumbrance Detail by Date Range Budget Balance
Acceunt Number / Description Budget Range Tc Date YTD Balance  Encumbrance % Ramaining Bud
100.1113 564 10.21.06000 348,00 $0.00 $0.00° $448.00 $0.00 $448.00
Books Sciance Elementary 100.00%
"106.1113.56500.21.00000 §1.475.00 $0.00 $0.00 $1.475.00 $0.00 §1,475.00
Mystery Sclenca Software 100.00%
“100.1115,56100.22.00000 §7156.00 $785.11 £789.11 5536.80 $0.00 $336.80
Supplies Soclal Studies Middle/High 29.92%
00.7115.86470.21.00000 1 378.00 $9,902.45 $5.005.45  (§674.45) 0,00 15574 .45)
Books Sogial Studies Elemantary -73.93%
~{00.1176.66100.22.00000 $3.060.00 $2684.90 $284.90 $0.715.10 $0.00 $2.778.40
Supplies ELQ 90.50%
100.1125.566410.21.00600 §1388.00 $0.00 $0.00 $1,366.00 $0.00 $1,368760
Baooks Reading Imp Elementary 100.00%
100.1126,53240.31.00000 §1.00 $0.00 $6.00 $1.00 $0.00 $1.00
Agsamblies Elementary 100.00%
G0, 1126.55070.21.00600 $1.00 35,00 $0.00 $1.00 4000 §1.00
Field Trip Entry Fees Elementary 100.00%
"100.1126.56700.21.66000 §22,624.00 §i1,534.83 $11,634.83 $11,080717 $0.00 $91,088.17
Supplies General Expense Elemantary 49.02%
100, 1126.56 160,23 56000 $55,553.00 $18.500730 318,400.56 §4,59561 $0.60 §4,34387
Supglies General Expense Secondary 19.26%
T00,1126.56101.22.00000 §8.110.00 $1.067.75 $1.561.76 36,1483 $0.00 $6,148 24
Graduation & Special Events Middle/High 75.81%
100, 112686410, 28.00000 §7,000.00 $FTH 7141 §8,988750 $6.60 3,568.59
Yearbock 80.84%
TG0 £00.51100.21.00000 §236,680.00 358,164, 74 $158, 18374 §72,456.26  $61,014.57 §10,541.60
Teacher Salaries SPED Elementary 4.67%
00,1260 51100.22 00000 $568 360,00 $147 20877 §147,308.73 $65,997.27 §59,707.71 (33,716.44)
Teacher Salaries SPED Middle/High -1.83%
Printed: 050872025 1:08:47 PM Report:  rpiNewOnDemandGLRpt 2024.1.42 Page: 4



Hinsdale School District

General Ledger - On Demand Report

Account Mask: 1007?2727 7209077

[ Print accounts with zero balance

Fiscal Yoar:

2024-2025

Account Type: EXPENDITURE

[ Include Inactive Accounts

From Cate7/1/2024

To Date:5/31/2025
[ Print Detail

[3 include PreEncumbranca

[ Filter Encumbrance Detail by Date Range

Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remalining Bud
100.1200.51150.21.00000 $a31,167.00 $320,423.53 $320,453.53 $110,663.47 ReO 05,74 $1,677.73
Para Salarles SPED Elementary 9.64%
“100.1250.,51150.22.60060 $377,264.00 $754,935.06 SRR 565,557.04 $53,872,73 $30,658.31
Para Salaries SPED MiddleHigh 12.50%
"106.1200.51200.21.00000 $2,400.00 $002 8D 3462750 $1.467.50 30,00 $1,467.50
Substitutes SPED Teacher Elementary 62.40%
160.1200.57200.22.60650 $3,000.00 §1,08750 ¥ 087 50 1812580 §2,480.00 ($547.50)
Substitutes SPED Teacher Middle/High -18.25%
00,1 200 5125057 00000 $8,600.00 $5.683°50 §2. 02280 $5.977.50 TTTUTRRO0 T §2,077.50
Suhstitutes SPED Para Elementary 59.55%
106,200 81956 22.60000 $EG0.06TTRET B0 Th7 50 $41355 36.00 412,50
Substitutes SPED Para Middls/High 82.50%
00.1200.52110 21 60000 §100,608.00  $100.585.78 T E108.565.78 B0567 28 BIZ5744s 31700880
Health Insurance SPED Teachers Elemantary 12.87%
"T506.1200 531 10.22.00000 13605600 §108.785.85  §100 708.08 $26,170.95 §14.206 05 5713,068.20
Health Insurance SFED Teachers Middle/High 10.20%
168.1960.52720.21.60080 $4,802.60 (T T $2,547.71 §1,354.79 $268.08 $1,086.50
Dental Insurance SPED Teachers Elsmentary 27.84%
00 1500.621 20 22 00000 TA.404 00 %2,706.60 $5,766.68 3607 98 So00.78 GABE.60
Dental insuranca SPED Teachers Middle/High 12.53%
100,7200.52200.37 506008 $50,622.00 3341387 $34, 73874 31648320 $6.692 27 $6,791.02
Sooial Sesurity SPED Elementary 13.42%
"{60.1208 52200, 22.00000 $39,876.60 328,258.02 $26,258.02 $13,557.68 5644804 §5,100.64
Soclal Sesurity SPED Middle/High 12.83%
700.1200.52510.22.06000 50,00 ¥1,540.60 $1.340.60 F1.345.63) TREoA BB (81 874.30)
Nonteasher Relirement SPED Middie/HIgh 0.00%
900.1200.52320.21,00000 $46,264.00 $31,065.28 $31,063.78 $14.230775 §15,158700 §2070.73
Teacher Retirement SPED Elementary 4.57%
Printed:  06/08/2025 1:08:47 PM Report:  rptNewCnDemandGlLRpt 2024.1.42 Page: 5



Hinsdale School District

General Ledger - On Demand Report

Fiscal Year: 2024-2025

From Date71/2024

To Date:5/31/2025

Acgount Mask: 1007777272722727727 Account Type: EXPENDITURE [ print Detall {7 Include PreEncumbrance
[ Print accounts with zero balance 7] Include tnactive Accounts ] Fiiter Encumbrance Detail by Date Range Budget Balance
Account Number / Dascription Budget Range To Date YTD Balance  Encumbrance % Remaining Bud
100.1500.52320. 52 00000 $36,008.00 $30,397.55 $30,357.65 $9,510.45 $12,206.76 152,690,31)
Teacher Relirement SPED Middle/High -6.76%
TG0 1200. 53001 50 60060 TE5.500.00 36,417 06 641708 16,082 55 T000 §16 082,02
Related Services SPED Out Of Diatrict 30.63%
"T50.1200 53001 21 60000 §165,000.00 FoT010.15 0701048 SoT.08081  s0.00 56708851
Relatad Services In District Elem 40.66%
551500 550012500060 F0.60 $1,400.00 #1.400.00 BAT0) s (51 400.00)
Related Services In District Middle/High 0.00%
"T00.1200.53002.20 00000 .00 51,006.55 T1,066.85 75766855 F0.c0 {57,066.66)
Charter Schoot Speclal Ed Sorvicos 0.00%
750, 1200.63300.20 00000 800,00 70.00 %0.00 500,00 T0.00 600,00
Legal SPED Out Of Ristrict 100.00%
700.1200,55601 .20, 60000 T3,000.00 70.00 00 00060 $0.00 $3.000.00
Tultion SPED Publio 100.00%
"T00. 1200 68602, 20.00000 $031,30000 . §000.620.45  §8CHGADAE G61.650.65 0,00 361 660.65
Tultlon SPED Private 6.62%
7001200 56100.20.00000 %850.00 L RET I 2K T FTA2101 $0.00 5140 71
Supplies & Medical Hardware Out Of District 167.19%
700.1200.56- 00.21,00000 T3,000.00 1,056.00 109500 B062.00 581498 514792
Supplies & Madical Hardware Elementary 7.36%
6120055150, 22.00050 $1,000.00 3086.07 086,07 105 05 .06 o o
Supplies & Medical Hardware MiddleMigh 0.45%
F00.1210.51100.21,00600 520,000 00 F10.904.55 $30,004,38 $0.705.60 $6.00 $0,708 82
Salarles 48.98%
00 1210.61100 22 00600 §15.000.00 §5.163.50 33,363 60 $8.816.60 $0.00 $E.B16.50
Salaries 73.47%
"TO0 1510 82806 51 D060 %1.850.00 T R T $757 .66 .00 FieT5s
Saoclal Security 40.12%
Printed: 05/08/2026 1:08:47 PM miNewOnDamandGLRpt 2024.1.42 Page: 8



Hinsdale School District

General Led ger - 0 n Deman d Re port Fiscal Year: 2024-2025 From Date7/1/2024 To Date:5/31/2025
Account Mask: 100722722?2272707777 Account Type: EXPENDITURE 7] Print Detall [ Include PreEncumbrance
[ Print accounts with zero balarce [ Include Inactive Accounts [ Fitter Encumbrance Detail by Date Ranga Budget Balance
Account Number / Description Budget Range Tc Date YTD Balange  Encumbrance % Remaining Bud
T60.1210.52300,22.00000 $518.00 $o75.59 524354 5674.18 $0.00 “§67.06
Sooial Saourity 73.47%
"100.1210,562526,27.00000 FETERED $865.14 $86E.74 F80808E 5000 §3,062.56
Retirement 77.98%
F00. 121062320, 22 00000 $2.967.00 $340.97 SAB5T 1.e07.93 T0.00 51,607 73
Retirement 80.94%
100.1260.51 160, 20. 50060 $40,0060.00 $25,134.26 $53,784 28 1688578 §8.37E74 $8,450.00
Teacher Salarios ESL 21,23%
700.1580.53200.20.06000 $3,060.00 B17C08T 31 76087 $1.200.13 $640.76 5640.57
Social Security ESL 21.22%
"100.1300.566 10.25.00000 $48.000.00 FI5.80800 81835000 F35.647.10 0,00 3264710
Tuition Vocaticnal Middle/High 68.01%
160.1310.54300.22.00000 $0.00 $81168 $511.60 (3871.69) $0.00 (8611.69)
Repairs & Maintenance Driver Ed Secondary 0.00%
00,1 310.55800.22 100600 56,00 $676.03 $670.03 (8679.03)  $0.00  (8679.09)
Gas & Qil Driver Ed Secondary 0.00%
~{00.1400.51180. 23.00000 $162.864.00 104 56267 $105.382.07 4950793 §36,780.57 §19,714.6
Advisors Stipends 12.90%
100, 1400 52300.55.00000 511608 00 8745294 §7,462.14 3124586 $2.261.68 §7.68068
Social Security CoCurricular 16.94%
100,1460.52310.22.000060 3350000 $4.588.30 $4 56850 (5 1,6687505 $1,954743 ($2.50987)
Nontaacher Retirement CoCurricular -65.60%
"700.1400.52500.93 00000 ¥6.600.00 T6.094.54 6.004.34 57.065.60 $0.00 T5.005 06
Teacher Retirameant CoCurricular 32.95%
"{06.1460 55050.22. 00060 $1,250.00 2700 $27.80 §1,222.10 (ST IR <77 11
Sports Physicals/Doctors’ Services 97.77%
10077400 53600.22.60000 $17.000.00 $15,44272 $16,442.72 $1.55798 $0.56 $1,857.28
Officlals/Police Coverage 8.16%
Printed: 05/08/2025 1:08:47 PM Report:  rptNewCnDemandGLRpt 2024.1.42 Page: 7



Hinsdale School District

General l.edger - On Demand Report

Account Mask: 100?7?777P2907970 77

[ Print accounts with zero balance

Fiscal Year:

Account Type:
O includa Inactive Acccunts

2024-2025

EXPENDITURE

From Date7/1/2024

To Date:5/31/2025

O Print Detall
[ Filter Encumbrance Detall by Date Range

[ Includa PreEncumbrance
Budget Balance

Account Mumber / Description Budget Range TeDate YT Balance  Encumbrance % Ramainlng Bl
T00. 1400.64300.22.00000 2,500.00 $300.C0 $300.00 $2,200.00 $0.00 $2,200.00
Repairs & Malntenance 88.00%
106, 140065800, 32.00000 TER.310,00 §4,795.00 $4,195.00 $2,115.00 $0.00 [P L)
Dues & Fees CoCurricular 33.52%
100, 140058700, 22,00000 $16,871.00 1583471 §10,634.71 $9,536.29 $7,008.73 $755755
Supplies/Awards CoCurr Secondary 6.68%
Y00, 140058100, 2200000 $2,000.00 5701.15 570113 $1.008.67 0,00 ¥T 50867
Conferences CoCurr Secondary 60.44%
750, 1430.56100. 2200000 37,000.00 $71.645.00 %1,540.00 $5.460.00 .00 FEat0.00
Supplies Summer Middle/High 76.00%
"100.2120.51100.27. 06000 S215. 416,00 §183.37643 816357643 §55,000.67 Sihos088 35078
Guidance Salarfes Elementary
"160.2120.57100.22.50000 $572.610.00 $250,355.26 $220,353.56 SEBEBETA §51.546.25 $1,338.E1
Guidance Salarles Middle/High 0.48%
G0 2120:85716.31.50000 54,751 00 [FEXTPE TAB.012 57 §5 69843 5. 574750 386413
Hualth Insurance Guidance Elementary 1.03%
“100.2125 5214022 00000 77 .666.00 $62,606.64 B0 608 04 $15.55608 $7 38730 $7,667.66
Health Insurance Guidanca Middla/High 2.91%
00,3156 53750, 21.00000 §3,607.60" $T.80557 §1.802.57 $204,43 §195.53 TS0
Dental Insurance Guidance Elementary 0.44%
100.2120.52120. 22.00060 §3.852.00 $3.36237 $3,382°737 (583G.37) 105 R 0BT Ay
Dental Insurance Guldance MiddieHigh -42.38%
700 27150.55300. 57.00000 $16.4749.60 $17, 84558 §11,843778 $4,83582 $3,575.63 $1,260.20
Social Security Guldance Elementary . 1.65%
“T08.21%0.62200.22.00000 $00, 878700 ${6,635.80 $16,635 80 §5.942.20 $9.776.01 $1.466.19
Social Security Guidance Middle/High 7.02%
100.2920,62510.27.00000 30,00 $4,576.38 8467535 {54,575.35) §508.70 (§E.172.14)
Nonteacher Retiremant 0.00%
Printed:  05/08/2025 1:08:47 PM Report:  rptNewCnDemandGLRpt 2024.1.42 Page: 8



Hinsdale School District

General Ledger - On Demand Report

Fiscal Year: 2024-2025

From Data7/1/2024

To Pate:5/31/2025

Account Mask: 100777?2772777777777 Account Type: EXPENDITURE [ Print Detal [ Includs FreEncumbrance
[] Print accounts with zero balance [ Include Inactive Accounts [ Filter Encumbrance Detail by Date Range Budget Balance
Account Number / Description Budget Range TcDate YTD Balance  Encumbrance % Remalning Bud
. %6,337.00 $i4,231.64 $14,051.04 i 2,207,668 58,102.62)
Nonteacher Retirement Guidance Middle/High -97.19%
100.2120.52320.21,00000 fﬁ?.211.00 $18,301.05 $18,301.06 $18,909,95 $6,970.57 $11,830.38
Teacher Retirement Guldance Elementary 32.08%
106 2120.55350,53.00000 $23 528,00 $10,662.68 $76,602.68 $12,135.3 $5.004.62 8,946, 70
Teacher Retirement Guidance Middle/High 35.66%
"100.2120.62000.27,00000 $0.00 $2,164.62 $7184.62 ($2.164.62) $0.00 [85,160.62)
Guidance Contracted Sves 0.00%
“F030.2120.63300.22 00000 $2,600.00 18.00 $18.00 $2.A82.50 $0.00 $2.482 00
Professional Services Guidance Middle/High 99.28%
700.2120, 66100.21.00000 $5,325.00 5.945.05 9.246.08 70,07 %6.00 57807
Supplies Guidance Elemantary 3.36%
700.2120.66100.02.00060 638,00 $0.00 F0.00 $648.00 .00 $238.00
Supplies Guidance Middle/High 100.00%
“760.2120.56110.21,00000 $3,625.00 $0.00 000 3362500 .00 §3,625.00
Testing Map, Etc Elementary 100.00%
“700.2120.66110.22.00000 $7,006.00 §4,567 62 wasrEr 5,537 A8 $6.00 $3,537 48
Testing Map, Psat, Etc Middle/High 31.54%
100.2120.564 10.21.06000 §535.00 $606 T §0.00 $ESEDG $0.0 $225 00
Books Guidance Elementary 100.00%
T80, 519066410, 22,0500 §350.00 $0.00 $0.00 $350.00 $0.00 FAEGH0
Books Guidance Middle/High 100.00%
"T60. 2120 50500.51.00000 $2,606.00 12600 $120.00 T2.476.00 .00 8247500
Guldance Software 05.38%
603130 58 T00,51.00030, T TR =75 $826.30 (8676.80) $0.00 (m)
Dues & Fees Guidance Elamentary -230.52%
T00.2126 £5100.22 00000 E366.00 $0.00 ~§0.00 $358.00 ¥0.00 $368.00
Dues & Fess Guidange Middle/High 100.00%
Printed:  05/08/202% 1:08:47 PM Report:  rptNewOnDemandGLRpt 2024,1.42 Page: g



Hinsdale School District

General Ledger - On Demand Report
T007PPRRPRINIRIIT?

" Account Mask:

Account Type:
[ Print accounts with zera balance [ Include Inactive Accounts

Fiscal Yoar:

2024-2025
EXPENDITURE

From DateZ/1/2024

] Filter Encumbrance Detall by Date Range

To Date:5/31/2025
O Print Detail

O Includs PreEncumbrance

Budget Balance

Account Number ! Description Budgst Range To Date YTD Balance  Encumbrance % Remaining Bud
"100.2130.57100.2% 00000 $51,150.00 $37,375.55 $37,378.80 $13,771.11 F18,771. 11 (35,000.00)
School Nurse Salarias Elementary -0.78%
160.2150.51100.22.00000 §65,178.00 $47 586 .06 $47.586736 T B3 §i7,631.74 30,00
Scheol Nurse Salaries Middle/High 0.00%
"T506.2130.62110.21 00000 55.600.00 %5.000.00 $0.00 36.000.00
Health Insurance Nurse Elementary 100.00%
T00.2130.62110.22.60000 $96,173.00 29,6606 §55.650.48 2,00 54 5,409 55 750.04)
Health Insurance Nurse Middfe/High 0.00%
10672730, 55126.532°06000 %1,080.00 $EFTAT §677.47 $102.83 F102.83 30.06
Dental Ingurance Nurse Middle/High 0.00%
100 2150 55260.27.00000 $3,67300™ SHEEGR0 S TT81,063.50 $1,435.90 ($382.49)
Social Security Nurse Elementary B.77%
100315063000, 52 00000 $4,062.00 &%, 206.04 %0508 04 $1,775.06 §1,006.18 $AG0. 78
Soclal Security Nursa Middle/High 2.65%
"0, 2130, 59550.27.66060 $70.046.00 §7.34197 %7341 22 §2,704.78 §3,686.65 (368787)
Teacher Retirament Nurse Elementary B.77%
00,5130 55330, 32.00000 $10.760.00 534551 3034551 344300 3,445 03 T50.74)
Teacher Retiremant Nurse Middle/High 0.00%
"TG6 5730 55700, 31.60600 ¥1. 175 00 $906,00 596,00 $175.00 30,00 §176.00
Supplies Nursa Elementary 15.23%
“100.2930.56100.22.60000 §1,060.00 $08706™ "EEET.08 368.64 30,00 $68.94
Supplies Nurse Middle/High 8.57%
160 .2130°56500,27.00000 $895.50 $875.00 $825,00 $0.00 §6.00 §0.00
Nurslng Software 0.00%
100.2130.58100.21.00000 $500.00 $0.6¢ $0.00 FE00.00 .00 $500.00
Dues & Feas Nursa Elementary 100.00%
700.2146.51100.20.00000 $1.00 50,00 §0.00 300 To.00 $1.00
Psychologist Salaries 100.00%
Printed:  05/08/2025 1:08:47 PM Report:  rptNewOnDemandGlLRpt 2024.1.42 Paga: 10



Hinsdale School District

General Ledger - On Demand Report Fiscat Year:
Account Type: EXPENDITURE

Account Mask: 100°7P222207920277%

[] Print accounts with zero balance  [] Include Inactive Accounts

2024-2025

Fram Dater!1/2024 To Date:5/31/2025

0 print Detail
[ Filter Encumbrance Detail by Date Range

|:| Include PreEncumbrance

Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Engumbrance % Remaining Bud
100.2140.63000.20.00000 $38,000.00 $69,108.42 $60,108.42 ($31,108.42) $0.00 {531,108.42)
Purchased Servicas Psychological -81.86%
765,5140.56100.20.00000 $505.00 $900.00 $100.00 $400.00 $0.00 $4GG.00
Supplies Paychologist 80.00%
160.2150.51100.20,00000 SI2E 04700 F04.634.88  SodpaaBE S B0TAT B50.807 20 T RAG0.67
Spesch & Language Salarles 0.32%
“700.2150.621 10.20.00600 $%3.398 00 $30.015.64 $30.013.64 510 452,50 T0.40% 66 $0,039.68
Health Insurance Speech & Language 18.98%
"100.2160.52730.20.00600 $2,160.00 §1,002.81 $1.60057 FEEY 00 $206.60 §51.20
Dental Insurance Speech & Language 2.28%
“100.2156 52200, 20.00000 $9,650.00 §6,260.20 §6.280.36 $5,350.80 $2,300.47 $1,051.33
Soclal Securlly Speech 8 Language 10.89%
100.2750.55515.20.00000 $4,945.00 33,080 88 §3687788 $562.12 350857 $53.81
Monteacher Retirement 1.09%
100, 2180.62320.55. 00000 17,576.00 $10.544.01 $15 8401 3473100 R4 75008 (50.04)
Teacher Retirement Spaach & Language 0.00%
10078156 46002006000 $84,500.00 376,061 57 §76.061.57 $8.438.43 $0.00 §8.43893
Purchased Services Speach & Languaga 9.99%
1803750, 55800.20.60000 $600.00 $550.00 $800.00 F10.00 $0.60 §10.60
Travel Speech & Language 1.67%
100.2150.56100.20.60000 $4.200.00 $1,612.71 $1.612.71 [EF AR $0.50 G427y
Supplies Speech & Language -34.39%
"G 2950.56700.20.00000 300,00 $6.00 $006 $300.00 $0.00 $a85.60
Dues & Fees Speech & Language 100.00%
100.2160,67100.20,00000 §368400 T §3,88450 $3.68400 $0.00 000 b0
Oceupational Therapist Salaries 0.00%
100.2160.53900,20,00000 $555700 $5BT 81 SEET 81 $0.10 $0.00 §0.79
Sotial Security Occupatlonal Therapist 0.07%
Printed: 05/08/2025 1:08:47 PM Report:  rptNewOnDemandGLRpt 2024.1.42 Page: 11



Hinsdale School District

General Ledger - On Demand Report
Account Mask: 1007??99277709°27227

Fiscal Year: 2024-2025

Account Typa:
[ Print aceounts with zero balance  [] Include Inactive Accourts

EXPENDITURE

From Datef/1/2024

3 Print Detail  [J Include PreEncumbrance
[ Fitter Encumbrange Detail by Date Range

To Date:5/31/2025

Budgst Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remaining Bud
700, 2160.53000.20.00000 $77.564.00 522,617,650 $22,617 55 THe000. 500 50.00 T55.053.50)
Purchased Services Occupational Therapy -28,77%
“700.2170.61100.25.00000 $45,035.00 §a7.007.78 67007 713 53157 877700 (3146.43)
Certified OT Asslstant Salarles -0.32%
"150.2170 55110.2C. 00000 $13.212.00 1180070 511 354,70 F1.80730 ST867 48 (80.18)
Health Ins Certifled OT Assistant 0.00%
"T50.2170.52120,20.00000 662,00 FITERP 880,14 300,08 F2A8 3740
Dentsl Insurance Certifiad OT Assistant 5.65%
“T00.2170.8 3500, 20 60000 867 00 SO ron 78 S70898  W778.27 651,70 $126.45
Social Securlty Certified OT Assistant 3.61%
“00.5170.525 10.20.00000 BE.505.00 45,034 24 $6.054.24 $1,167.76 1,167 64 (519.88)
Nanteacher Retiremant -0.32%
100,21 70.55500.20 00000 $500.00 $0.00 $0.00 $300.00 F0.00 $300.00
Travel COTA ’ 100.00%
"N 5170 E6100.20.00000 600,00 30.00 $0.00 $800.00 50,00 %B00.00
Supplies COTA 100.00%
005176 58750, 50.00000 160,00 30,00 .00 $100.00 $0.00 100,00
Dues & Feas COTA 100.00%
503515511 50,20.00060 50,00 FE0AAT 604,47 ROAAT) g0 TEEDAAn)
Professionzal Dev. Paras wage 0.00%
700,270, 52200.20.00000 $0.00 $i056 4055 (540.65) $0.00 7540.55)
Social Seourity 0.00%
"T00. 521062310, 20.00000 0,60 F36.04 556,04 B0 [526.04)
Nonteacher Retirement 0.00%
"100 2210 55200.20.00000 F20,000.00 §11,87147 S11.871.47 17 198 55 rAe.0n $16.382.63
Teachers' Staff Development CBA Article V.0 56.49%
106.2210.63201.20.00000 $8,600.00 $1,065.63 5108563 8H.054757 $0.00 $6.93937
Support Staff Development Workshops B6.66%
Printed: 05/08/2025 1:08:47 PM Raport:  rptNewOnDemandGLRpt 2024.1.42 Page: 12



Hinsdale School District

General Ledger - On Demand Report

Account Mask:

10077207 PPPPPPRI0PY

1 ~rint accounts with zero batance

Account Type:
[ Include Inactive Accounts

Fiscal Year:

2024-2025

EXPENDITURE

From Date7/1/2024

To Date:5/31/2025
[] Print Detail

[7 Include FreEncumbranca

[0 rilter Encumbrance Detall by Date Range

Budget Balancs

Account Number / Description Budget Range To Data YTD Balance  Encumbrance % Remaining Bud
1006.2212,51100.20.00000 $118,038.00 $104,820.71 5104,620.71 518.416.58 ) ($207.50)
Salaries Curricuium -0.18%
00,2573 51101 26 00000 $0.00 $750.00 Y5000 ($750.00) $0.00 (5750.00)
Curriculurm Stipends 0.00%
100,2312.521 10, 20.00000 $66,572.00 $52,634.00  §53,634.08 813,677 01 7,006,756 §8,780.96
Heafth 10.19%
100.2212.62120.90,00000 %2,760,00 §5,06532 T.060.32 $50.68 50.00 30068
Dental 4.20%
T0.030.00 8717568 $7.170.02 $1,850.08 $928.14 §337784
10.21%
$11.860.00  $10.E50.83 $10,526.82 $1,34218 $1,366.80 #3779
-0.23%
506,00 $44730 $147.30 (5147303 $0.00 (5147.50)
0.00%
$37,600.00 $16.286.56 $10,256.56 §o1,345.44 §5 BBEOE T E48,758 44
49.87%
SE.505.60 $4,007 86 $4,007.56 $1,102.14 $0.60 31,1624
Travel & Conferences Prcf Dav District 22.93%
100,221 56100.20.00000 E3.000.00 085,80 328650 271441 $658.60 “§5,067.81
Supplies Prof Dav District 68.59%
100.2212.56410.20,00000 $1,500.00 $586.80 $BEEED §gi320 §0.00 T §913.20
Professlonal Learning Texts 60.88%
TG0 3T 55500.20.00000 $3.500°60 20,00 50.60 §3,060.00 §6.00 $3,000.00
Softwars Prof Dev 100.00%
700, 2512.68100.20.00000 R =¥ s RN -y $525.00 $60.00 166,00
Dues & Feas Prof Dev District 33.20%
16072322 517100, 22.00000 $53.600.00 $36,005.68 $36°005.68 §17.500.52 §6,176.93  §6,320.50
Library Salarles MiddlefHigh 17.39%
Printed: 08/08/2025 1:08:47 PM Report:  rptNewOnDemandGLRpt 2024.1.42 Page: 13



Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025
Account Mask: 1007229922?870027727 Account Type: EXPENDITURE

] Print accounts with zero balance O !ncluda Inactive Accounls [ Fitter Encumbrance Datail by Cate Range

From Date7/1/2024

To Date:5/31/2025
] Frint Detail

[ Include PreEncumbrance

Budget Balance

Account Number / Dascription Budget Range To Date YTD Balance  Encumbrance % Remaining Bud
100.2222.51150.21.00000 $26,201.00 $22,810.35 TR 81055 $3,480.65 $4.08150 ($1,600.85)
Library Salaries Elemantary -5.71%
700,220 5211021 00060 %05.042.00 §10,664.48 % 15,664.40 5327764 07794 .30
Health 0.00%
"100.2222 53110,24.06000 SoEATEO0  §23,735.60 TAT60 $316.65) 35,006.16 (55.406.76)
Health Insurance Library MiddleHigh ~23.08%
00,2222 52120.82 00000 %1.080.00 45782 A07 52 558218 56546 1672
Cental Insurance Library Middla/High 48.12%
TG0 353 B EE06.91.60000 01100 $1,102738 $1,192.32 $618.68 605 §558.13
Soclal Security Library Elamantary 26.268%
TG0 BRI BEE06 5200000 $4.700.60 $2. 464,59 §2,46459 $1,635.47 §E72.61 §1.062.80
Saclal Security Library Middla/High 26.92%
1065555 85370.21.00000 $0.00 $3.428.37 53,158 31 (32,428 3TY 874,00 (83,102.3%)
Nonteacher Ratirement Library Elementary 0.00%
Y60 2253 53530 22.00000 $10.527.00 $7.080.08 §7.060.08 545702 31.608.54 $1,830.48
Teacher Retirement Library Middle/High 17.39%
06,9535 £4500.22.00000 1.00 $0.00 50.00 1.60 $6.00 59.00
Repairs Library Equip Middie/High 100.00%
500.2295.86100.21.00000 $500.00 $480.85 45855 1115 $0.00 19.15
Supplies Library Elementary 2.23%
1002353 56760 25.60000 $856.00 $68500 $685.00 F155.00 $0.00 $155.00
Supplies Library Middle/High 18.24%
"T00,3522.564 10 5100000 %5,000.00 $2.408.00 S0.458.00 57300 $1,405.24 (5651.29)
Baooks & Information Resources Library Elementary 2T.71%
100.2222.68410,22.00000 §8,000.00 $3.8987% 584518 $3,160.85 g2 87758 (8727.13)
Beoks & Information Resources Library Middle/High ' -12.12%
100.2222,56420.21.00000 $7,600°00 139758 §4 547 38 250,67 $0.60 $OEZ 62
Other Information Resources Library Elem 15.79%
Printed: 05/08/2026 1:08:47 PM Report:  rptNewCnDemandGLRpt 2024.1.42 Page: 14



Hinsdale School District

General Ledger - On Demand Report
Account Magk: 1007772272297797772
{1 Print accounts with zero balance

Fiscal Yoar: 2024-2025

Account Type: EXPENDITURE
[ Include Inactive Accounts

From Dale7/1/2024

O Print Detail
[ Fiiter Encumbrance Detait by Date Range

To Date:6/31/2025

3 \nclude PreEncumbrance

Budget Balance

Account Number / Cescription Budgst Range To Date YTD Balance  Encumbrance % Remaining Bud
100,22 225645022 00000 $4.122.00 $3.808.21 15,608, 21 §233.76 $0.00 $233.70
Other Informaticn Resources Library Middle/High 5.67%
“T60.5310.51160. 3000000 #.350.00 4.600.00 600,60 woR0o0r . 50.00 " T5250.00)
Schoel Beard & Others' Salaries -B.75%
“160.2310.52200.20.00000 $356.00 $567.78 $367.76 $88.24 $0.00° T REEAy
Soclal Security School Board 24.76%
“160,3310,53000.20.00060 $300.00 §6.00 $0.00 3300.00 $0.00 §560.60
Purghased Services Election Officlals 100.00%
700.2510.63304.0,00000 00000 ER675.80 "66,875.00 (52,675.60) $0.00 (52,875.90)
Legal Expenses Schocl Board -47.63%
700.2310.53302 20 0G000 %53.000.00 %$53.000.00 %23,000.00 {51,000.00) $0.00 761,000.00)
Audit Expenses School Board -4.55%
T00.0310.55500. 20 50000 E00 00 $0.00 0.00 3500.00 $0.00 TE00.00
Travel & Conferences School Board 100.00%
1002310 58100 20,00000 FL.600.00 §4,01362 TA013.62 $406.48 .06 FIG6.48
Dues & Faes School Board 10.81%
“I00.2310.58110.50.00000 $6,000.00 $5.938,12 $3.098.12 3,701 .68 624 60 3,157 60
Raecognltion 8 Awards School Board 52.30%
7002350 51100.20.00000 T166.448.00  G186,640.11  $156.640.71 ToB06.00  SI0.00B08  (36.800.00)
SAU Salaries -6.89%
700.2320,521 10.20.00000 $51425.00 $55 TR RS $53.075.60 $8,046.47 $3,048.60 8800042
Health Insurance SAU 15.91%
00,2520 521306, 55 50000 $2,586.00 §3,066.85 $3,056°88 15650 65 $387.88 T$7,058.70)
Dertal insurance SAU . -46.93%
“§60.3330.53200,20.00000 1273500 §id e 172787 §1.005.39 $1,466.44 (5461.05)
Soclal Securiy SAU -3.62%
1002456 55510.20,00000 $8,374.00 $7,55448 §7 552748 §060.62 $066.97 §6725
NH Retirament SAL 0.00%
Prinlad:  05/08/2025 1:08:47 PM Report:  rptNewQOnDemandGLRpt 2024.1.42 Pags: 15



Hinsdale School District

General Ledger - On Demand Report Flscal Yoar:

Account Mask;  1007777777292707977

{3 Print accounts with zerc balance

Account Type:
[ Include Inactive Accounts

D Filter Encumbrance Detail by Date Range

20242025 From Date7/1/2024  To Date:5/31/2025
EXPENDITURE O Print Retail

[J Include PreEncumbrance

Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remalning Bud
"700.5320, 53000, 20.00000 $6.410.54 76,410.54 $66,600.40 $0.00 $56,580.45
Purchasad Serviges SAU 89.82%
"700,2325.63130 20.00000 %5,000.00 53.738.05  $3.735.78 &1 906,55 $0.00 $1,2060.25
Background Checks 25,33%
"109.5320.53200.20.00000 $500.00 324500 $545.00 $2E5.60 §0.00 “$255.00
Staff Developmant SAU 51.00%
700, 2520.56340.20,00000 500,00 318042 Fia0.42 Ta10.08 $0.00 F315.68
Postage SAU 63.92%
"166.2320.55400.20.00660 $35,000.00 §4,45854 44,430.64 530,560,385 $0.00 $30,560.36
Ads/Postings/Recruitment SAU 87.32%
100 2320.55500.2C. 00000 34, 200.00 32 46840 To.AG8.40 173761 %0.00 51,751 51
Printing SAU 41.23%
“760.5:30,65800.20.00000 $2,500.00 T Ean10 3255010 (536.10) $0.00 1530.10)
Travel SAU -1.20%
“100.2325 561 00.20.00000 §4,550.00 FECEERT 33,070.88 FTERT $37827 (BE0735
Supplies SAU -2.62%
“160.2520.56540.20.60000 $3.900.00 $1.176700 3717600 574,00 §0.60 §5734:00
Software SAU 60.85%
108.9550.67300.20. 00000 $500.00 30.00 $0.00 $600.00 3600 “$EC0.50
Furniture & Equipment SAU 100.00%
160.2320,68700.20.006000 $5,000.00 $95.54 §5544 $4674.88 30.00 3457466
Dues & Fzes SAU 99.49%
1663330/ 58468 2650000 $0.00 $160.00 $750.00 ($150.00% $0.00 ($150.00)
Contingsnay 0.00%
"106.2330.61100.20.00000 $530 60700 §169,5355.18 $169,205.78 $51,205.83 §52. 507738 $55.573.04
Spacial Services Admin Salaries T 13.11%
760, 233062110, 2000000 §65,668.00 544,657.71 44,657 71 F50.500.55 $4.544 34 516,355.05
Health Insurance Special Services Admin 24.95%
Printed: 05/08/2025 1:08:47 PM Report:  mptNewOnCeamandGLRpt 2024.1.42 Page: 16



Hinsdale School District

General Ledger - On Demand Report

Fiscal Year: 2024-2025

From Date7/1/2024 To Date:5/31/2025

Account Mask: 1007771?27772772727 Account Type: EXPENDITURE [ Print Detail [ Include PreEncumbrance
[3 Print accounts with zero balance ] Include Inactive Accounts (] Filter Encumbrance Detail by Date Rangs Budget Balance
Account Number / Description Budget Range ToDate YTD Balance  Encumbrance % Remaining Bud
100.2330.52120.20.00000 $2,822,00 $2,071.50 $2.071.50 $750.50 $75.66 $674.84
Dental Insurarice Spacial Sarvices Admin 23.91%
"700.2330.62500 20.00000 $16.676.00 F12.156.45 $12,168.42 $4,687.58 $1,606.08 T3.06180
Soclal Sacurity Spacial Servicas Admin 18.14%
*1060,2330.52310.20,00000 734200 $3,400.70 $6,450.75 $B81.21 715764 T5306.63)
NH Retirsment Special Services Admin -4.18%
150, 2530.52330.20.00000 $32,668.00 $23.843.64 $25,843.82 HETTTTTUESEEEAT 46,184.60
Teacher Retirament 18.23%
00,2330 56600.20,00000 ' $2,000 00 §3,460.00 §5.46000  (31.460.007 %000 (31,460.00)
Trave! Special Services Admin =73.00%
5.56100,20.00000 F315.00 100,62 $T00.68 314,58 $6.00 $514.56
Supplies Special Services Admin 68.06%
*100.2330.66100.20, 00000 $5,000.00 2,060.50 52,060.50 $5.636.41 $0.00 $2,05041
Dues & Fees Special Services Admin 58.79%
700, 2400.51100 2100000 $167.596.00  S176,00100  §176.051.00 $50,616,01 §26,601.50 {66,075.20)
Admin Salaries Elementary -4.09%
"T50.2400.51100.22.00000 5200,076.00 524400000 6344 0UG.08 §24,060.00  §34.005.00  (50,026.06)
Admin Salaries Middle/HIgh -3.69%
70,2400 52170.21.06000 §AB,16200  SoO.T0RE5  GBe.1ZoBE | B35A5098  $7.00675 52536240
Health Insurance Admin Elementary 28.76%
T60.2400.52110.25,00000 $105.364.00 $99,070.46 So4.07048  B15.505 51 Fioo00.00 | $3.065.64
Health Insurance Admin MiddlesHigh 2.79%
“T60.2400,52120.21.00000 $2,822.00 $2.786.15 Yor003  6a%87 575,06 BAZ.75)
Dental Insurance Admin Elementary -1.52%
1002450 52120.22 00000 §5.0A0.00 $3,240.00 9,240.00 $0.00 w0 so.00
Dental Insurance Admin Middla/High 0.00%
7005400 52300, 21 00000 15.112.00 12,488,530 $12,450.30 $2.645.70 066,95 $563.50
Soclal Security Admin Elementary 3.86%
Printed:  05/08/2025 1:08:47 PM Report:  rptNewCnDemandGLRpt 2024.1.42 Page: 17



Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Date?/1/2024 To Date:5/31/2025
Account Mask: 1007?77727777729277 Account Type: EXPENDITURE O print betai [ Include PreEncumbrance
{7 Print accounts with zere balance [ Include Inactive Accounts [ Filter Encumbrance Detall by Date Range Budget Balance
Account Number / Bescription Budget Range Tc Date YTD Balanco  Encumbrance % Remalning Bud
7003400, 55200, 22. 00000 20,007 .C0 T17,001.07 “$17,001.07 $3,606.93 $2.449.06 FIA56.27
Social Security Admin MiddlefHigh 5.61%
“100.2460.52310.21.00600 $12,791.00 $17,088.00 §I7.086.00  (34,275.00) 557504 {%6,548.04)
Nontaacher Retirement Admin Elemantary -51,20%
"100.2460.523 10.32.00000 $7,229.00 $6,763.83 $6,763.55 $46517 §1,138.31 {3673.14)
Nonteacher Refirerment Admin Middle/High 9.31%
160.2400.62350.21.00000 20,299.00 518,005,186 T A <7 77 233414 1§1,110.30)
Teacher Retiremaent Admin Elementary -5.49%
700.2400. 52320 22 00000 &A8,908.00 3,600 51 A 608 51 %5.608.40 440007 74800.78)
Tsacher Retirement Admin Middle/High -2,36%
"100,24530.53300.22 00000 $0.00 3340.00 $340.60 (8340.00) 50,00 334000
Professional Sves Contractorrs 0.00%
100.2400.55340.21. 00000 §1,600.60 $1,06547 $1.08247 $437 .53 §0.00 §437 53
Postage Admin Elementary 29.17%
“750.5400.56340. 22,0000 $8,500.00 $i 55751 34507 31 $3.000.65 $0.00 $5.600.60
Postage Admin Secondary 45.21%
TG¢.2400.55600.37. 66000 $425.00 774D 17742 TTTREAT BR 50,00 $547 58
Travel 8 Conferences Admin Elamentary 58.25%
"100.2200. 55800.92.00000 §1.600.60 "$0.747.28 §3.747.38 {§1,747.28} $0.60 (51.747.28)
Travel 8 Conferences Admin Secondary -174.73%
100, 2400.66 100 2700000 5.610.00 §1,738.07 $1.738.07 $1.871.08 $0.00 §7.671.03
Supplies Admin Elementary 51.83%
700,340 561 00.53. 00500 %100 %000 50.00 FT.00 30,00 %100
Suppfles Admin Middle/High 100.00%
100, 2460,55150.21.00000 %5.160.00 $85.00 $89.00 $5,671.60 $600.60 $1.471.00
Dues & Fess Admin Elementary 68.10%
1602400 B6700.22.00000 §7.60E.00 §6,304.00 $5,304.00 e 5aT00 §000
Dues & Fees Admin MiddleHigh
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Hinsdale School District

General Ledger - On Demand Report Fiscal Year:

Account Mask: 100?7772772777927%7 Account Type:

2024-2025
EXPENDITURE

O Print accounts with zero batance [ Include Inactive Accounts

From Date7/1/2024

To Date:5/31/2025

] Print Datail
|:| Fliter Encumbrance Detail by Date Range

3 Include PreEncumbrance
Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remaining Bl
T00.2500.61100.20.00000 $187,535.00 161,445 66 $161,46.66 $96,080.04 $22,605.82 $3,482.22
Salarles Business Office 1.86%
"60.2500.52110.20,00000 $48,127.00 $40 500,52 $40,500.52 $4,626.48 ¥1.604.48 §5705 60
Health 6.87%
"16.2500.52120.20.60000 A $2,160.00 $2,160.00 §0.00 L $6.00
Dental 0.00%
7002500 62130.20.00000 21,645.00 51547473 F16.474.73 $6.370.57 $0.00 SR 57057
Disakllity & Life Insurance 20.16%
~100.2500.52200.20.60000 $14,546.00 $11.882.72 §14,888775 52,465.58 $i.67708 $786.23
Sucial Security 5.48%
T00.2500.52310.20,00000 $7,808.00 $6,904.07 61237 ($0.34)
Retirement 0.00%
“100.2500.52320.56.00000 §22,676.00 $90,395.33 $56.558 55 EZ.650.67 §3.851.10 (50.4%)
Teachsr Retirement 0.00%
100, 2500.52550. 20.00000 36,486.00 70,216.00 1621506 G755.00) $0.00 ($733,00)
Unemployment Insurance -1.73%
100.3500 83660, 20.00000 $28 884.00 $56,664°00 50866405 $0.00 $0.00 $0.00
‘Workers' Comp ins 0.00%
760.5500,56500.20.06C00 31790000 $17.577.00 §17.277.08 §22.01 $0.00 523,51
Business Softwara 0.13%
{00, 2500.58100.20.00000 §2,000.60 $1.088.80 $1,088 80 $0711.40 $0.60 361740
Dues & Fees Business 45.57%
100.2600.51100.20.00000 $1674687G0 $347667.44 §347,607.44 53,760,656 §6740704 (67.320.48)
Custodian Salarlas -1.82%
I 00 200,857 75.20,00000 0.7 00 16015080 5180.180.80 $70,600.30 50,7504 A7 618 72
Health Insurance CGustadiang 19.10%
“100.3600.521 20.20,00000 $2.160.00 2. 160,00 $2,180.00 $6.00 §0.00 56,00
Dental Insurance Custodians 0.00%
Printed: 05/08/2025 1:08:47 FM Report:  rpiNewOnDemandGLRpt 2024.1.42 Page: 19



Hinsdale School District

General Ledger - On Demand Report

Account Mask: 100?77?77?2272937277

O Print accounts with zars balance

Account Type:
[ Include Inactive Accounts

Flscal Year: 2024-2025

EXPENDITURE

From Date?/1/2024

[ Filter Encumbrance Detail by Date Range

To Date:5/31/2025

O printDstall [ inchude PraEncumbrance

Budget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remaining Bud
100,2600.52200,20.60000 “$30,712.00 $24,732.23 $24,732.23 $5.070.77 4,445 25 $7.534.62
Social Security Cusiodians 5.00%
165.2660.52410,20.00000 $52,966.00 $43,544.49 $45544.29 $0.431.51 §7 48558 $1,057.56
Nonteacher Retirament Custodlans 3.66%
100.9600.63000.20.00000 $68,600.00 $43,05355 $43,033.59 $O8 56641 000
Building & Grounds Contract Services 37.27%
700 2600.54110,20,00000 $45,000.00 $5,650.70 $0,680.70 $16.340.51 oo ¥15.340 21
Water/Sewer 61.36%
700260054210, 2500000 15,000 00 $13.148.00 F15.148.00 GEBEZ.00 $0.00 FE.062.00
Disposal Services 30.80%
100,2500,54300,20,00000 §85,800.00 §457187 25 4615785 SEHIETE §0.00 $8.378.75
Repairs & Maintenance 11.39%
“160.2600.55200.20. 00000 $40.814.00 $40,874.00 $40,67400 50,00 $0.00 30.00
Properiy Insurance 0.00%
00,2600, 55600.20 00000 $1,000.00 55,004 53 8064 23 Goosa 23 D.00  (32,004.23)
Training & Travel -206,42%
60.2600.56100.20.06000 $45,000.00 §35,451.24 $AEAST 5 $0.608.78 $0.00 §0,508.76
Supplies 21.13%
100.2600.56116.20.00000 $36,000.00 $2504480 522,544.80 %15, 765,55 $0.00 §15,765.50
Maintenance Supplles 41.46%
160,2600.66220,20.00000 $190,000.60 $147,108.08 147,700,068 §42 8898 $0.00 $45 85352
Electricity 22 58%
“100.2800.56230.265.66060 $1E838 00 §16,380.70 $70,250.10 3554450 30.00 §5.54480
Botlled Gas 35.02%
160, 2600 58910, 26 50000 §550.000 50 577, 734.00 7173400 §128.266.00 00 3108 568,00
Heating Cil 64.13%
1602600 56260.20.00000 §4,060.00 §757.73 §757.79 BE AR TR0 63, 245.57
Gascline 81.08%
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Hinsdale School District

General Ledger - On Demand Report

Agcount Mask: 1007127?2P9200997?

Account Type:
{7 Print aceounts with zero balance ] Include Inactive Accounts

Flscal Yoar; 2024-2025

EXPENDITURE

From DateZ/1/2024

D Filter Encumbrange Detall by Date Range

To Date:5/31/2025

[ Print Detail  [J Include PreEncumbrance

Bugdget Balance

Account Number / Description Budget Range To Date YTD Balance  Encumbrance % Remaining Bud
160.2800.57300.20.00000 $27,000.60 $50,626.98 $50,626.08 ($23,626.98) $0.00 {423,626.95)
Maintenance Equipment -87.51%
"100.2600.57370.20.00000 $23,001.00 522,848 41 L L I €V U $0.60 (5846.41)
Replacement Furniture/Fixtures -3.84%
"100.2760.51100.20.00000 $13,262.00 $40,382.25 $40.365.55 ($28,10026)  $2,462.32  ($A0,552.67)
Transportation Salarlas -249.16%
T100.2700.52200.20.00000 $538.00 §746.76 A58 $191.84 167,60 $4.7%4
Social Security 0.45%
100.2700.56167.58 66000 $352,2532.00 §906,567755 450630138 $142,030.66 $0.00 $142,980.85
Regular Student Transportation 40.58%
TG0.2700.55192.55.00000 3385,000.00 §570, 54559 $070,535 52 504, 764,28 $0.00 864 764748
Speclal Educatlon Transportation 25.96%
"T00.5795.85170.23 06000 35000000 45760650 807 608,62 592.574.18 $0.00 22,474, 18
Athletic Transportation 44.75%
T00.2725.55100.31.00000 §1760 $0.00 $0.60 $1.00 $0.00 TR o
Fiald Trips/Cocurricular 100.00%
“100.2738 B5160.95.60000 3,006 00 $1,183.00 $1,183.00 $1.877.00 $0.00 181700
Fleld Trips/Cocurricular 60.57%
"160.2725.55161.22.00000 $5.600.60 31,655.85 §7,653.85 $2,34618 §6.00 T §8548 15
Van Operating Cests 66.92%
100.2840.57100.20.00006 §104,772.00 21 B68 78§51 586.76 $72 60658 $20,776.46 §51830.78
Salaries Technology 26.69%
{00 2846.52110.20, 65000 $67.567 50 $37,56667 $97,556.99 $20 050,08 $4.118.18 §95,833 66
Health Tach 42.00%
700,240,521 20. 20.00000 $2.160.00 1,060 00 $1,080.00 $1,066.00 %0.00 %1,060.00
Dental Tach 50.00%
T00,2640.62200.20,00000 $14,854.00 §8,686.73 $8,869.73 §5.684 57 $163476  $4,449.51
Sacial Security Tech 29.95%
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Hinsdale School District

General Ledger - On Demand Report
Account Mask: 1007777279277977777

[ Print accounts with zero balance ] Include Inactive Accounts

Fiscal Yoar: 2024-2025
Account Type: EXPENDITURE

From Date7/1/2024

To Date:5/31/2025

O Print Detail
[ Filter Encumbrance Datall by Date Range

[ melude PreEncumbrance

Budget Balance

Account Number f Description Budgset  Range To Date YTD Balance  Encumbrance % Remaining Bud
100.2540.562310.20.00000 $26,271.00 $16,203.04 $18,293.04 $5.077.00 $2,512.25 R7.406.71
Nonteacher Retirement 28.42%
“100.2840.53400.285.00060 §%,000.00 $050.00 SOEE 00 AT $7,060.00
Powaerschool Annual Support 88.13%
"10072840.54300.25.06000 $5,000.00 $4.554.11 F4EEATY LYWL §0.006 34,445.50
Repalrs Tech 49.40%
1002830 54425.25°56000 $18,274.00 F1.878.18 &11.875.12 EERERET $0.60 $6,306.55
Copfer Lease/Maint. 35.02%
"750.5840.65310.20.00000 532,700.00 §27,480.46 557 400.46 $5.518.64 54
Phone Internet 16.22%
100, 3841 E5860.20.00000 $1, 550 60 {74857 §474857 (S48 875 30.00 ($486.57)
Travse! & Confarences Tech ~11.73%
"160.3844 56700.20.00000 $9.BG0.00°  §6,587.43 $0,5867.42 (547.49) 30.00 #87.22)
Supplies Tech -0.92%
"T60 3540 56500.20,000C0 TARATE 00 T56.644.40 56,644 30 T6.767.00  GBB1A0T 05553
Software 2.86%
100" 2640.57340.20 00000 §74.564°05 §5758750 §3,799.30 360.552.70 $9,700.60 $68,494.70
IT Equigment 93.32%
T00.3110.67300.20.00000 100 $0.00 50.00 $1.00 50.00 $1.00
Food Service Equipment 100.00%
75057 10 B9300..50. 00000 $15.000.00 .00 56.00 F15.606.00 %0.00 15,000.00
Food Service 100.00%
100.4605 53200 26.60000 $1.00 $0.00 $0.00 $1.00 $0.00 51.00
Fagilities Construction & Remodaling 100.00%
“A60.5100.58300.20.00000 $720,000.00  $720,000.00  $¢20,000.00 $6.007 TRO.G0 T E.00
Debt Service Principal 0.00%
100.5100.58400.20.66000 64,547 00 $64,546.25 $64,546.25 §6.75 56,00 $0.75
Crabt intarest . 0.00%
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Hinsdale School District

General Ledger - On Demand Report

Account Mask:

10077227222 7227022?

Fiscal Year: 2024-2025

Account Typs:

From Date7/1/2024

EXPENDITURE
(] Print accounts with zero balance [ Include Inaclive Accounts

I:l Filter Encumbrancea Detail by Dale Range

To Date:5/31/2025
3 Print Detait

[] Include PreEncumbrance

Budget Balance

Account Number / Description Budget Range Tc Date YTD Balance  Encumbrance % Remaining Bud
100.5220.59300,99,00000 $729,500.00 $0.00 $0.00 $EQI 500.00 $0.00 $ 00
Transfer To Grants 100.00%
10075231 5036556706060 $225,600.00 $0.00 $0.60 $545,500.60 $0.00 $595,000.00
Transfar To Food Service Fund 100.00%
1605552 58500.9¢.00000 $0.00 $25,000.00 6060 {395,5067567 $6.40 ($25,000.00)
Trsf To Sped Exp Trust 0.00%
00 5055 53310 58 00000 %0.00 $25,000.00 §55.000.00  (425,000.00) $0.00  (325,000.00)
Trsf To Sch Maint Exp Fund 0.00%
Funad: 100 $15,978,137.00 $11,508,722,97 $11,508,722.97 $4,460,414.03 $1,054,684.00 $2,514,729,94
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Hinsdale School District

General Ledger - On Demand Report Fiscal Year: 2024-2025 From Data7/1/2024 To Date:5/31/2025
Account Mask: 100?777779227772977 Account Type: EXPENDITURE O PrintDetal [ Include PreEncumbrance
3 Print accounts with zera balance [ Include inactive Accounts [C] Fiiter Encumbbrance Detail by Date Range Budget Balance
Account Number f Dascription Budget Range To Date YTD Balange  Engcumbrance % Remaining Bud
Grand Total: $15,978,137.00  $11,508,722.97 $11,5608,722.97  $4,460,414.03  $1,954684,00  $2,514,720.94
End of Report
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May 2025 Board Report
Academics and Career Readiness

May is the busiest month of the year for everyone. It is an exciting time to see awards,
ceremonies and celebrations happening across our school campus.

Kindness Day: We had a beautiful and extremely successful District-wide Kindness Day. Prek- 12
students blanketed the community with acts of kindness. Seeing the entire district working
together to spread kindness in our community was such a beautiful site. A few quotes from the
feedback we received:

“Can we do this every month.”
“Seeing our young people helping us elderly made us feel important.”
“Best day of the school year.”

This will certainly be something we do every year, and we hope to see it grow bigger and
bigger.

NH SAS: NH SAS testing is in full swing. Chris Ponce and Molly Bremnar have worked hard to
ensure that all proctors were trained and ready for testing to begin. Minus a few glitches, we
are off to a good start to the spring testing season.

In April, Jeanne Sturges and | attended a Tech Ed conference in San Diego. This conference is
one of the largest of its kind in the United States. 5000 people attend this conference. Although
this conference was not at all what we were expecting, we did take away some new knowledge
and information. Perhaps the most important session we attended was with three former US
Secretaries of Education who called us all to action regarding the recent changes to the US
Department of Education. They spoke about the potential changes to Title One and Special
Education. Jeanne and | were able to spend time together discussing ways we could plan for the
potential cuts to our title grants and how we maximize the funding we currently have and plan
ways to best utilize the dollars we might get.

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access to buildings for youth
groups. Link to Training - hitps:/nhprimex.org/explore-training/single/understanding-sexual-harassment/ Questions about Title IX can be
referred to the SAU 92 Business Administrator & Title IX Coordinator, Jane Fortson, at jfortson@hnhsd.org or 603-336-5728.




Student Agency: As | write this, | am in Portsmouth NH with The Student Agency group at our
final all-school meeting. Alnoba is a beautiful facility filled with outdoor art installations where
our students were able to enjoy some time exploring the grounds and bonding as a team. They
did an amazing job sharing the journey of what student agency means to Hinsdale Middle High
School. They presented to seven other schools and received feedback from students from
across the state. At the core of the work is an opportunity for these students to become leaders
in this work, they practiced leadership activities, learned and practiced ways to tell their stories
of transformation and had time to discuss how they can scale this work to the greater school
community. They are most excited about learning more from the students that went to Tucson
and feel like this will be a way to begin to promote and to bring more student voice into this
work. | was most impressed with our student’s polite behavior and their willingness to step out
of their comfort zone and take full advantage of this overnight trip, which for some, was the
first time they had been to a hotel and/or the coastal area of NH. | am grateful we were able to
provide them with this opportunity.

Our next steps in this work will be to connect our work with Portrait of a Learner. Sometimes
the timing of things just falls into place, and this will fall directly into the POL work. Our
students will be working with NHLI at summer workshops to take our Student Agency work to
the next phase.

ELO: Exhibition day is May 29*" and Mentor Dinner is May 22", We would love to have
members of the school board join us at the events. Please let me know if you plan on attending
so | get a final head count. | am looking forward to seeing Exhibition Day back in full swing.

Teacher Certification: This is the time of year that any teachers on SOF’s need to complete or
revisit the progress of their SOE plan and their Individual Professional Development Plan (IPDP).
We are hopeful that all teachers that are in year three of their cycle will complete their plans
and move from an interim authorization to a Beginning Educator Authorization. This process is
in depth and timely, so | applaud the teachers who have put so much time and energy into
creatin their plans. These plans help us as a district to ensure that we are building and growing
competent, well rounded, and prepared teachers.

Professional Development Days: On June 20" and June 23" our entire staff will participate in
Alice training as part of our final PD days. 1 am working with Chris Ponce to ensure that all staff
are trained and supported in this new process.

Sincerely,

Karen Thompson, M.Ed,
Director of Academics and Career Readiness
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HMHS Board Report for May 2025
Submitted 5/8/25 by Anna Roth

Upcoming Events

e UNH Design Challenge 5/16
e Prom5/17
e Keene State College Fair (juniors attending) 5/20

Academics

Our curriculum review work continues in science and social studies. Jeanne Sturges has
been coordinating with consultants Barbara Hopkins and Anne Hadwen to support this
work with our teachers. All departments have been working throughout the year on
aligning their essential competencies to create vertical alignment across grade levels, and
work has begun to start creating common rubrics for these competencies. Ideally this will
allow departments to give common formative assessments and guide discussions around
skill development, age/grade progression, and instructional practices.

There are newly adopted ED306 rules for state minimum standards which were approved
by the State School Board in December 2024. These new 306s represent a significant shift
in the way we instruct and assess our students. There are likely implications for policy,
program of studies, and graduation requirements in addition to an impact on standard
alignment. Jeanne Sturges has been following this development closely. I will be attending a
workshop on this topic at the NH Association of School Principals Summer Leadership
Academy in June. Jeanne and [ will collaborate on bringing this work forward to teachers
starting in earnest in August.

Social Emotional

We had an incredible professional learning experience in Tucson and learned a great deal
about learner agency. As a team we have begun discussing how we can thoughtfully roll

Perseverance  Advocacy Collaboration =~ Empathy  Responsibility =~ Scholarship

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic
origins, country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability,
age or other protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access
to buildings for youth groups. Link to Training - https:/nhprimex.org/explore-training/single/understanding-sexual-
harassment/ Questions about Title IX can be referred to the SAU 92 Superintendent, Dr. David Ryan, dryan@hnhsd.org or 603-336-
5728

Tel. (603) 336-5984 — Fax (603) 336-7497 — E-mail aroth@hnhsd.org



this learning out in a way that feels supportive to our learning community. Most important
to our team, including the student members, is disrupting the hierarchy of traditional
classrooms and turning it on its side so that adults and students are walking alongside one
another as learners. One of our first steps will be identifying a group of students to be our
first learning ambassadors; these students will be explicitly taught the building blocks of
learner agency so that they can begin to demonstrate agentic behaviors including
metacognition, self-efficacy, and autonomy. [ am looking forward to learning with the
HMHS staff in support of a learning environment where students create, rather than
respond to, educational opportunities.

End of Year/Transitions

Letters will be sent home to all parents on 5/12 sharing details about the end of the year.
This will include one letter for students in grades 6-11 with the final exam schedule and
dismissal times for the week of 6/16. There will be a separate letter for seniors with details
about final exams, rehearsals, Class Day & Graduations schedules and expectations, and
reminders about tying up any outstanding obligations.

Staffing

Formal observations have been completed, and most teachers have received their
summative evaluations for the school year. Those teachers who chose collaborative
coaching or portfolio for their evaluation track are submitting evidence this month and will
receive their summative evaluation in the near future.

We have begun to identify expected staff vacancies that will need to be filled for the 25 - 26
school year. As of the writing of this report, we have posted for:

e School Counselor (1, full time)
e French

e High School Math

» Computer Science

¢ Special Ed Case Manager

¢ Special Ed Paraprofessionals

Susannah O'Neil is transitioning to high school science.

Enrollment
6th 43
7th 37
gth 39
gth 44
10th 42




11th 29 2 CCC
12th 33 2 WRCC
Total 267
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Justin Therieau
Director of Technology
April Technology Report

Hinsdale School Board,

I would like to start my report by welcoming Daisy Frederick to my department and our
District in the Digital Learning Specialist role. Daisy was a Tech and Design teacher at
Brattleboro Area Middle School for many years and now joins us from MC2 in Keene. We look
forward to reviewing where technology is being used and identify areas for improvement. Daisy
will be able to be in the classroom providing real time instructional support and guidance
around the use of technology augmenting the instruction that teachers are currently doing.

State reporting on the new iINHDEX system that has replaced i4see is complete. This was
a new process and came with a few hurdles, but | want to thank our counselors and
administrative assistants for helping with cleaning up data or entering in new data in
PowerSchool that the new system requires reporting on. Civil Rights Data Collection reporting
for the federal level is being completed soon too.

We have been gearing up for NHSAS testing that is coming up in May. We have begun
pushing out the new testing software for all student computers. We will be providing spare
laptops to ensure that students are able to take the test with minimal interruption or delay. We
have an upcoming tech check at HMHS that Connor will be attending to ensure all student
laptops have received the updated software.

Looking forward we will be setting up A/V equipment for the public forum regarding
tuition on April 9, 2025. In addition, we will be setting up equipment at the Town Hall for Tim
O’Neil who has organized a design challenge for students on April 11, 2025.

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access to buildings for youth
groups. Link to Training - hiips://nhprimex.org/explore-training/single/understanding-sexual-harassment/ Questions about Title IX can be
referred to the SAU 92 Business Administrator & Title X Coordinator, Jane Fortson, at jfortson@hnhsd.org or 603-336-5728.
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Jane Fortson, CPA
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Student Services Board Report for April 2025
Submitted May 7, 2025, by Patricia Wallace, M.Ed., CAGS
Highlights about indicator reports received from the New Hampshire Department of Education:

e Received LEA determination from the NH DOE. Hinsdale continues to be a district on needs
intervention under the same two areas that we found to need intervention last year. | have
addressed my concern that we have done a root cause analysis and put interventions in place to
address the deficits but because the LEA determination looks at data two years back. This is not
a reflection of the work that we did this past year to address deficits. | will be working with the
State and the same LEA Determination teams to continue the work next school year.

Ongoing projects through Special Education:

e Preschool is completing the new statewide assessment, DRDP. This is a very time-consuming
process for each student. These assessments need to be completed individually and take a
minimum of approximately 1 hour per student to review and input the data.

e Students taking the NH DLM, alternative assessment and NHSAS, state testing currently.

Numbers in Special Education for April 2025:

e Number of Special Education Students that moved out of district: 0
e Number of Special Education Students that moved into the district: 1-5
® Number of new referrals made in March: 1 -5
o Preschool —Early Childhood supports referral: 1-5
o Elementary School: 1 -5
o Middle/High School: 1-5
e Number of Students Evaluated (new or part of a 3-year eval) that do not meet criteria: 1-5

Celebrations:

» The featured staff member for this Month is Sara Scott, Paraeducator at the Middle/High
School.

e Emma Case, para educator at the Elementary school, celebrated the birth of her son, Malcom,
on 04/29/2025

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access to buildings for youth
groups. Link to Training - https://nhprimex.org/explore-training/single/understanding-sexual-harassment/ Questions about Title IX can be
referred to the SAU 92 Business Administrator & Title IX Coordinator, Jane Fortson, at jfortson@hnhsd.org or 603-336-5728.




e Sarah Burgess is graduating with an advanced degree in Special Education Administration on
May 9 from Keene State College.

Concerns about open Special Education Positions:
There are open positions in Special Education for the next school year:

e Special Education Case manager at Middle/High School and Elementary School —
received zero applicates so far,

s School Psychologist — have not had an applicate in 4 years, utilizing contracted services.

e Speech and Language Pathologist - have not had an application in 4 years, utilizing
contracted services.

¢ Occupation Therapist — this is a shared position with Winchester, but they have not
received any applicate. We utilize contracted services currently.

I am genuinely concerned with all these open positions and zero applicates.
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Individual Employee Plan (I.E.P)
Hi, I’'m Sara Scott
What is your fight song? “Champion” by Carrie Underwood

What is one thing about you that you want the school committee to know about you? |
have been a youth girls softball coach for 11 years.

Why is this important to you? | am very passionate about softball, and | think that it helps to
build community and brings the girls together, It is very important to make sure that we build a
strong sense of self-confidence.

My unique talent/character is | love to organize!

My family members are | have big family, and my moem is my best friend. Most important
to me are my amazing children

What is your best professional accomplishment Anytime | see a student accomplish one
of their goals!

I like to receive recognition Publicly announcement achievement to everyone
My preferred learning style is Visual

My favor memory teaching is. There are many teaching moments that t could talk about.
Watching some of my students that | have also coached graduate and go on to college.

I manage a stressful situation by Breath and tell myself that | can get through it!
I relax by Listening to audio

| can live without My Phone

| can’t live without My Insulin Pump

I prefer: Coffee over Tea; Bagels over Donuts, Sweet (even though | am a diabetic) over
salty and stay up late versus getting up early.

If | won the lotto for $200 million the first three things | would buy are: Pay off my
mortgage, buy a new car and [ would pay for my daughter to finish college.

Iwentto High school Brattleboro Union High School.
I went to college | went to CCV/ Vermont Tech for Nursing

| started by career as an educator because It is amazing to see students learn and grow!



As the Director of Student Services, | appreciate Sara. Sara is a natural person who
works with students where they are but challenges the students to push themselves
to go one more step than they thought they could. | really appreciate it when Sara
comes to me with concerns, and we can brainstorm together for the betterment of the
students she works with. Lastly, Sara has an open mind about working with all
students and is willing to do what is right for the students and adults she interacts
with, by focusing on the positives of all.
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Nathan Boudreau
Facilities Director
Hinsdale School District
May 2025 Facilities Report

A shorter than normal report this month as the facilities department has not had any major
surprises and we continue working on our normal day-to-day operations. We have been very
busy with many scheduled events taking place that require all staff to chip in.

Over the past month we have had quite a few events within the district that required some
organized set up and breakdowns, along with others needing assistance in addition, including
Kindness day, Elementary school plays and concerts to name a few. | would like to emphasis
the willingness and ability of my staff for being flexible and communicative during these times
where the district has more events than usual.

We are happy to announce we are in the process of hiring an experienced candidate for our
open grounds position. Spring came on very quickly and with all the recent rain all the grounds
with need consistent care moving forward. In house we have been able to chip away at what
we could but having this position filled potentially with an experienced grounds person will be
quite beneficial.

In our efforts to reduce costs as well as utilizing the town resources we started our second
round of trash runs to the transfer station. We unfortunately have had to postpone our efforts
due to the timing between the transfer station being open and the custodial dept being able to
make trash runs. Between the town and me we are in constant communication to find ways to
lower costs and be able to help each other.

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable law in its educational programs and activities. SAU 92 also provides equal access to buildings for youth
groups. Link to Training - https://nhprimex.org/explore-training/single/understanding-sexual-harassment/ Questions about Title IX can be
referred to the SAU 92 Business Administrator & Title IX Coordinator, Jane Fortson, at jfortson@hnhsd.org or 603-336-5728.
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STATE OF NEW HAMPSHIRE
DEFPARTMENT OF EDUCATION
25 Hall Street
Coneord, N.H. 03301
TEL. (603) 271-3495
FAX (603) 271-1953

April 4, 2025
TO: Senior Educational Official

FROM.: Lindsey Labonville, Administrator
Bureau of Federal Compliance

SUBJECT:  General Assurances FY 2026

The New Hampshire Department of Education (NHED) has developed the attached "General
Assurances, Requirements and Definitions for Participation in Federal Programs" document that
must be signed by all agencies and organizations that receive federal funds through the NHED.
The federally funded programs which flow money through the NHED require each applicant to
file certain assurances. Some of these assurances apply to all programs and are therefore,
considered "general assurances.”

The submission of general assurances is required in part by:

o Tederal regulation 34 CFR §76.301 of the Education Department General Administrative
Regulations (EDGAR), which requires a general application for subgrantees/subrecipients
for patticipation in federal programs funded by the U.S. Department of Education that
meets the requirements of Section 442 of the General Education Provisions Act (GEPA).

» Applicable federal statutes.
® Applicable regulations of other federal agencies.

The NHED has consolidated the general assurances into one document which also now includes
requirements and definitions in an effort to provide more guidance relative to implementation of
the underlying assurances. NHED requests an annual submission for each Local Education
Agencies (LEA's). This will simplify the collection of assurances and facilitate the requirement
that the NHED Commissioner of Education certify to the Secretary of Education the status of all
LEAs,
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In New Hampshire both School Districts and School Adminisirative Units (SAUs) are
considered LEA’s. Individual program policy determines which type of entity may apply for
federal funds. As such, both the Senior Educational Official and the local School Board
Chairperson are required to sign the certifications of the attached document.

[ am requesting that you and the local School Board complete the certifications at the end of the
enclosed general assurance document; initial each page in the spaces provided (no initials
required for the signature pages) and upload the document in its entirety to the district’s
homepage on GMS. The Bureau of Federal Compliance office will notify the appropriate NHED
program approving federal funds to LEA's when it has received each assurance. The various
federal programs are not to request additional copies from you, but to accept the Burcau of
Federal Compliance list as the basis for determining compliance with these requirements as one
item in their approval of proposals for funding. Other program specific assurances will still be
requested from the LEA's by individual NHED programs.

Compliance with these general assurances will be subject to review by NHED staff during on-
site federal compliance monitoring. Annual audits by CPAs in accordance with the Single Audit
Act may also include compliance checks.

On the Certification page, please include the name and number of the SAU office and the name
of the School District which will be applying for funds. Both certifying parties are asked to
execute the document and return the document by uploading it to the district GMS homepage no
later than June 1, 2025,

If you should have any questions regarding these general assurances, please contact Lindsey
Labonville, Administrator of the Bureau of Federal Compliance at
Lindsey.I..Labonville@doe.nh.gov or at 603-731-4621,
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New Hampshire Department of Education
FY2026

GENERAL ASSURANCES, REQUIREMENTS AND
DEFINITIONS FOR PARTICIPATION IN FEDERAL
PROGRAMS

Subrecipients of any Federal grant funds provided through the New Hampshire Department of
Education (NHED) must submit a signed copy of this document to the NHED Bureau of Federal
Compliance prior to any formula grant application being deemed to be “substantially approvable” or any
discretionary grant receiving “final approval.” Once a formula grant is deemed to be in substantially
approvable form, the subrecipient may begin to obligate funds which will be reimbursed upon final
approval of the application by the NIHED (34 CFR 708).

Any funds obligated by the subrecipient prior to the applicant submitting its application to the
NHED in substantially approvable form will not be reimbursable even upon final approval of the
application by the NHED.

All individuals executing this document should review the document to ensure that you understand the
requirements and deadlines to which you are agreeing.

Following your review and acceptance of these General Assurances, Requirements and Definitions for
Participation in Federal Programs please sign the certification statement on the appropriate page and
then initial each of the remaining pages where indicated (initials on the signature pages are not
required).

Please note that the practice of the School Board authorizing the Senior Educational Official to sign on
behalf of the School Board Chair is not acceptable to the NHED in this case and will be considered non-
responsive,

Once the document is fully executed, please upload a signed copy of these General assurances to
the LEA homepage within GMS for review and approval. General assurances must be uploaded
for each district applying for federal funds.

Should you have any questions please contact Lindsey Labonville at 603-731-4621 or
Lindsey.L.Labonville@doe.nh.gov.



A,

General Assurances, Requirements and Definitions for
Participation in Federal Programs

General Assurances

Assurance is hereby given by the subrecipient that, to the extent applicable:

1)

2)

3)

4)

5)

6)

The subrecipient has the legal authority to apply for the federal assistance, and the institutional, managerial,
and financial capability (including funds sufficient to pay non-federal share of project costs, as applicable) to
ensure proper planning, management, and completion of the project described in all applications submitied.

The subrecipient will give the awarding agency, the NHED, the Comptroller General of the United States and,
if appropriate, other State Agencies, through any authorized representative, access to and the right to examine
all records, books, papers, or documents related to the award; and will establish a proper accounting system in
accordance with generally accepted accounting standards or agency directives.

The subrecipient will comply with the requirements regarding construction and real property within 34 CFR
Part 75.600-75.684, The non-Federal entity is required to comply with any reporting requirements on the status
of real property in which the Federal Government retains an interest pursuant to 2 CFR 200.330.

The subrecipient will establish safeguards to prohibit employees from using their positions for purposes that
constitute or appear to present a personal or organizational conflict of interest, or for personal gain.

The subrecipient will initiate and complete the work within the applicable time frame after receiving approval
from the awarding agency.

The subrecipient will comply with all Federal statutes, administrative rules and executive orders including
provisions protecting free speech, religious liberty, public welfare, the environment, and those prohibiting
discrimination, These include, but are not limited to:
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis of
race, color or national origin; including any guidance issued consistent with Executive Order 14151
Ending Radical And Wasteful Government DEI Programs And Preferencing — The White House
{(January 20, 2025) and the communication titled “Reminder of Legal Obligations Undertaken in
Exchange for Receiving Federal Financial Assistance and Request for Certification under Title VI and
SFFA v. Hatvard issued by the United States Department of Education on April 3, 2025, as applicable;
(b) Title IX of the Education Amendments of 1972, as amended (20 U.S.C.§§1681-1683, and 1685-1686),
which prohibits discrimination on the basis of sex including any guidance issued consistent with
Executive Order 14168 Defending Women From Gender Ideology Extremism And Restoring
Biological Truth To The Federal Government (January 20, 2025), as applicable;
(¢) Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. §794), which prohibits
discrimination on the basis of handicaps;
(d) The Age Discrimination Act of 1975, as amended (42 U.S.C. §§6101-6107), which prohibits
discrimination on the basis of age;
(¢) The Drug Abuse Office and Treatment Act of 1972 (P.L. 92-255), as amended, relating to
nondiscrimination on the basis of drug abuse;
(f) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of
1970 (P.I. 91-616), as amended, relating to nondiscrimination on the basis of alcohol abuse or
alcoholism;
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() §§523 and 527 of the Public Health Service Act of 1912 (42 U.S.C. §§290 dd-3 and 290 ec- 3), as
amended, relating to confidentiality of alcohol and drug abuse patient records;

(h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. §§360] et seq.), as amended, relating to
nondiscrimination in the sale, rental or financing of housing;

(i} Any other nondiscrimination provisions in the specific statute(s) under which application for Federal
assistance is being made;

() The ¥amily Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232¢g; 34 CFR Part 99) and
the Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part 98); and

(k) The requirements of any other statute(s), administrative rule, executive order, dear colleague letter, or
non-regulatory guidance which may apply to the application.

7) The subrecipient will comply, or has already complied, with the requirements of Titles IT and 111 of the Uniform
Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair
and equitable treatment of persons displaced or whose property is acquired as a result of federal or federally
assisted programs, These requirements apply to all interests in real property acquired for project purposes
regardless of federal participation in purchases.

8) The subrecipient will comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§1501-1508 and 7324-
7328) which limit the political activities of employees whose principal employment activities are funded in
whole or in part with federal funds. The subrecipient further assures that no federally appropriated funds have
been paid or will be paid by or on behalf of the subrecipient to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the making of any federal grant; the entering into of
any cooperalive agreement; and the extension, continuation, renewal, amendment, or modification of any
federal grant or cooperative agreement.

9) The subrecipient will comply with P.L.. 93-348 regarding the protection of human subjects involved in research,
development, and related activities supported in whole or in part with federal funds.

10) The subrecipient wilt comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7
U.S.C. §§2131 et seq.} pertaining to the care, handling, and treatment of warm blooded animals held for
research, teaching, or other activities supported in whole or in part with federal funds.

L1) The subrecipient will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.)
which prohibits the use of lead-based paint in construction or rehabilitation of residence structures.

12) The subrecipient will comply with all applicable requirements of all other federal laws, executive orders,
regulations, dear colleague letter, non-regulatory guidance and policies governing all program(s).

13} The subrecipient will cause to be performed the required financial and compliance audits in accordance with
the Single Audit Act Amendments of 1996 and 2 CFR 200.501, Subpart F, “Audit Requirements,” as applicable.

14) The recipient will comply with the requirements of Section 106(g) of the Trafficking Victims Protection Act
(TVPA) of 2000, as amended (22 U.S,C, 7104) which prohibits grant award recipients or a sub-recipient from
(1) Engaging in severe forms of trafficking in persons during the period of time that the award is in effect (2)
Procuring a commercial sex act during the period of time that the award is in effect or (3) Using forced labor in
the performance of the award or subawards under the award.

15) The control of funds provided to a subrecipient that is & Local Education Agency under each program, and title
to property acquired with those funds, will be in a public agency, and a public agency will administer those
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funds and property.

16) Personnel funded from federal grants and their subcontractors will adhere to the prohibition from text messaging
while driving an organization-owned vehicle, or while driving their own privately owned vehicle during official
Grant business, or from using organization-supplied electronic equipment to text message or email while
driving. Recipients must comply with these conditions under Executive Order 13513, “Federal Leadership on
Reducing Text Messaging While Driving,” October 1, 2009 (pursuant to provisions attached to federal grants
funded by the US Department of Education).

17) The subrecipient assures that it will adhere to the Pro~Children Act of 2001, which states that no person shall
permit smoking within any indoor facility owned or leased or contracted and utilized for the provision of routine
or regular kindergarten, elementary, or secondary education or library services to children (P.L. 107-110,
section 4303(a)). In addition, no person shall permit smoking within any indoor facility (or portion of such a
facility) owned or leased or contracted and utilized for the provision of regular or routine health care or day
care or early childhood development (Head Start) services (P.I.. 107-110, Section 4303(b)(1), Any failure to
comply with a prohibition in this Act shall be considered to be a violation of this Act and any person subject to
such prohibition who commits such violation may be liable to the United States for a civil penalty, as determined
by the Secretary of Education (P.L. 107-110, section 4303(e)(1).

18) The subrecipient will comply with the Stevens Amendment.

19) The subrecipient will comply with the Buy America Preference for Infrastructure Projects as required by 2 CFR
Part 184,

20) The subrecipient will submit such reports to the NHED and to U.S. governmental agencies as may reasonably
be required to enable the NHED and U.S. governmental agencies to perform their duties. The subrecipient will
maintain such fiscal and programmatic records, including those required under 20 1.S.C. 1234(f), and will
provide access to those records, as necessary, for those Departments/agencies to perform their duties.

21) The Subrecipient will ensure compliance with 2 CFR 200.415(a) and (b).

22) If an LEA, the subrecipient will provide reasonable opportunities for systematic consultation with and
participation of teachers, parents, and other interested agencies, organizations, and individuals, including
education-related community groups and non-profit organizations, in the planning for and operation of each
program, :

23) If an LEA, the subrecipient shall assurc that any application, evaluation, periodic program plan, or report
relating to each program will be made readily available to parents and other membets of the general public upon
request.

24) If an LEA, the subrecipient has adopted effective procedures for acquiring and disseminating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting, where appropriate, promising educational practices
developed through such projects. Such procedures shall ensure compliance with applicable federal laws and
requirements,

25) The subrecipient will comply with the requirements of the Gun-Free Schools Act of 1994,

26) The subrecipient will submit a fully executed and accurate FY25 Single-Audit Certification (required) and the
Federal Expenditures Worksheet (if applicable) to the NHED no later than December 31, 2025. The worksheet

o
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will be provided to each subrecipient by the NHED via email and is posted on the NHED website.
27) The subrecipient shall comply with the restrictions of New Hampshire RSA 15:5.

28) The subrecipient will comply with the requirements in 2 CFR Part 180, Government-wide Debarment and
Suspension (Non-procurement),

29) The subrecipient certifies that it will maintain a drug-free workplace and will comply with the requirements of
the Drug-Free Workplace Act of 1988 and 34 CFR 84.200.

30) The subrecipient will adhere to the requirements of Title 20 USC 7197 relative to the Transfer of Disciplinary
Records.

31) The subrecipient will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. §§4728-4763)
relating to prescribed standards for merit systems for programs funded under one of the 19 statutes or regulations
specified in Appendix A of OPM's Standards for a Merit System of Personnel Administration (5 C.F.R. 900,
Subpart F).

32) The subrecipient will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.8.C. §§276a to
276a-7), the Copeland Act (40 U.S.C. §276¢ and 18 U.S.C. §874), and the Contract Work Hours and Safety
Standards Aect (40 U.S.C. §§327-333), regarding labor standards for federally assisted construction sub-
agreements,

33) The subrecipient will comply, if applicable, with flood insurance purchase requirements. of Section 102(a) of
the Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood hazard area
to-participate in the program and to purchase flood insurance if the total cost of insurable construction and
acquisition is $10,000 or more.

34) The subrecipient will comply with environmental standards which may be prescribed pursuant to the following;
(a) institution of environmental quality control measures under the National Environmental Policy Act of 1969
(P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities pursuant to EO 11738;
{¢) protection of wetlands pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance
with EO 11988; (e) assurance of project consistency with the approved State management program developed
under the Coastal Zone Management Act of 1972 (16 U.S,C. §§1451 et seq.); (f) conformity of Federal actions
to State (Clean Air) Implementation Plans under Section 176(c) of the Clean Air Act of 1955, as amended (42
U.S.C. §§7401 et seq.); (g) protection of underground sources of drinking water under the Safe Drinking Water
Act of 1974, as amended (P.L. 93-523); and, (h) protection of endangered species under the Endangered Species
Act of 1973, as amended (P.1.. 93-205),

35) The subrecipient will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. §§1271 ct seq.) related
to protecting components or potential components of the national wild and scenic rivers system.

36) The subrecipient will assist the awarding agency in assuring compliance with Section 106 of the National
Historic Preservation Act of 1966, as amended (16 U.S.C. §470), EO 11593 (identification and protection of
historic properties), and the Archacological and Historic Preservation Act of 1974 (16 U.S.C. §§469a-1 et seq.).

37} As appropriate and to the extent consistent with law, the non-Federal entity should, to the greatest extent
practicable under a Federal award, provide a preference for the purchase, acquisition, or use of goods, products,
or maferials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other
manufactured products). The requirements of this section must be included in all subawards including all
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contracts and purchase orders for work or products under this award (2 CFR 200.322).

38) The subrecipient will comply with the Prohibition on Certain Telecommunications and Video Surveillance
Equipment requirement per 2 CFR 200.216.

39) The subrecipient will comply with the Protection for Whistleblowers (41 U.S.C, §4712).

B.  Explanation of Grants Management Requirements

The following section elaborate on certain requirements included in legistation or regulations referred to in the
“General Assurances" section. This section also explains the broad requirements that apply to federal program
funds.

1. Financial Management Systems

Financial management systems, including records documenting compliance with federal statutes, regulations, and
the terms and conditions of the federal award, must be sufficient to permit the preparation of reports required by
general and program-specific terms and conditions, and to trace funds to establish that such funds have been used
in accordance with Federal statutes, regulations, and the terms and conditions of the Federal award.

Specifically, the financial management system must be able to:

a) ldentify, in its accounts, all federal awards received and expended and the federal programs under which
they were received. Federal program and federal award identification must include, as applicable, the CFDA
title and number, federal award identification number and year, name of the federal agency, and name of
the pass-through entity, if any.

b) Provide accurate, current, and complete disclosure of the financial results of each federal award or program.

¢} Produce records that identify adequately the source and application of funds for federally funded activities.

d) Maintain effective control over, and accountability for, all funds, property, and other assets. The
subrecipient must adequately safeguard all assets and assure that they are used solely for authorized
purposes,

e) Generate comparisons of expenditures with budget amounts for each federal award.

2. Written Policies and Procedures

The subrecipient must have written policies and procedures for (this list is not all inclusive):

72" Policy/ProcedureName - .| - In Accordance With |- Policy. |. Procedure -

Drug-Free Workplace Policy 34 CFR 84.200 and the Drug-Free N/A
Workplace Act of 1988

Procurement Policy & Procedure 2 CIR 200.317-327
Conlflict of Interest/Standard of Conduct | 2 CFR 318(c)(1)
Policy N/A
Inventory Management Policy & 2 CFR 200.313(d)
Procedure
District Travel Policy 2 CTFR 200.475(b) N/A
Subrecipient Monitoring Policy & 2 CFR 200.332(d)
Procedure (if applicable)
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Time and Effort Policy & Procedure 2 CFR 200.430

Records Retention Policy & Procedure 2 CFR 200.334

Prohibiting the Aiding and Abetting of | ESEA Section 8546 N/A
Sexual Abuse Policy

Allowable Cost Determination Policy 2 CFR.200.302(b)X7) N/A
Gun Free School Act Gun Free School Act of 1994 N/A
Cash Management 2 CFR 200.302(b)}(6) and 200.305

Nonsmoking Policy for Children’s ESEA Section 8573 N/A
Services

3. Internal Controls
The subrecipient must:

a) Establish, maintain, and document effective internal controls over the federal award that provides
reasonable assurance that the non-federal entity is managing the federal award in compliance with federal
statutes, regulations, and the terms and conditions of the federal award. These internal controls should
comply with the guidance outlined in “Standards for Internal Control in the Federal Government” issued
by the Comptroller General of the United States or the “Internal Control Integrated Framework” issued by
the Committee of Sponsoring Organizations of the Treadway Commission (COSO).

b) Comply with the U.S. Constitution, federal statutes, regulations, applicable executive order, and non-
regulatory guidance, as applicable, and the terms and conditions of the federal awards.

¢) Take prompt action when instances of noncompliance are identified, including noncompliance identified
in audit findings,

d)} Take reasonable cybersecurity and other measures to safeguard information including protected personally
identifiable information (PII) and other types of information. This also includes information the Federal
agency or pass-through entity designates as sensitive or other information the recipient or subrecipient
considers sensitive and is consistent with applicable Federal, State, local and tribal laws regarding privacy
and responsibility over confidentiality.

e) Retain all Federal award records and other supporting documentation in accordance with 2 CFR 200,334,

4, Allowable Costs

In accounting for and expending project/grant funds, the subrecipient may only charge expenditures to the project
award if they are:

a) in payment of obligations incurred during the approved project period;

b) in conformance with the approved project;

¢) in compliance with all applicable statutes and regulatory provisions;

d) costs that are allocable to a particular cost objective;

e) spent only for reasonable and necessary costs of the program; and

f) notused for general expenses required to carry out other responsibilities of the subrecipient.

5. Audits

This part is applicable for all non-federal entities as defined in 2 CFR 200, Subpart F.
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a) In the event that the subtecipient expends $1,000,000 or more in federal awards in its fiscal year, the
subrecipient must have a single or program-specific audit conducted in accordance with the provisions of
2 CFR 200, Subpatt F. In determining the federal awards expended in its fiscal year, the subrecipient shall
consider all sources of federal awards, including federal resources received from the NHED. The
determination of amounts of federal awards expended should be in accordance with the guidelines
established by 2 CFR 200, Subpart F.

b) In connection with the audit requirements, the subrecipient shall also fulfill the requirements relative to
auditee responsibilities as provided in 2 CFR 200.508.

c) If the subrecipient expends less than $1,000,000 in federal awards in its fiscal year, an audit conducted in
accordance with the provisions of 2 CFR 200, Subpart F, is not required. In the event that the subrecipient
expends less than $1,000,000 in federal awards in its fiscal year and elects to have an audit conducted in
accordance with the provisions of 2 CFR 200, Subpart F, the cost of the audit must be paid from non-federal
resources (i.e., the cost of such an audit must be paid from subrecipient resources obtained from non-federal
entities).

The subrecipient assures it will implement the following audit responsibilities:

a) Procure or otherwise arrange for the audit required by this part in accordance with auditor selection
regulations (2 CFR 200.509) and ensure it is properly performed and submitted no later than nine months
after the close of the fiscal year in accordance with report submission regulations (2 CFR 200.512).

b) Provide the auditor access to personnel, accounts, books, records, supporting documentation, and other
information as needed so that the auditor may perform the audit required by this part.

¢) Prepare appropriate financial statements, including the schedule of expenditures of federal awards, in
accordance with financial statements regulations (2 CFR 200.510).

d) Promptly follow up and take corrective action on audit findings, including preparation of a summary
schedule of prior audit findings and a corrective action plan, in accordance with audit findings follow-up
regulations (2 CFR 200.511(b-c)).

e) Ifan audit reveals the basis for a finding related to a federally funded program, upon request of the NHED
Bureau of Federal Compliance (BFC), promptly submit a corrective action plan using the NHED template
provided by the BFC for audit findings related to the federally funded programs.

f) For repeat findings not resolved or only partially resolved, the subrecipient must provide an explanation
for findings not resolved or only partially resolved to the BFC for findings related to all federally funded
programs. The BFC will review the subrecipient’s submission and issue an appropriate management
decision adhering to the same framework as set forth in 2 CFR 200.521.

6. Reports to be Submitted

Audits/Management Decisions

Copies of reporting packages for audits conducted in accordance with 2 CER 200, Subpart F shall be submitted, by
or on behalf of the recipient directly to the following:

a) The Federal Audit Clearinghouse (FAC) in 2 CFR 200, Subpart F requires the auditee to electronically
submit the data collection form described in 200.512(b) and the reporting package described in
200.512(c) to FAC at: The Federal Audit Clearinghouse

Copies of other reports or management decision letter(s) shall be submitted by or on behalf of the subrecipient
directly to:

a) New Hampshire Department of Education
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Bureau of Federal Compliance
235 Hall Sireet
Concord, NH 03301 Or via email to: federalcompliance@doe.nh.goy

b) In response to requests by a federal agency, auditces must submit a copy of any management letiers
issued by the auditor, 2 CFR 200.512(e).

Any other reports, management decision letters, or other information required to be submitted to the NHED pursuant
to this agreement shall be submitted in a timely manner.

Single Audit Certifications and Federal Expenditures Worksheet

A fully executed and accurate FY25 Single-Audit Certification (required) and Federal Expenditures Worksheet (if

applicable} shall be submitted to the NHED no later than December 31,2025. A copy of the forms will be provided
to each subrecipient by the NHED via email.

7. Debarment, Suspension, and Other Responsibility Matters

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and implemented at 2 CFR
Part 180, for prospective participants in primary covered transactions, as defined in 2 CFR 180.120, 180.125 and
180.200, no contract shall be made to parties identified on the General Services Administration’s Excluded Parties
List System as excluded from Federal Procurement or Non-procurement Programs in accordance with E.Q.s 12549
and 12689, “Debarment and Suspension.” This list contains the names of parties debarred, suspended, or otherwise
excluded by agencies, and contractors declared ineligible under statutory or reguiatory authority other than E.O.
12549. Contractors with awards that exceed the small purchase threshold shall provide the required certification
regarding their exclusion status and that of their principal employees.

The federal government imposes this requirement in otder to protect the public interest, and to ensure that only
responsible organizations and individuals do business with the government and receive and spend government grant
funds. Failure to adhere to these requirements may have serious consequences — for example, disallowance of cost,
termination of project, or debarment.

To assure that this requirement is met, there are four options for obtaining satisfaction that subrecipients and
confractors are not suspended, debarred, or disqualified.

The subrecipient certifies that it and its principals:

a) Are not presently debarred, suspended, proposed for debarment, and declared incligible or voluntarily
excluded from covered transactions by any federal Department or agency.

b) Have not within a three-year period preceding this application been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public
transaction; violation of federal or state antitrust statutes; commission of embezzlement; theft, forgery,
bribery, falsification, or destruction of records; making false statements; or receiving stolen property.

¢) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal,
state, or local) with commission of any of the offenses enumerated in this certification.

d) Have not within a three-year period preceding this application had one or more public transactions (federal,
state, or local) terminated for cause or default.

Where the subrecipient is unable to cettify to any of the statements in this certification, they shall attach an
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explanation to this document,
8. Drug-Free Workplace (Grantees Other Than Individual)

As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 the subrecipient certifies
that it will continue to provide a drug-free workplace by:

a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance (34 CFR 84.610) is prohibited in the subrecipient’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition.

b) Establishing, as required by 34 CFR 84.215, an ongoing drug-free awareness program to inform employees
about: ‘

The dangers of drug abuse in the workplace;

The recipient’s policy of maintaining a drug-free workplace;

Any available drug counseling, rehabilitation, and employee assistance programs; and

The penalties that may be imposed upon employees for drug abuse violations occurring in the
workplace.

O 0 00

¢) Requiring that each employee engaged in the performance of the project is given a copy of this statement.

d) Notifying the employee in the statement that, as a condition of employment under the project, the employee
will:

o Abide by the terms of the statement; and
o Notify the employer in writing of his or her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction.

¢) Notifying the agency in writing within 5 calendar days after receiving notice of an employee’s conviction
of a violation of a criminal drug statute in the workplace, as required by 34 CFR 84.205(c)(2), from an
employee or otherwise receiving actual notice of employee’s conviction. Employers of convicted
employees must provide notice, including position title to:

Director, Grants and Contracts Service

U.S. Department of Education

400 Maryland Avenue, S.W. [Room 3124, GSA — Regional Office Building No. 3]
Washington, D.C. 20202-4571

(Notice shall include the identification numberfs] of each affected grant).

f) Taking one of the following actions, as stated in 34 CFR 84.225(b), within 30 calendar days of receiving
the required notice with respect to any employee who is convicted of a violation of a criminal drug statute
in the workplace.

o Taking appropriate personnel action against such an employee, up to and including termination
consistent with the requirements of the Rehabilitation Act of 1973, as amended; or

©  Requiring such employee to participate satisfactorily in drug abuse assistance or rehabilitation program
approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate
agency.
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g) Making a good-faith effort to maintain a drug-free workplace through implementation of the requirements
stated above.

9. Gun Possession

As required by Title XIV, Part F, and Section 14601 (Gun-Free Schools Act of 1994) of the Improving America’s
Schools Act:

The LEA assures that it shall comply with the provisions of RSA 193:13, IV.

Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the United States
Code in a safe school zone as defined in RSA 193-D:1 without written authorization from the
superintendent or designee shall be expelled from school by the local school board for a period of not less
than 12 months. Nothing in this section shall be construed to prevent the local school district or chartered
public school that expelled the student from providing educational services to such student in an alternative
setting.

The LEA assures that it shall timely file the report required by Ed 317.07.

The LEA assures that it has establish policies on school discipline as required by RSA 193:13, X1 and XII and Ed
317.03.

10, Lobbying

As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CER Part 82, for petsons entering
into a grant ot cooperative agreement over $100,000, as defined in 34 CFR 82.105 and 82.110, the applicant certifies
that:

a} No federally appropriated funds have been paid or will be paid by or on behalf of the subrecipient to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with
the making of any federal grant; the entering into of any cooperative agreement; and the extension,
continuation, renewal, amendment, or modification of any federal grant or cooperative agreement.

b) If any funds other than federally appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with federal
grants or coopetative agreements, the subrecipiont shall complete and submit Standard Form - LILL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions.

¢) The subrecipient shall require that the language of this certification be included in the award documents for
all sub-awards at all tiers (including subcontracts, sub-grants, contracts under federal awards, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly,

New Hampshire RSA 15:5 - Prohibited Activities,
1. Except as provided in paragraph II, no recipient of a grant or appropriation of state funds may use

the state funds to lobby or attempt to influence legislation, participate in political activity, or
contribute funds to any entity engaged in these activities,
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II. Any recipient of a grant or appropriation of state funds that wishes to engage in any of the
activities prohibited in paragraph I, or contribute funds to any entity engaged in these activities,
shall segregate the state funds in such a manner that such funds are physically and financially
separate from any non-state funds that may be used for any of these purposes. Mere
bookkeeping separation of the state funds from other moneys shall not be sufficient,

11. Subrecipient Monitoring

In addition to reviews of audits conducied in accordance with 2 CFR 200, Subpart F, subrecipient monitoring
procedures may include, but not be limited to, on-site or remote visits by NHED staff, limited scope audits, and/or
other procedures. By signing this document, the subrecipient agrees to comply and cooperate with any monitoring
procedures/processes deemed appropriate by the NHED. Tn the event the NHED determines that a limited scope
audit of the project recipient is appropriate, the subrecipient agrees to comply with any additional instructions
provided by NHED staff to the subrecipient regarding such audit,

12. More Restrictive Conditions

Subrecipients found to be in noncompliance with program and/or fund source requirements or determined to be
“high risk” shall be subject to the imposition of more restrictive conditions as determined by the NHED.

13. Obligations by Subrecipients

Obligations will be considered to have been incurred by subrecipients on the basis of documentary evidence of
binding commitments for the acquisition of goods or property or for the performance of work, except that funds for
personal services, services performed by public utilities, travel, or the rental of facilities shall be considered to have
been obligated at the time such services were rendered, such travel occurred, and/or when facilities were used (see
34 CFR 76.707).

14. Personnel Costs — Time Distribution

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, are allowable to the extent
that they satisfy the specific requirements of 2 CFR 200.430 and will be based on payrolls documented in
accordance with generally accepted practices of the subrecipient and approved by a responsible official(s) of the
subrecipient.

When employees work solely on a single federal award or cost objective, charges for their salaries and wages must
be supported by personnel activity reports (PARs), which are periodic certifications (at least semi-annually) that the
employees worked solely on that program for the period covered by the certification. These certifications must be
signed by the employee or a supervisory official having firsthand knowledge of the work performed by the
employee.

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a federal project
and a non-federal project, an indirect cost activity and a direct cost activity, two or more indirect activities which
are allocated using different allocation bases, or an unallowable activity and a direct or indirect cost activity), the
distribution of their salaries or wages will be supported by personnel activity reports or equivalent documents that
meet the following standards:

a) Reflect an after-the-fact distribution of the actual activity of each employee;
b) Account for the total activity for which each employee is compensated;
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¢) Prepared at least monthly and must coincide with one or more pay period; and
d) Signed and dated by the employee.

15. Protected Prayer in Public Elementary and Secondary Schools

The subrecipient certifies that the LEA has no policy that prevents or otherwise denies participation in
constitutionally protected prayer in public elementary and secondary schools. (Section 8524(a) of the Elementary
and Secondary Education Act of 1965 (ESEA), as amended by the Every Student Succeeds Act and codified at 20
U.S.C. § 7904).

16. Purchasing/Procurement

The non-Federal entity must have and use documented procurement procedures, consistent with the standards of
this section and 2 CFR 200.317 - 2 CFR 200.327 for any of the following methods of procurement used for the
acquisition of property or services required under a Federal award or sub-award.
L. Informal procurement methods
a. Micro-purchases
b. Simplified Acquisition
2. Formal procurement methods
a. Sealed bids
b. Proposals
3, Noncompetitive procurement

17. Retention and Access to Records

The subrecipient certifies that it will comply with all federal regulations, including but not limited to, 2 CFR 200.334
-2 CRF 200.338.

18. The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of Defense
Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other documents
describing projects or programs fimded in whole or in part with federal money, all grantees receiving
Jederal funds, including but not limited to state and local governments, shall clearly state (1) the percentage
of the total cost of the program or project which will be financed with federal money, (2) the dollar amount
of federal funds for the project or program, and (3) the percentage and dollar amount of the total costs of
the project or program that will be funded by non-governmental sources. '

19. Transfer of Disciplinary Records

Title 20 USC 7197 requires that the State have a procedure to assure that a student’s disciplinary records, with
respect to suspensions and expulsions, are transferred by the project recipient to any public or private clementary
or secondary school where the student is required or chooses to enroll. In New Hampshire, that assurance is

statutory and found at RSA. 193-D:8.

The relevant portions of the federal and state law appear below.
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a)

b)

Disciplinary Records - In accordance with the Family Educational Rights and Privacy Act of 1974 (20
U.S.C. 1232g), not later than 2 years after the date of enactment of this part, each State receiving Federal
funds under this Act shall provide an assurance to the Secretary that the State has a procedure in place to
facilitate the transfer of disciplinary records, with respect to a suspension or expulsion, by local
educational agencies to any private or public elementary school or secondary school for any student who
is enrolled or seeks, intends, or is instructed to enroll, on a full- or pari-time basis, in the school.

193-D:8 Transfer Records; Notice — All elementary and secondary educational institutions, inchuding
academies, private schools, and public schools, shall upon request of the parent, pupil, or former pupil,
furnish a complete school record for the pupil transferring into a new school system. Such record shall
include, but not be limited to, records relating to any incidents involving suspension or expulsion, or
delinquent or criminal acts, or any incident reports in which the pupil was charged with any act of theft,
destruction, or violence in a safe school zone.

20. Compliance with FERPA and PPRA

The subrecipient certifies that it complies with Family Educational Rights and Privacy Act (FERPA) (20 U.S.C.§
1232g; 34 CFR Part 99) and the Protection of Pupil Rights Amendment (PPRA) (20 U.S.C. § 1232h; 34 CFR Part
98) by ensuring the following: :

2)
b)

c)

d)

D

2)

3)

The subrecipient has established and implemented effective internal processes to ensure that student’s
complete education records are maintained;

The subrecipient has established and implemented effective internal processes to ensure that parents are
provided with the opportunity to review their student’s education records;

The subrecipient has established policies and procedures that permit disclosure of personally identifiable
information from a student’s education records in order to address safety issues in a manner that complies
with FERPA;

The subrecipient provides parents and eligible students annual notification of their rights under FERPA
consistent with 34 CFR § 99,7; and

The subrecipient, if applicable, has established procedures to provide military recruiters the same access
to secondary students as provided to postsecondary institutions or to prospective employers and require
that schools provide student information to military recruiters, when requested, unless the parent has
opted out of providing such information (schools are required to provide to military recruiters include
student names, addresses, electronic mailing addresses, and telephone listings. See Section 8528 of the
ESEA, as amended, 20 U.S.C. § 7908 and 10 U.S.C. § 503(c)).

Definitions (2 CFR 200.1)

Audit finding - Audit finding means deficiencies which the auditor is required by 2 CFR 200.516 (a) to
report in the schedule of findings and questioned costs.

Management decision -Management decision means the Federal awarding agency’s or pass-through
entity’s written determination, provided to the auditee, of the adequacy of the auditee’s proposed
corrective actions to address the findings, based on its evaluation of the audit findings and proposed
corrective actions.

Pass-through entity - Pass-through entity (PTE) means a recipient or subrecipient that provides a
subaward to a subrecipient (including lower tier subrecipients) to carry out of a Federal program. The
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authority of the pass-through entity under this part flows through the subaward agreement between the
pass-through entity and subrecipient.

4) Period of performance - Period of performance means the total estimate time interval between the start
of an initial Federal award and the planned end date, which may include one or more funded portions, or
budget periods. Identification of the Period of Performance in the Federal award per 2 CFR 200.211(b)5)
does not commit the awarding agency to fund the award beyond the currently approved budget period.

5) Subaward - Subaward means an award provided by a pass-through entity to a subrecipient for the
subrecipient to contribute to the goals and objectives of the project by carrying out part of a Federal award
received by the pass-through entity. It does not include payments to a contractor, beneficiary, or
participant. A subaward may be provided through any form of legal agreement consistent with criteria in
with 2 CFR 200.331, including an agreement the pass-through entity considers a contract.

6) Subrecipient — Subrecipient means an entity that receives a subaward from a pass-through entity to carry
out part of a federal award.

7) Senior Educational Official — Senior Educational Official means the top executive in an educational
organization who makes the key decisions on spending, staffing, and other education policies.

iy
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CERTIFICATION

Instructions: The Senior Education Official must consult with the School Board for the School
Distriet/SAU by informing said School Board about the District’s/SAU’s participation in Federal Programs
and the terms and conditions of the General Assurances, Requirements and Definitions for Participation in
Federal Programs. The Senior Educational Official and the Chair of the School Board must sign this
certification page (and initial the remaining pages) as described below and return it to the NEIED. No
payment for project/grant awards will be made by the NHED without a fully executed copy of this
General Assurances, Requirements and Definitions for Participation in Federal Programs on file. For
further information, contact the NHED Bureau of Federal Compliance at federalcompliance@doe.nh.gov

Senior Educational Official or other Qualifying Admiristrator Certification:

We the undersigned acknowledge that [a] person is guilty of a violation of R.S.A. § 641:3 if [h]e or she
makes a written or electronic false statement which he or she does not believe to be true, on or pursuant to a
form bearing a notification authorized by law to the effect that false statements made therein are punishable;
or (b) With a purpose to deceive a public servant in the performance of his or her official function, he or she;
(1) Makes any written or electronic false statement which he ot she does not believe to be true; or (2)
Knowingly creates a false impression in a written application for any pecuniary or other benefit by omitting.
information necessary to prevent statements therein from being misleading; or (3) Submits or invites reliance
on any writing which he or she knows to be lacking in authenticity; or (4) Submits or invites reliance on any
sample, specimen, map, boundary mark, or other object which he or she knows to be false.

Accordingly, 1, the undersigned official legally authorized to bind the named School District/SAU hereby
apply for participation in federally funded education programs on behalf of the School District/SAU named
below. I certify, to the best of hy kiiowledge; that the below School District/SAU will adhere to and comply
with these General Assurances. Requirements and Definitions for Participation in Federal Programs (pages 1
through 14 mclgswe) I further certify, as is evidenced by the Minutes of the School Board Meeting held on

U ; that I have informed the members of the School Board of the federal funds the
Dlstrlct/SAU w1ll be receiving and of these General Assurances, Reqguirements and Definitions for the
Participation in Federal Programs for the District’s/SAU’s participation in said programs,

SAU/Charter Number: 2 % District or Charter School Name: H’W\ 3 & CL\E_- g CJ'%\ D {Aﬁﬁ.cﬁ
Dow d Ryen - C@}v\’@@-—-——— 5-\W-3085

Typed Name of Senior Educational Official Siénature Date
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School Board Certification:

1, the undersigned official representing the School Board, acknowledge that the Senior Educational Official,
as identified above, has consulted with all members of the School Board, in furtherance of the School
Board’s obligations, including those enumerated in RSA 189:1-a, and pursuant to the School Board’s
oversight of federal funds the District will be receiving and of the General Assurances, Requirements and
Definitions for Participation in Federal Programs in said programs.

Apf{[ AV\,JQWSW\ ETAL R AR

Typed Name of School Board Signature Date
Chair (on behalf of the School Board)

Once the document is fully executed, please upload a signed copy of these General assurances to
the LEA homepage within GMS for review and approval. General assurances must be uploaded
for cach district applying for federal funds.
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DAB - Fund Balance Policy

Category Priority-The subject matter of these policies is required by state and
or federal law.

A Fund Balance Policy

The district hereby establishes and will maintain reservations of Fund Balance, as defined
herein, in accordance with Governmental Accounting Standards Board Statement No. 54,
Fund Balance Reporting and Governmental Fund Type Definitions. This Policy shall
only apply to the Districts governmental funds. Fund balance shall be composed of
nonspendable, restricted, committed, assigned and unassigned amounts,

B Definitions

1.

Nonspendable Fund Balance- includes amounts that are not in a spendable form (such
as inventory or prepaid expenses) or are required to be maintained intact (such as
principal of an endowment fund=>)

Restricted Fund Balance- includes amounts that can only be spent for specific purposes
stipulated by external resource providers (such as grantors) or the enabling legislation
(the annual District meeting). Restrictions may be charged or lifted only with the consent
of the resources providers or the enabling legislation.

Committed Fund Balance- includes amounts that can be used only for specific purposes
determined be a formal action of the District highest level of decision making authority
(the School board). Commitment may be changed or lifted only by the governing board
taking the same formal action that imposed the constraint originally.

Assigned Fund Balance- includes amounts the District infends to use for a specific
purpose. For all governmental funds other than the General Fund, any remaining positive
amounts are to be classified as “assigned”. The School Board expressly delegates this
authority to the Superintendent, through the Business Administrator. Items that would fall
under this type of fund balance classification would be encumbrances.

Unassigned Fund Balance- includes amount that are not obligated or specifically
designated and is available for any purposes. The residual classification of and General
Fund balance is to be reported here. Any deficit fund balance of another fund is also
classified as unassigned.

C Spending Prioritizations

L.

When expenditures are incurred for proposes for which both restricted and unrestricted
funds is available, restricted fund balance is considered to have been spent first.



2. 'When expenditures are incurred for purposes for which in any of the unrestricted fund
balance classifications can be used, committed amounts should be reduced first, followed
by assigned amounts and then unassigned amounts.

D Deficit Fund balance

At year end, if any of the special revenue funds (such as food service fund) has a deficit
unassigned fund balance, the Superintendent is authorized to transfer funds from the
General Fund to cover the deficit, providing the General Fund has the resources to do so.

E Minimum Level of Unassigned Fund Balance

The District will return any assigned fund balance of the General Fund at year end to
offset the next fiscal year’s tax rate for the Town.

F Annual Review

Compliance with the provisions of this policy shall be reviewed as part of the annual
budget adoption process.

First reading of the Hinsdale School Board 08-10-11
Final reading of the Hinsdale School board 09-14-11
Reviewed by the Hinsdale School Board 04-11-12
Reviewed by the Hinsdale School Board 06-10-13
Reviewed by the Hinsdale School Board 06-09-14
Reviewed by the Hinsdale School Board 06-10-15
Reviewed by the Hinsdale School Board 06-14-16
Reviewed by the Hinsdale School Board 05-10-17
Reviewed by the Hinsdale School Board 05-9-18
Reviewed by Hinsdale School Board 005-08-19
Reviewed by the Hinsdale School Board 05-13-2020
Reviewed by the Hinsdale School Board 06-09-21
Reviewed by the Hinsdale School Board 06-08-2022
Reviewed by the Hinsdale School Board 06-13-2023
Reviewed by the Hinsdale School Board 05-08-2024
Reviewed by the Hinsdale School Board 05-14-2025



DAF — ADMINISTRATION OF FEDERAL GRANTFUNDS _,--Emmemed [1): Additional requirements for federal ]
procurement was added under DAF-3, H 6-9, Page 12.

Category: Priority/Required by Law

NOTICE: Notwithstanding any other policy of the District, all funds awarded directly or
indirectly through any Federal grant or subsidy programs shall be administered in accordance
with this policy, and any administrative procedures adopted implementing this policy.

The Board accepts federal funds, which are available, provided that there is a specific need for
them and that the required matching funds are available. The Board intends to administer federal
grant awards efficiently, effectively and in compliance with all requirements imposed by law, the
awarding agency and the New Hampshire Department of Education (NHDOE) or other
applicable pass-through entity.

This policy establishes the minimum standards regarding internal controls and grant
management to be used by the District in the administration of any funds received by the
District through Federal grant programs as required by applicable NH and Federal laws or
regulations, including without limitation, the UGG.

The Board directs the Superintendent & Business Manager to develop, monitor, and enforce
effective administrative procedures and other internal controls over federal awards as necessary
in order to provide reasonable assurances that the District is managing the awards in compliance
with all requirements for federal grants and awards. Systems and controls must meet all
requirements of federal and/or state law and regulation and shall be based on best practices.

The Superintendent is directed to assure that all individuals responsible for the administration
of a federal grant or award shall be provided sufficient training to carry out their duties in
accordance with all applicable requirements for the federal grant or award and this policy.

To the extent not covered by this policy, the administrative procedures and internal controls -
must provide for:
1. Identification of all federal funds received and expended and their program source;
2. Accurate, current, and complete disclosure of financial data in accordance with
federal requirements;
3. Records sufficient to track the receipt and use of funds;
4. Effective control and accountability over assets to assure they are used only for
authorized purposes; and,
5. Comparison of expenditures against budget.

DAF-1 ALLOWABILITY

The Superintendent is responsible for the efficient and effective administration of grant funds
through the application of sound management practices. Such funds shall be administered in
a manner consistent with all applicable Federal, State and local laws, the associated
agreements/assurances, program objectives and the specific terms and conditions of the grant
award.



A, Cost Principles: Except whether otherwise authorized by statute, costs shall meet the
following general criteria in ordet to be allowable under Federal awards:

L.

Be “necessary” and “reasonable” for proper and efficient performance and

administration of the Federal award and be allocable thereto under these principles.

a. To determine whether a cost is “reasonable”, consideration shall be given
to:whether a cost is a type generally recognized as ordinary and necessary for
the operation of the District or the proper and efficient performance of the
Federal award;

b. the restraints or requirements imposed by such factors as sound business

practices, arm’s length bargaining, Federal, State, local, tribal and other laws

and regulations;

marlket prices for comparable goods or services for the geographic area;

d. whether the individuals concerned acted with prudence in the circumstances
considering their responsibilities; and

e. whether the cost represents any significant deviation from the established
practices or Board policy which may increase the expense. While Federal
regulations do not provide specific descriptions of what satisfied the
“necessary” element beyond its inclusion in the reasonableness analysis above,
whether a cost is necessary is determined based on the needs of the program,
Specifically, the expenditure must be necessary to achieve an important
program objective. A key aspect in determining whether a cost is necessary is
whether the District can demonstrate that the cost addresses an existing need
and can prove it,

o

When determining whether a cost is “necessary™, consideration may be given to

whether:

a. the cost is needed for the proper and efficient performance of the grant

program,

the cost is identified in the approved budget or application;

there is an educational benefit associated with the cost;

d. the cost aligns with identified needs based on results and findings from a
needs assessment; and/or

e. the cost addresses program goals and objectives and is based on program
data.

(I~

A cost is allocable to the Federal award if the goods or services involved are
chargeable or assignable to the Federal award in accordance with the relative
benefit received.

Conform to any limitations or exclusions set forth as cost principles in Part 200
or in the terms and conditions of the Federal award..

Be consistent with policies and procedures that apply uniformly to both Federally
financed and other activities of the District,

Be afforded consistent treatment, A cost cannot be assigned to a Federal award
as a direct cost if any other cost incurted for the same purpose in like



circumstances has been assigned as an indirect cost under another award.
7. Be determined in accordance with generally accepted accounting principles.

8. Berepresentative of actual cost, net of all applicable credits or offsets, The term
“applicable credits” refers to those receipts or reductions of expenditures that
operate to offset or reduce expense items allocable to the Federal award, Typical
examples of such transactions are; purchase discounts; rebates or allowances;
recoveries or indemnities on losses; and adjustments of overpayments or
erroneous charges, To the extent that such credits accruing to/or received by the
State relate to the Federal award, they shall be credited to the Federal award,
cither as a cost reduction or a cash refund, as appropriate.

9. Be not included as a match or cost-share, unless the specific Federal program
authorizes Federal costs to be treated as such.

10. Be adequately documented:

a. in the case of personal services, the Superintendent shall implement a system for
District personnel to account for time and efforts expended on grant funded
programs to assure that only permissible personnel expenses are allocated;

b. in the case of other costs, all receipts and other invoice materials shall be retained,
along with any documentation identifying the need and purpose for such
expenditure if not otherwise clear,

B. Selected Ytems of Cost: The District shall follow the rules for selected items of cost at 2
C.F.R. Part 200, Subpart E when charging these specific expenditures to a Federal grant.
When applicable, District staff shall check costs against the selected items of cost
requirements to ensure the cost is allowable. In addition, State, District and program-specific
tules, including the terms and conditions of the award, may deem a cost as unallowable and
District personnel shall follow those rules as well,

C. Cost Compliance: The Superintendent shalf require that grant program funds are
expended and are accounted for consistent with the requirements of the specific program and
as identified in the grant application, Compliance monitoring includes accounting for direct
or indirect costs and reporting them as permitted or required by each grant.

D, Determining Whether A Cost is Direct or Indirect:

1. “Direct costs” are those costs that can be identified specifically with a particular final
cost objective, such as a Federal award, or other internally or externally funded
activity, or that can be directly assigned to such activities relatively easily with a
high degree of accuracy.These costs may include: salaries and fringe benefits of
employees working divectly on a grant-funded project; purchased services contracted
for performance under the grant; travel of employees working directly on a grant-
funded project; materials, supplies, and equipment purchased for use on a specific
grant; and infrastructure costs directly attributable to the program (such as long
distance telephone calls specific to the program, ete.).



2. “Indirect costs™ are those that have been incurred for a cornmon or joint purpose
benefitting more than one (1} cost objective, and not readily assighable to the cost
objectives specifically benefited, without effort disproportionate to the results
echieved. Costs incurred for the same purpose in 1ike circumstances shall be treated
consistently as either divect or indirect costs,

These costs may include: general data processing, human resources, utility costs,
maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted
indirect cost rate. In a restricted rate, indirect costs are limited to general management
costs. General management costs do not include divisional administration that is limited to
one (1) component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the
District, and operation of the immediate offices of these officers. The salaries of
administrative and clerical staff should normally be treated as indirect costs, Direct
charging of these costs may be appropriate only if all the following conditions are met:

a. Administrative or clerical services are integral to a project or activity.
b, Individuals involved can be specifically identified with the project or activity. c.
Such costs are explicitly included in the budget or have the prior written
approval of the Federal awarding agency.
The costs are not also recovered as indirect costs.
Where a Federal program has a specific cap on the percentage of administrative costs that
may be charged to a grant, that cap shall include all direct administrative charges as well as
any recovered indirect charges,

Effort should be given to identify costs as direct costs whenever practical, but allocation of
indirect costs may be used where not prohibited and where indirect cost allocation is
approved ahead of time by NHDOE or the pass-through entity (Federal funds subject to 2
C.F.R Part 200 pertaining to determining indirect cost allocation).

E, Timely Obligation of Funds: Obligations are orders placed fot property and services,

contracts and subawards made, and similar transactions duting a given period that require
payment by the ron-Federal entity during the same or a future period.

The following are examples of when funds are determined to be “obligated”’ under
applicable regulation of the U.S. Department of Education:

When the obligation is for;

1. Acquisition of preperty — on the date which the Disirict makes a binding written
commitment to acquire the property.

2. Personal services by an employee of the District — when the services are
performed.

3. Personal services by a contractor who is not an employee of the District — on the

date which the District makes a binding written commitment to obtain the

services.

Public utility services — when the District received the services.

Travel — when the {ravel is taken.
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6. Rental of property — when the District uses the property.

7. A pre-agreement cost that was properly approved by the Secretary under the cost
principles in 2 C.F.R. Part 200, Subpart E — Cost Principles — on the first day of
the project period.

T, Period of Performanee: All obligations must occur on or between the beginning and
ending dates of the grant project. This period of time is known as the period of performance.
The period of performance is dictated by statute and will be indicated in the Grant Award
Notification (“GAN™). As a general rule, State-administered Federal funds ate available for
obligation within the year that Congress appropriates the funds for. However, given the
unique nature of educational institutions, for many Federal education grants, the period of
petformance is twenty-seven (27) months. This maximum period includes a fifteen (15)
mouth period of initial availability, plus a twelve (12) month period of carry over, For direct
grants, the period of performance is generally identified in the GAN,

In the case of a State-administered grant, obligations under a grant may not be made until the
grant funding period begins or all necessary materials are submitted to the granting agency,
whichever is later. In the case of a direct grant, obligations may begin when the grant is
substantially approved, unless an agreement exists with NHDOE or the pass-through entity to
reimburse for pre-approval expenses.

For both State-administered and direct grants, regardless of the peried of availability, the
District shall liquidate all obligations incurred under the award not later than forty-five {(45)
days after the end of the funding period unless an extension is authorized, Any funds not
obligated within the period of performance or liquidated within the appropriate timeframe are
said to lapse and shall be returned to the awarding agency. Consistently, the District shall
closely monitor grant spending throughout the grant cycle.

DAF-2 CASH MANAGEMENT AND FUND CONTROL

Payment methods must be established in writing that minimize the time elapsed between the
drawdown of federal funds and the disbursement of those funds. Standards for funds control
and accountability must be met as required by the Uniform Guidance for advance payments
and in accordancs with the requirements of NHDOE or other applicable pass-through-entity,

I order to provide reasonable assurance that all assets, including Federal, State, and local
funds, are safeguarded against waste, loss, unauthorized use, or misappropriation, the
Superintendent shall implement internal controls in the area of cash management,

The District’s payment methods shali minimize the time elapsing between the transfer of
funds from the United States Treasaty or the NHDOE (pass-through entity) and disbursement
by the District, regardless of whether the payment is made by electronic fund transfer, or
tssuance or redemption of checks, warrants, or payment by other means.

The District shall use forms and procedures required by the NHDOE, grantor agency or other
pass-through entity to request payment. The District shall request grant fund payments in
accordance with the provisions of the grant. Additionally, the District’s financial
management systems shall meet the standards for fund conirol and accountability as
established by the awarding agency.



The Superintendent is authorized to submit requests for advance payntents and
reimbursements at least monthly when electronic fund transfers are not used, and as often as
deemed appropriate when electronic transfers are used, in accordance with the provisions of
the Electronic Fund Transfer Act (15 U.S.C. 1693-1693r).

When the District uses a cash advance payment method, the following standards shall apply:

A, The timing and amount of the advance payment requested will be as close as is
administratively feasible to the actual disbursement for direct program or project costs
and the proportionate share of any allowable indirect costs.

B. The District shall make timely payment to contractors in accordance with contract
provisions.

C. To the extent available, the District shall disburse funds available from program
income (including repayments to a revolving fund), rebates, refunds, contract
settlements, audit recoveries, and interest earned on such funds before requesting
additional cash payments,

D. The District shall account for the receipt, obligation and expenditure of funds.

E. Advance payments shall be deposited and maintained in insured accounts whenever
possible,

F. Advance payments will be maintained in interest bearing accounts unless the following
apply:

1. The District receives less than $120,000 in Federal awards per year.

Z. The best reasonably available infetest-bearing account would not be expected to earn
interest in cxcess of $300 per year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would
not be feasible within the expected Federal and non-Federal cash resources.

4. A foreign government or banking system prohibits or precludes interest bearing
accounts.

G. Pursuant to Federal law and regulations, the District may retain interest earned in an
amount up to $500 per year for administrative costs. Any additional interest earned on
Federal advance payments deposited in interest-bearing accounts must be remitted gnnually
to the Department of Health and Human Services Payment Management System (“PMS™)
through an electronic medium using either Automated Clearing House (“ACH™} network or a
Fedwire Funds Service payment, Remittances shall include pertinent information of the
payee and nature of payment in the memo area (often referred to as “addenda tecords” by
Financial Institutions) as that will assist in the timely posting of interest earned on Federal
funds,

DAF-3 PROCUREMENT

All purchases for property and services made using federal funds must be conducted in
accordance with all applicable Federal, State and local laws and regulations, the Uniform
Guidance, and the District’s written policies and procedures.



Procurement of all supplies, materials equipment, and services paid for from Federal funds or
District matching funds shall be made in accordance with all applicable Federal, State, and
local statutes and/or regulations, the terms and conditions of the Federal grant, District
policies, and procedures.

The Superintendent shall maintain a procurement and contract administration system in
accordance with the USDOE requirements (2 CFR 200.317-.326) for the administration ard
management of Federal grants and Federally-funded programs. The District shall maintain a
contract administration system that requires contractors to perform in accordance with the
terms, conditions, and specifications of their contracts or purchase orders. Except as
otherwise noted, procurement transactions shall also conform to the provisions of the
District’s documented general purchase policy DJ.

The District avoids situations that unnecessarily restrict competition and avoids acquisition
of unnecessary or duplicative items. Individuals or organizations that develop or draft
specifications, requirements, statements of work, and/or invitations for bids, requests for
proposals, or invitations to negotiate, are excluded from competing for such purchases.
Additionally, consideration shall be given to consolidating or breaking out procurements to
obtain a more economical purchase. And, where appropriate, an analysis shall be made to
lease versus purchase alternatives, and any other appropriate analysis to determine the most
economical approach. These considerations are given as part of the process to determine the
allowability of each purchase made with Federal funds.

Contracts are awarded only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of a proposed procurement, Consideration is
given to such matters as contractor integrity, compliance with public policy, tecord of past
performance, and financial and technical resources, No ¢ontract is awarded to a contractor
who is suspended or debarred from eligibility for participation in federal assistance programs
or activities,

Purchasing records are sufficiently maintained to detail the history of all procurements and
must include at least the rationale for the method of procurement, selection of contract type,
and contractor selection or rejection; the basis for the contract price; and verification that the
contractor is not suspended or debarred.

To foster greater economy and efficiency, the District may enter into State and local
intergovernmental agreements where appropriate for procurement or use of common or
shared goods and services.

A, Competition: All procurement transactions shall be conducted in a manner that
encourages full and open competition and that is in accordance with good administrative
practice and sound business judgement, In order to promote objective contractor
petformance and eliminate unfair competitive advantage, the District shall exclude any
contractor that has developed or drafted specifications, requirements, statements of work,
or invitations for bids or requests for proposals from competition for such procurements,

Some of the situations considered to be restrictive of competition include, but are not
limited to, the following:

1. unreasonable requitements on firms in order for them to qualify to do business;



unnecessaty experience and excessive bonding requirements;

noncompetitive contracts to consultants that are on retainer contracts;
organizational conflicts of interest;

specification of only a “brand name” product instead of allowing for an “or equal”
product to be offered and describing the performance or other relevant
requiremetis of the procurement; and/or

6. any atbitrary action in the procurement process.
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Further, the District does not use statutorily or administratively imposed State, local, or
tribal geographical preferences in the evaluation of bids or proposals, unless (1) an
applicable Federal statute expressly mandates or encourages a geographic preference; (2)
the Disitict is contracting for architectural and engineering services, in which case
geographic location may be a selection criterion provided its application leaves an
appropriate number of qualified firms, given the nature and size of the project, to compete
for the contract,

To the extent that the District uses a pre-qualified 1ist of persons, firms or products to
acquire goods and services, the pre-qualified list must include enough qualified sources as to
ensure maximum open and free competition. The District allows vendors to apply for
consideration to be placed on the list as requested.

B. Solicitation Language: The District shall require that all solicitations incorporate a clear
and accurate description of the technical requirements for the material, product, or service to
be procured. Such description shall not, in competitive procurements, contain features which
unduly restrict competition. The description may inchude a staiement of the qualitative nature
of the material, product or service to be procured and, when necessary, shall set forth those
minimwn essential characteristics and standards to which it shall conform if it is to satisfy its
intended use. Detailed product specifications should be avoided if at all possibie.

When it is impractical or uneconomical to make a clear and accurate description of the
technical requirements, a “brand name or equivalent” description may be used as a means
to define the performance or other salient requirements of procurement. The specific
features of the named brand which shall be met by offers shall be cleatly stated; and
identity all requirements which the offerors shall fulfill and all other factors to be used in
evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or contract.

C. Procurement Methods: The District shall utilize the following methods of procurement:

1. Micro-purchases
Procurement by micro-purchase is the acquisition of supplies or services, the
aggregate dollar amount of which does not exceed $10,000. To the extent practicable,
the District shall distribute micro-purchase equitably among qualified suppliers.
Micro-purchases may be made without soliciting competitive quotations if the
Superintendent considers the price to be reasonable. The District maintains evidetice
of this reasonableness in the records of all purchases made by this method.

2. Small Purchases {Simplified Acquisition)

Small purchase procedures provide for relatively simple and informal procurement



methods for securing services, supplies, and other property that does not exceed the
competitive bid threshold of $250,000. Small purchase procedures require that price
or rate quotations shall be obtained from an adequate number of qualified sources.

3. Sealed Bids

Sealed, competitive bids shall be obtained when the purchase of, and contract for,
single items of supplies, materials, or equipment which amounts to $250,000 and
when the Board determines to build, repair, enlarge, improve, or demolish a school
building/facility the cost of which will exceed $250,000.

a. In order for sealed bidding to be feasible, the following conditions shall be
present:

i. a complete, adequate, and realistic specification or purchase description is
available;

i, two {2} or more responsible bidders are willing and able to compete
effectively for the business; and

iii. the procurement lends itself to a firm faxed price contract and the selection
of the successful bidder can be made principally on the basis of price.

b, When sealex bids are used, the following requirements apply:

i. Bids shall be solicited in accordance with the provisions of State law and
Policy DJE. Bids shall be solicited from an adequate number of qualified
suppliers, providing sufficient response time prior to the date set for the
opening of bids. The invitation to bid shall be publicly advertised.

ii. The invitation for bids will include product/contract specifications and
pertinent attachments and shall define the items and/or services required in
order for the bidder to properly respond.

. All bids will be opened at the time and place prescribed in the invitation for
bids; bids will be opened publicly.
iv. A firm fixed price contract award will be made in writing to the lowest
responsive and responsible bidder. Where specified in bidding documents,
factors such as discounts, transportation cost, and life ¢ycle costs shall be
considered in determining which bid is lowest. Payment discounts may
only be used to determine the low bid when prior experience indicates that
such discounts are usually taken.

v. The Board reserves the right to reject any and all bids for sound documented
reason,

vi. Bid protests shall be handled pursuant to the process set forth in
DAF-3.1L

4, Competitive Proposals

jertd
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Precurement by competitive proposal, normally conducted with more than one sources
submitting an offer, is generally used when conditions are not appropriate for the use
of sealed bids or in the case of a recognized exception to the sealed bid method.

If this method is used, the following requirements apply:



a. Requests for proposals shall be publicized and identify all evaluation factors and
their relative importance. Any response to the publicized requests for proposals
shall be considered to the maximum extent practical.

b. Proposals shall be solicited from an adequate number of sources.

c. The District shall use its written method for conducting technical evaluations of
the proposals received and for selecting recipients.

d. Contracts shall be awarded to the responsible firm whose proposal is most
advantageous to the program, with price and other factors considered.

The Dlstnct may use competitive proposal procedures for qualifications-based
procurement of architectural/engineering (A/E) professional services whereby competitors®
qualifications are evaluated, and the most qualificd competitor is selected, subject to
negotiation of fair and reasonable compensation, The method, where price is not used as a
selection factor, can only be used in procurement of A/E professional services. It cannot be
used to purchase other types of services though A/E firms are a potential source to perform
the proposed effort.

5, Noncompetitive Proposals

Procurement by noncompetitive proposals allows for solicitation of a proposal from only
one source and may be used only when one or more of the following circumstances

apply:

a. the item is available only for a single source;
b. the public exigency or emergency for the requirement will not permit a delay
resulting from competitive solicitation;
c¢. the Federal awarding agency or pass-through entity expressly authotizes
noncompetitive proposals in response to a writfen request from the District; and,
d. after solicitation of a number of sources, competition is determined fo be
inadequate.
D. Contracting with Small and Minority Businesses, Women’s Business Enterprises.
and Labor Surplus Area Firms: The District must take necessary affirmative steps to
assure that minority businesses, women’s business enterprises, and labor surplus area firms
are used when possible. Affirmative steps must include:

1. Piacing qualified small and minority businesses and women's business enterprises
on solicitation lists;

2, Assuring that small and minority businesses, and women's business enterprises are
solicited whenever they are potential sources;

3. Dividing total requirements, when economically feasible, into smaller tasks or
quantities to permit maximum participation by small and minority businesses, and
women's business enterprises;

4, Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority businesses, and women's business enterprises;

5. Using the services and assistance, as appropriate, of such organizations as the Small
Business Administration and the Minority Business Development Agency of the
Department of Commerce; and

6. Requiring the prime contractor, if subcontracts are to be let, to take the affirmative
steps listed in paragraphs (1) through (5) of this section.
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E, Contract/Price Analysis: The District shall perform a cost or price analysis in
connection with every procurement action in excess of $250,000 (i.e., the Simplified
Acquisition/Small Purchase limit), including contract modifications, (See 2 CFR
200.323(a)). A cost analysis generally means evaluating the separate cost elements that
male up the total price, while a price analysis means evaluating the total price, without
locking at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular
procurement situation; however, the District shall come to an independent estimate prior to
receiving bids or proposals,

When performing a cost analysis, the District shall negotiate profit as a separate element of
the price. To establish a fair and reasonable profit, consideration is given to the complexity of
the work to be performed, the risk borne by the contractor, the contractor’s investment, the
amount of subcontracting, the quality of its record of past performance, and industry profit
rates in the surrounding geographical area for similar work.

F. Time and Materials Contracts: The District shall use 2 time and materials type contract
only (1) after a determination that no other contract is suitable; and (2} if the contract
includes a ceiling price that the contractor exceeds at its own risk, Time and matetials type
contract means a contract whose cost to the District is the sum of the actual costs of
materials, and direct labor hours charged at fixed hourly rates that reflect wages, general and
administrative expenses, and profit.

Since this formula generates an open-ended contract price, a time-and-materials contract
provides no positive profit incentive to the contractor for cost control or labor efficiently.
Therefore, the District sets a ceiling price for each contract that the contractor exceeds at its
own risk. Further, the District shall assert a high degree of oversight in order to obtain
reasonable assurance that the contractor is using cfficient methods and effective cost
controls, and otherwise performs in accordance with the terms, conditions, and specifications
of their contracts or purchase orders,

G, Suspension and Disbarment: The District will award contracts only to responsible
contractors possessing the ability to perform successfully under the terms and conditions of
the proposed procurement, All purchasing decisions shall be made in the best interests of the
District and shall seek to obtain the maximum vatue for each dollar expended. When making
a purchasing decision, the District shall consider such factors as (1) contracior integrity; (23
compliance with public policy; (3} record of past performance/ and (4) financial and
technical resources,

The Superintendent shall have the authority to suspend or debar a person/corporation, for
cause, from consideration or award of further contracts, The District is subject to and shall
abide by the nonprocurement debarment and suspension regulations implementing
Exccutive Orders 12549 and 12689, 2 CFR Part 180,

Suspension is an action taken by the District that iminediately prohibits a person from
participating in covered transactions and transactions covered under the Federal Acquisition
Regulation (48 CFR chapter 1) for a temporary period, pending completion of an agency
investigation and any judicial or administrative proceedings that may ensure, A person so
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excluded is suspended. (See 2 CFR Part 180 Subpart G).

Debarment is an action taken by the Superintendent to exclude a person from participating in
covered transactions and transactions covered under the Federal Acquisition Regulation (48
CFR chapter 1). A person so excluded is debarred. (See 2 CFR Part 180 Subpart H).

The District shall not subcontract with or award sub-grants to any person or company who is
debarred or suspended. For contracts over $25,000 the District shall confirm that the vendor
is not debarred or suspended by either checking the Federal government’s System for Award
Management (“SAM"™), which maintains a list of such debarred or suspended vendors at
www.sam.gov (which replaced the former Excluded Parties List System or EPLS); or
collecting a certification from the vendor. (See 2 CFR Part 180 Sub part C).

Documentation that debarment/suspension was queried must be retained for each covered
transaction as part of the documentation required under DAF-3, paragraph J. This
documentation should include the date(s) queried and copy(ies) of the SAM result
report/screenshot, or a copy of the or certification from the vendor. It should be attached to
the payment backup and retained for future audit review.

H. Additional Requirements for Procurement Contracts Using Federal Funds:

1. For any contract using Federal funds under which the contract amount exceeds the
upper limit for Simplified Acquisition/Small Purchases (see DAF-3.C.2), the contract
must address administrative, contractual, or legal remedies in instances where
contractors violate or breach contract terms, and must provide for sanctions and
penalties. (See 2 CFR 200, Appendix II(A)).

2. For any contract using Federal funds under which the contract amount exceeds
$10,000, it must address the District’s authority to terminate the contract for cause and
for convenience, including the manner by which termination will be effected and the
basis for settlement. (See 2 CFR 200, Appendix II(B)).

3. For any contract using Federal funds under which the contract amount exceeds
$150,000, the contract must include clauses addressing the Clean Air Act and the
Federal Water Pollution Control Act. (See 2 CFR 200, Appendix 11(G)).

4. For any contract using Federal funds under which the contract exceeds $100,000, the
contract must include an anti-lobbying clause, and require bidders to submit Anti
Lobbying Certification as required under 2 CFR 200, Appendix II (J).

5. For each contract using Federal funds and for which there is no price competition, and
for each Federal fund contract in which a cost analysis is performed, the District shall
negotiate profit as a separate element of the price. To establish a fair and reasonable
profit, consideration must be given to the complexity of the work to be performed, the
risk borne by the contractor, the contractor’s investment, the amount of subcontracting,
the quality of the contractor’s past performance, and industry profit rates in the
surrounding geographical area for similar work. (See 2 CFR 200.323(b)).

6. “Domestic Preference™ Requirement: The District must provide a preference for the
purchase, acquisition, or use of goods, products, or materials produced in the United
States, to the greatest extent practicable. This requirement applies whether the District
is purchasing the products directly or when the products are purchased by third parties
on the District’s behalf (e.g. subcontractor, food service management companies, etc.).
It also generally applies to all purchases, even those below the micro-purchase
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threshold, unless otherwise stipulated by the Federal awarding agency. See also
additional “Buy American” provisions in DAF-4.C regarding food service
procurement.
Huawei Ban: The District may not use Federal funds to procure, obtain, or enter into or
renew a contract to procure or obtain equipment, services, or systems which
substantially use telecommunications equipment or services produced by Huawei
Technologies Company or ZTE Corporation, or any of their subsidiaries.
Construction Contracts: Davis-Bacon Act Compliance: All contracts/projects in excess
of $2,000 for the construction, alteration, or repair of public buildings or public works
for which the funds are provided in whole or in part by federal funds are subject to the
requirements of the Davis-Bacon Act (40 U.S.C. 3141-3148) Accordingly, such
contracts and projects must adhere to the following:

a. Prevailing Wage Requirements:

i.  Wage Determination. Contractors and subcontractors must pay all laborers
and mechanics weekly, and at no less than the prevailing wages and fringe
benefits as determined by the U.S. Department of Labor (DOL) for the
locality in which the project is performed. The"Prevailing Wage
determination" must be included in all applicable bid solicitations and
contracts.

ii.  Certification of Payroll Reporting. Contractors and subcontractors must
submit weekly certified payroll records (Form WH-347 or equivalent) to
the district official overseeing the project and/or grant (e.g., clerk of the
works, project manager, etc.). Such payroll records must include employee
names, classifications, hourly rates, actual hours worked, and deductions.

b. Worksite Postings: Contractors/subcontractors must post the Prevailing Wage
Determination, as well as the Department of Labor's "Employee Rights Under the
Davis-Bacon" at the job site in a visible location.

c. Contractor and Subcontractor Compliance.

i.  District contracts subject to the Davis-Bacon Act must include a
compliance clause requiring contractor and subcontractor adherence to
prevailing wage standards-and the additional requirements of the Davis-——
Bacon Act and this policy section.

ii.  Contractors must ensure that their subcontractors also comply with the
requirements of the Davis-Bacon Act.
d. Enforcement and Non-compliance,
i.  The district official overseeing the project and/or grant (e.g., clerk of the
works, project manager, etc.) shall be responsible for monitoring contractor
adherence to the Davis-Bacon Act.

9. Any suspected violations must be reported to the Business Administrator and may be

referred to the U.S. Department of Labor Wage and Hour Division for further
investigation.

L. Bid Protest: The District maintains the following protest procedures to handle and resolve
disputes relating to procurements and, in all instances, discloses information regarding the
protest to the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures
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prescribed by the Request For Proposals (REPs) or the individual bid specifications package,
for resclution, Bid protests shall be filed in writing with the Superintendent within seventy
two (72) hours of the opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as
submitted and render a decision regarding the merits of the protest and any impact on the
acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be
communicated to the Board and shall be so noted in any subsequent recommendation for the
acceptance of bids and awarding of contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the
time prescribed, shall constitute a waiver of proceedings.

J. Maintenance of Procurement Records: The District shall maintain records sufficient to
detail the history of all procurements. These records will include, but are not necessarily
limited to, the following: rationale for the method of procurement, selection of contract type,
contractor selection or rejection, the basis for the contract price (including a cost ot price
analysis), and records regarding disbarment/suspension queries or actions, Such records shall
be retained consistent with District policy EHB and District Administrative Procedures
EHB-R.

DAF-4 PROCUREMENT — ADDITIONAL PROVISIONS PERTINENT TO FOOD
SERVICE PROGRAM

The following provisions shall be included in ail cost reimbursable contracts for food
services purchases, including contracts with cost reimbursable provisions, and in solicitation
documents prepared to obtain offers for such contracts: (7 CFR Sec. 210.21, 215.14a,
220.16)

A, Mandatory Contract Clauses: The following provisions shall be included in all cost
reimbursable contracts for food services purchases, including contracts with cost
reimbursable provisions, and in solicitation documents prepared to obtain offers for such
confracts:

1. Allowable costs will be paid from the nonprofit school food service account to the
contractor net of all discounts, rebates and other applicable credits accruing to or
received by the coniractor or any assignee under the contract, to the extent those
credits are allocable to the allowable portion of the costs billed to the school food
anthority;

2. The contractor must separately identify for each cost submitted for payment to the
school food authority the amount of that cost that is allowable (can be paid from the
nonprofit school food service account) and the amount that is unallowable (cannot be
paid from the nonprofit scheol food service account); or

3. The contractor must exclude all unallowable costs from its billing documents and
cettify that only allowable costs are submitted for payment and records have been
established that maintain the visibility of unallowable costs, including directly
associated costs in a manner suitable for contract cost determination and verification;

4, The contracter's determination of its allowable costs must be made in compliance
with the applicable departmental and program regulations and Office of Management
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and Budget cost circulars;

5. The contractor must identify the amount of each discount, rebate and other applicable
credit on bills and invoices presented to the school food authority for payment and
individually identify the amount as a discount, rebate, or in the case of other
applicable credits, the nature of the credit. If approved by the state agency, the school
food authority may permit the contractor to report this information on a less frequent
basis than monthly, but no less frequently than annually;

6. The contractor must identify the method by which it will report discounts, rebates and
other applicable credits allocable to the contract that are not reported prior to
conclusion of the contract; and

7. The contractor must maintain documentation of costs and discounts, rebates and other
applicable credits, and must furnish such documentation upon request to the school
food authority, the state agency, or the department.

B. Contracts with Food Service Management Companies: Procedures for selecting and

contracting with a food service management company shall comply with guidance provided
by the NHDOE, including standard forms, procedures and timelines for solicitation, selection
and approval of proposals and contracts,

DAF-5 CONFLICT OF INTEREST AND MANDATOQRY DISCLOSURES

The District complies with the requirements of State law and the Uniform Guidance for
conflicts of interest and mandatory disclosures for all procurements with federal funds,

No employee, board member or other District officer, or agent in the selection, award or
administration of a contract supported by a federal award it he or she has a real or apparent
conflict of interest. Such a conflict - or apparent conflict - of interest would arise when the
employee, officer, or agent, any member of his or her immediate family, his or her partner, or
an organization which employs or is about to employ any of those parties indicated herein,
(collectively a “covered individual:} has a financial or other intetest in or a tahgible personal
benefit from a firm considered for a contract.

Additionally, no employee, board member or other District officet, or agent may solicit or
accept gratuities, favors, or anything of monetary value from coniractors or parties to
subcontracters, This prohibition, however, shall not apply te gratuities of de minimus value,
which, for purposes of the policy, are individual gifis, favors, or other items of monetary
value, worth $50 or less and which have no bearing on the selection, award, or administration
of a federal award.

Each covered individual whe is engaged in the selection, award, or administration of a
contract supported by a federal grant or award and who has a potential conflict of interest
must disclose that conflict in writing to the Superintendent, who, in turn, shal} disclose in
writing any such potential conflict of interest to the NHDOE or other applicable pass-through
entity.

Employees who violate this provision are subject to disciplinary consequences up to and

including dismissal. Agents or contractors acting on behalf of the district ate subject to
contract termination, School board members or other district officers are subject to such
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actions as are within the authority of the school board or district, Violations will also be
reported to law enforcement in appropriate circumstances.

The Superintendent shall timely disclose in writing to NHDOE or other applicable pass-
through-entity, and the federal awarding agency whenever the superintendent has credible
evidence of the commission viclation of federal criminal law involving fraud, conflict of
interest, bribery, or gratuity violations found in Title 18 of the United States Code or a
violation of the civil False Claims Act (31 U.S.C. 3729-3733). The notice to the Federal
awarding agency shall be directed to that agency’s Office of the Inspector General. The
Superintendent shall fully address any such violations promptly and notify the Board with
such information as is appropriate under the circumstances {e.g., taking into account
applicable disciplinary processes).

DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED

WITH FEDERAL FUNDS

Equipment and supplies acquired (“property™ as used in this policy DAF-6) with federal
funds will be used, managed, and dispoesed of in accordance with applicable state and federal
requirements. Property records and inventory systems shall be sufficiently maintained to
account for and track equipment that has been acquired with federal funds, In furtherance
thercof, the following minimum standards and contiols shall apply to any equipment or
pilferable items acquired in whole or in part under a Fedetal award until such property is
disposed in accordance with applicable laws, regulations and Board policies:

A. “Equipment” and “Pilferable Items” Defined: For purposes of this policy, “equipment”
means tangible personal property (including information technology systems) having a
useful [ife of more than one year and a per-unit acquisition cost which equals or exceeds the
lesser of $5,000, or the capitalization level established by the District for financial statement
purposes, “Pilferable iterns™ are those items, regardiess of cost, which may be easily lost or
stolen, such as cell phones, tablets, graphing calculators, software, projectors, cameras and
other video equipment, conputer equipment and televisions.

B. Records: The Superintendent shall maintain records that include a description of the
property; a serial number or other identification number; the source of the funding for the
propetty (including the federal award identification number (FAIN}); who holds title; the
acquisition date; the cost of the property; the percentage of the federal participation in the
project costs for the federal award under which the property was acquired; the location, use,
and condition of the property; and any ultimate dispositicn data, including the date of
disposition and sale price of the property.

C. Inventory: No less than once every two years, the Superintendent shall cause a
physical inventory of all equipment and pilferable items must be taken and the results
reconciled with the property records at least once every two years. Except as otherwise
provided in this policy DAF, inventories shall be conducted consistent with Board Policy
DID.

D, Control, Maintenance and Disposition: The Superintendent shall develop
administrative procedures relative to property procured in whole or in part with Federal
funds to:
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1. prevent loss, damage, ot theft of the property; Any loss, damage, or theft must be
investigated;
2. to maintain the property and keep it in good condition; and

3. to ensure the highest possible return through proper sales procedures, in those
instances where the District is authorized to sell the property.

DAF-7 TRAVEL REIMBURSEMENT — FEDERAL FUNDS

The Board shall reimburse administrative, professional and support employees, and school
officials, for travel costs incurred in the course of performing services related to official
business as a federal grant recipient, Fot purposes of this policy, “travel costs” shall mean
the expenses for transportation, lodging, subsistence, and related items incurred by
employees and school officials who are in travel status on official business as a federal
grant recipient,

School officials and district employees shall comply with applicable Boatd policies and
administrative regulations established for reimbursement of travel and other expenses.

The validity of payments for travel costs for all district employees and school officials shall
be determined by the Superintendent.

Travel costs shall be reimbursed on a mileage basis for travel using an employee’s personal
vehicle and on an actual cost basis for meals, lodging and other allowable expenses,
consistent with those normally allowed in like circumstances in the district’s non-federally
funded activities, and in accordance with the district’s travel reimbursement policies and
administrative regulations.

Mileage reimbursements shall be at the rate approved by the Board or Board policy for other
district travel reimbursements. Actual costs for meals, lodging and other allowable expenses
shall be reimbursed only to the extent they are reasonable and do not exceed the per diem
limits established by Board policy, or, in the absence of such policy, the federal General
Services Administration for federal employees for locale where incurred.

All travel costs must be presented with an itemized, verified statement prior to
reimbursement.

In addition, for any costs that are charged directly to the federal award, the Superintendent
shall maintain sufficient records to justify that:

A, Participation of the individual is necessary to the federal award.
B. The costs are reasonable and consistent with Board policy.
DAF-8 ACCOUNTABILITY AND CERTIFICATIONS

All figcal transactions must be approved by the Superintendens who can attest that the
expenditure is allowable and approved under the federal program, The Superintendent
submits all required certifications,

DAF-9 TIME-EFFORT REPORTING / OVERSIGHT

The Superintendent will establish sufficient oversight of the operations of federally supported
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activities to assure compliance with applicable federal requirements and to ensure that
program objectives established by the awarding agency are being achieved. The District will
submit all reports as required by federal or state authorities.

Ag arecipient of Federal funds, the District shall comply with the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards. Section 200,430
of the Code of Federal Regulations requires certification of effort to document satary
expenses charged directly or indirectly against Federally-sponsored projects, This process is
intended to verify the compensation for employment services, including salaries and wages,
is allocable and properly expended, and that any variances from the budget are reconciled,

A. Compensation: Compensation for employment services includes all remuneration,
paid currently or acerued, for services of employees rendered during the period of
performance under the Federal award, including but not necessarily limited to wages and
salaries, Compensation for personal services may also include fringe benefits, which are
addressed in 2 CFR 200.431 Compensation — fringe benefits, Costs of compensation are
allowable to the extent that they satisfy the specific requirements of these regulations, and
that the total compensation for individual employees:

1. isrcasonable for the services rendered, conforms to the District’s established written
policy, and is consistently applied to both Federal and non-Federal activities; and 2.
follows an appointiment made in accordance with the District’s written policies and
meets the requirements of Federal statute, where applicable,

B. Time and Effort Reports:
1. Time and effort reports - general standards. Such reports shall;

4. be supported by a system of internal controls which provide reasonable assurance
that the charges are accurate, allowable, and properly allocated;

b. be incorporated into the official records of the District;

¢ rteasonably reflect the total activity for which the employee is compensated by the
District, not exceeding 100% of the compensated activities;

d. encompass both Federally assisted and other activities compensated by the District
on an integrated basis;

e. comply with the District’s esiablished accounting policies and practices;

f.  support the distribution of the employee’s salary or wages among specific
activities or cost objectives if the employee works on more than one (1) Federal
award, a Federal award and non-Federal award, an indirect cost activity and a
direct cost activity, two (2} or more indirect activitics which are allocated using
different allocation bases, or an unallowable activity and a direct or indirect cost
activity.

2. Individual employee time and effort reporting. Timesheets and required periodic
certifications shall include at & minimum:

a. Employee name;

b. Grant information;

¢. Time spent on grant;
d. Period of performance;
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e Signature of employee, and dated after period of performance;

f. Signature of employee’s supervisor who has direct knowledge of the work
performed, and dated after period of performance, and

g. Certifying statement that information is true (can be placed above signatures).

DAF-10 GRANT BUDGET RECONCILIATION

Budget estimates are not used as support for charges to Federal awards. However, the District
may use budget estimates for inferim accounting purposes. The system used by the District to
establish budget estimates produces reasonable approximations of the activity actually
performed. Any significant changes in the corresponding work activity are identified by the
District and entered into the District’s records in a timely manner,

The District’s internal controls include a process to review after-the-fact interim charges
made to a Federal award based on budget estimates and ensure that all necessary adjustments
are made so that the final amount charged to the Federal award is accurate, allowable, and
properly allocated.

DAF-11 SUBRECIPIENT MONITORING AND MANAGEMENT

When entering agreements involving the expenditure or disbursements of federal grant funds,
the District shall determine whether the recipient of such federal funds is a “contractor” or
“sub recipient”, as those terms are defined in 2 CFR §200.23 and §200.93, respectively. See
also guidance at 2 CFR §200.330 “Sub recipient and contractor determinations”. Generally,
“sub recipients” are instrumental in implementing the applicable work program whereas a
“contractor” provides goods and services for the District’s own use. Contractors will be
subject to the District’s procurement and purchasing policies (e.g., DAF-3 relative to federal
grant funds, DJE relative to bidding requirements for non-federal money projects, ete.). Sub-
recipients are subject to this Policy.

Under the UGG, the District is considered a "pass-through entity” in relation to its sub
recipients, and as such requires that sub recipients comply with applicable terms and
conditions (flow-down provisions). All sub recipients of Federal or State funds received
through the District are subject to the same Federal and State statutes, regulations, and award
terms and conditions as the District.

A. Sub-award Contents and Communieation,

In the execution of every sub-award, the District will communicate the following information
to the sub recipient and include the same information in the sub-award agreement.

1. Every sub-award will be clearly identified and include the following Federal award
identification:
a. Sub recipient name
b. Sub recipient’s unique ID number (DUNS)
c. Federal Awatd ID Number (FAIN)
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Federal award date
Period of performance start and end date
Amount of federal funds obligated
Amount of federal funds obligated to the sub recipient
Total amount of the Federal award
Total approved cost sharing or match required where applicable
Project description responsive to FFATA
Name of Federal awarding agency, pass through entity and contact information
CFDA number and name
. Identification of the award is R&D
Indirect cost rate for the Federal award

PR AT FE MmO A

. Requirements imposed by the District including statutes, regulations, and the terms and

conditions of the Federal award.

. Any additional requirements the District deems necessary for financial or performance

reporting of sub recipients as necessary.

An approved indirect cost rate negotiated between sub recipient and the Federal
government or between the pass-through entity and sub recipient.

Requirernents that the District and its auditors have access to the sub recipient records
and financial statements.

6. Terms and conditions for closeout of the sub-award,

B. Sub recipient Monitoring Procedures.

The Superintendent is responsible for having all the District project managers monitor sub
recipients. The District will monitor the activities of the sub recipient to ensure the sub-award
is used for authorized purposes. The frequency of monitoring review will be specified in the
sub-award and conducted concurrently with all invoice submission.

Sub recipient monitoring procedures include:

L.

At the time of proposal, assess the potential of the sub recipient for programmatic,
financial, and administrative suitability.

Evaluate each sub recipient’s risk of noncompliance prior to executing a sub-award, In
doing so, the District will assess the sub recipient’s:

a. Prior experience with the same or similar sub-awards,

b. Results of previous audits and single audit (if applicable),

¢. New personnel or new or substantially changed systems,

d. The extent and results of Federal awarding agency monitoring,

Confirm the statement of work and review any non-standard terms and conditions of
the sub-award during the negotiation process.
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4. Monitor financial and programmatic progress and ability of the sub recipient to meet
objectives of the sub-award. To facilitate this review, sub recipients are required to
submit sufficient invoice detail and a progress report. The District project managers
will encourage sub recipients to submit regular invoices.

5. Invoices and progress reports will be date stamped upon receipt if received in hard
copy. A record of the date of receipt will be maintained for those invoices sent
electronically.

6. In conducting regular oversight and monitoring, the District project managers wiil:

a. Verify invoices that include progress reports.

b. Raise any concerns to the superintendent,

c. Initial the progress report and invoice confirming review and approval priof to
payment.

d. Review subrecipient match tasks for eligibility.

e. Obtain report, certification and supporting documentation of local (hon-federal)/in-
kind match work from the sub recipient.

f. Review invoice to ensure supporting documentation is included and invoices costs
are within the scope of work for the projects being invoiced.

g. Compare invoice to agreement budget to ensure eligibility of costs and that costs
do not exceed budget, :

h. Review progress reports to ensure project is progressing appropriately and on
schedule.

7. The Business Administrator, upon recommendation from the project’s manager, will
approve the invoice payment and will initial invoices confirming review and approval
prior to payment.

8. Payments will be withheld from sub recipients for the following reasons:

Insufficient detail to support the costs billed;

Unallowable costs;

Ineligible costs; and/or

Incomplete work or work not completed in accordance with required
specifications.

/e EPR

9. Verify every sub recipient is audited in accordance with 2 CFR §200 Subpart F —
Audit Requirements.

. Sub recipicnt Project Files. Sub recipient project files will contain, at a minimum, the
following:

Project proposal;

Project scope;

Progress reports;

Interim and final products; and

Copies of other applicable project documents as required, such as copies of
contracts or MOUs.

S Re TR
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D. Audit Requirements. A Single Audit is required when a subrecipient expends $1,000,000
or more in federal awards during the fiscal year,

All sub recipients are required to annually submit their audit and Single Audit repott to the
District for review to ensure the sub recipient has complied with good accounting practices
and federal regulations, If a deficiency is identified, the District will:

1. Issuea management decision on audit findings pertaining to the Federal award.
2. Consider whether the results of audits or reviews indicate conditions that necessitate
adjustments to pass through entity’s own records.

E. Methodology for Resolving Findings.

The District will work with sub recipients to resofve any findings and deficiencies. To do so,
the District may follow up on deficiencies identified through on-site reviews, provision of
basic technical assistance, and other means of assistance as appropriate.

The District will only consider taking enforcement action against non-compliant sub
recipients in accordance with 2 CFR 200.339 when noncompliance cannot be remedied.
Enforcement may include taking any of the following actions as appropriate:

Temporarily withhold cash payments pending correction of the deficiency;
. Disallow all or part of the cost of the activity or action not in compliance;
Wholly or partly suspend or terninate the sub-award;

. Initiate suspension or debarment proceedings;

Withhold further Federal awards for the project or program; and/or

Take other remedies that may be legally available.

me e o

DAF-12 REPORTING ON REAL PROPERTY

The District will annually submit reports on forms provided by the New Hampshire
Department of Education (NHED) and in accordance with the Rules or procedures of NHED
of any real property in which the Federal Government refains an interest,

DAF-13 WHISTLEBLOWER PROTECTIONS: NOTIFICATION, RIGHTS &
REMEDIES

In accordance with the Federal Uniform Grant Guidance, the District is committed to
maintaining the highest standards of integrity and transparency in its operations, This policy
encourages and protects employees, contractors, and other stakeholders who report, in good
faith, any instance of fraud, waste, abuse, or any other misconduct related to federally funded
programs. The District will not retaliate against any individual who, in good faith, reports
concerns related to financial irregularities, fraud, or any violation of law or policy involving
federally funded programs, Retaliation against a whistleblower may result in disciplinary
action, up to and including termination,
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The Superintendent shall ensure that all employees and contractors are notified in writing of
their whistleblower rights and remedies under 41 U.8.C. § 4712, including the protection
against retaliation for reporting misconduct,

Methods of notification may include;

¢ Employee handbooks, training materials, and/or other enboarding
resources;

& Contracts with employees and or third party contractors;

o Periodically distributed to all employees via email or cther communication
channels; or

¢ Displayed prominently in the District’s internal communication platforms
and in common areas of the workplace.

Individuals may report suspected violations through the following methods:

e Directly to the Superintendent or Business Administrator, via email or in
writing, ‘

& Reporting directly to Office of Inspector General for the Federal awarding
agency.

District Policy History:

First veading: December 12, 2018
Second reading/adopied: January 9, 2019
Reaffirmed:

June 8, 2022
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May 8, 2024
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Legal References:
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20 US.C. § 1232g * Family Educational Rights and Privacy Act (FERPA)

20 US.C. § 1232h * Protection of Pupil Righis Amendment (PPRA)
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RSA 186:66 * Daia Inventory and Policies Publication

RSA 189:67 * Limiis on Disclosure of Information

RSA 189:68 * Student Privacy

RSA 189:68-a * Student Online Personal Information

RSA 359-C:19-21 * Right to Privacy/Notice of Security Breach

24



DFA - INVESTMENT

Category Priority-The subject matter of these policies is required by state and
or federal law.

The School Board authorizes the School District Treasurer, working in conjunction with the
Superintendent and his/her designee and pursuant to RSA 197:23-a, to invest the funds of the
District subject to the following objectives and standards of care.

OBJECTIVES
The three objectives of investment activities shall be safety, liquidity, and yield.

1. Safety of principal is the foremost objective in this policy. Investments shall be
undertaken in a manner that seeks to ensure the preservation of capital by mitigating
credit and interest rate risk. This will be accomplished by limiting the type of the
investments and institutions to those stipulated by statute and fully covered by FDIC
insurance or collateral approved pursuant to applicable law.

2. Liquidity of the investment portfolio shall remain sufficient to meet all operating
requirements that may be reasonably anticipated.

3. Yield. The investment portfolio shall be designed with the objective of attaining a
market rate of return throughout budgetary and economic cycles, taking into account the
investment risk constraints and liquidity needs. Return on investment is of secondary
importance compared to the safety and liquidity objectives described above.

STANDARDS OF CARE

1. Prudence. The standard of prudence to be used by the District Treasurer and
Superintendent, or his/her designee involved in the investment process, shall be the
"prudent person" standard and shall be applied in the context of managing an overall
portfolio. They are directed to use the GFOA* Recommended Practices and Policy
Statements Related to Cash Management as a guide to the prudent investment of public
funds.

2. Ethics and conflicts of interest, The School District Treasurer and Superintendent, or
his/her designee involved in the investment process, shall refrain from personal business
activity that could conflict with the proper execution and management of the investment
program or that could impair their ability to make impartial decisions. Employees and
Investment officials shall disclose any material interests in financial institutions with
which they conduct business. They shall further disclose any personal financial
institutions with which they conduct business. They shall also disclose any personal
financial/investment positions that could be related to the performance of the investment
portfolio. Employees and officials shall subordinate their personal investment
transactions to those of the School District, particularly with regard to the timing of
purchases and sales.



3. Internal Controls. The District Treasurer and Superintendent or his/her designee shall
establish a system of internal controls which shall be documented in writing, The internal
controls shall be reviewed periodically by the School Board and an independent auditor.

The Board will periodically review the investment policy.

Legal References:
RSA 197:23-a, Treasurer’s Duties
RS8A 383:22, Public Deposit Investment Poo!
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EHAB - DATA GOVERNANCE AND SECURITY
Category Priovity-The subject matter of these policies is required by state and
or federal law.

Related Policies EHAA, EHB, GBEBD, GBEF, IHBH, JICJ, JICL, JICM, KD, & KDC

To accomplish the District's mission and comply with the law, the District must collect, create and
store information. Accurately maintaining and protecting this data is important for efficient District
operations, compliance with laws mandating confidentiality, and maintaining the trust of the
District's stakeholders. All persons who have access to District data are required to follow state and
federal law, District policies and procedures, and other rules created to protect the information.

The provisions of this policy shall supersede and take precedence over any contrary provisions of any
other policy adopted prior to the date of this policy.

A. Definitions

Confidential Data/Information — Information that the District is prohibited by law, policy or contract
from disclosing or that the District may disclose only in limited circumstances. Confidential data
includes, but is not limited to, personally identifiable information (i.e., “PII"") regarding students and
employees.

Critical Data/Information — Information that is determined to be essential to District operations and
that must be accurately and securely maintained to avoid disruption to District operations. Critical
data is not necessarily confidential.

Cybersecurity Incident — an occurrence that actually or potentially jeopardizes the confidentiality,
integrity, or availability of an information system or the information processes, stores, or transmits, if
that constitutes a violation or imminent threat of violation of security policies, security procedures, or
acceptable use policies.

B. Data and Privacy Governance Plan - Administrative Procedures.

1. Data Governance Plan. The Superintendent, in consultation with the District Information
Security Officer ("ISO") (see paragraph C, below) shall create a Data and Privacy Governance
Plan ("Data Governance Plan"), to be presented to the Board no later than June 30, 2019.
Thereafter, the Superintendent, in consultation with the ISO, shall update the Data Governance
Plan for presentation to the Board no later than June 30 each year.

The Data Governance Plan shall include:

(a) An inventory of all sofiware applications, digital tools, and extensions. The inventory
shall include users of the applications, the provider, purpose, publisher, privacy
statement, and terms of use;

(b) A review of all software applications, digital tools, and extensions and an assurance that
they meet or exceed minimum standards set by the New Hampshire Department of
Education;
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(c)

(d)
(e)

M

Policies and procedures for access to data and protection of privacy for students and staff
including acceptable use policy for applications, digital tools, and extensions used on
District hardware, server(s) or through the District network(s);

A response plan for any breach of information; and

A requirement for a service provider to meet or exceed standards for data protection and
privacy.

A provision that students participating in career exploration or career technical education
may, with written parental consent, register for technology platforms and services to
be used as part of the student's approved program of study, which require the provision
of personally identifiable information. Copies of written parental consent shall be
retained as part of a student’s educational record.

The Data Governance Plan shall include standards and provisions that meet or exceed
the standards set forth in the N.H. Dept. of Education’s Minimum Standards for Privacy
and Security of Student and Employee Data.

2. Policies and Administrative Procedures. The Superintendent, in consultation with the ISQ, is

directed to review, modify and recommend (policies) create (administrative procedures), where
necessary, relative to collecting, securing, and correctly disposing of District data (including,
but not limited to Confidential and Critical Data/Information, and as otherwise necessary to
implement this policy and the Data Governance Plan. Such policies and/or procedures will
may ot may not be included in the annual Data Governance Plan.

C. Information Security Officer.

The Director of Technology is hereby designated as the District's Information Security Officer (ISO)
and reports directly to the Superintendent or designee. The ISO is responsible for implementing and
enforcing the District's security policies and administrative procedures applicable to digital and other
electronic data, and suggesting changes to these policies, the Data Governance Plan, and procedures
to better protect the confidentiality and security of District data. The ISO will work with the both
District and building level administrators and Data managers (paragraph E, below) to advocate for
resources, including training, to best secure the District's data.

The Network Administrator is the District's alternate ISO and will assume the responsibilities of the
ISO when the ISO is not available.

D. Responsibility and Data Stewardship.

All District employees, volunteers and agents are responsible for accurately collecting, maintaining
and securing District data including, but not limited to, Confidential and/or Critical Data/Information.

E. Data Managers.

All District administrators are data managers for all data collected, maintained, used and disseminated
under their supervision as well as data they have been assigned to manage in the District's data
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inventory. Data managers will monitor employee access to the information to ensure that confidential
information is accessed only by employees who need the information to provide services to the District
and that confidential and critical information is modified only by authorized employees. Data managers
will assist the ISO in enforcing District policies and procedures regarding data management,

F. Confidential and Critical Information.

The District will collect, create or store confidential information only when the Superintendent or
designee determines it is necessary, and in accordance with applicable law. The District will provide
access to confidential information to appropriately trained District employees and volunteers only
when the District determines that such access is necessary for the performance of their duties. The
District will disclose confidential information only to authorized District contractors or agents who
need access to the information to provide services to the District and who agree not to disclose the
information to any other party except as allowed by law and authorized by the District.

District employees, contractors and agents will notify the ISO or designee immediately if there is
reason to believe confidential information has been disclosed to an unauthorized person or any
information has been compromised, whether intentionally or otherwise. The ISO or designee will
investigate immediately and take any action necessary to secure the information, issue all required
legal notices and prevent future incidents. When necessary, the Superintendent, ISO or designee is
authorized to secure resources to assist the District in promptly and appropriately addressing a security
breach.

Likewise, the District will take steps to ensure that critical information is secure and is not
inappropriately altered, deleted, destroyed or rendered inaccessible. Access to critical information will
only be provided to authorized individuals in a manner that keeps the information secure,

All District staff, volunteers, contractors and agents who are granted access to critical or confidential
information/data are required to keep the information secure and are prohibited from disclosing or
assisting in the unauthorized disclosure of such confidential or critical data/information. All
individuals using confidential and critical data/information will strictly observe all administrative
procedures, policies and other protections put into place by the District including, but not limited to,
maintaining information in locked rooms or drawers, limiting access to electronic files, updating and
maintaining the confidentiality of password protections, encrypting and redacting information, and
disposing of information no longer needed in a confidential and secure manner.

G. Using Online Services and Applications.

District staff members are encouraged to research and utilize online services or applications to engage
students and further the District's education mission. District employees, however, are prohibited from
installing or using applications, programs or other software, or online system/website, that either stores,
collects or shares confidential or critical data/information, until the ISO approves the vendor and the
software or service used. Before approving the use or purchase of any such software or online service,
the ISO or designee shall verify that it meets the requirements of the law, Board policy, and the Data
Governance Plan, and that it appropriately protects confidential and critical data/information, This
prior approval is also required whether or not the software or online service is obtained or used without
charge.
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Notwithstanding the prohibition on the use of applications, etc. that store, collect or share personally
identifiable information concerning a student ("PII"), students participating in career exploration or
career technical education may, with written parental consent, register for technology platforms and
services to be used as part of the student's approved program of study, even if said platforms and
services require the collection, storage and sharing of the student’s PII. Use of these platforms and
services is subject to the conditions set forth in B.1(f), above, and related provisions of the Data
Governance Plan. The written parental consent forms shall be retained as student records.

H. Training,

The ISO will provide appropriate training to employees who have access to confidential or critical
information to prevent unauthorized disclosures or breaches in security, All school employees will
receive annual training in the confidentiality of student records, and the requirements of this policy
and related procedures and rules.

1. Data Retention and Deletion.

The ISO or designee shall establish a retention schedule for the regular archiving and deletion of data
stored on District technology resources. The retention schedule should comply with, and be
incorporated into the data/record retention schedule established under Policy EHB and administrative
procedure EHB-R, including but not limited to, provisions relating to Litigation and Right to Know
holds as described in Policy EHB,

J. Consequences

Employees who fail to follow the law or District policies or procedures regarding data governance and
security (including failing to report) may be disciplined, up to and including termination. Volunteers
may be excluded from providing services to the District. The District will end business relationships
with any contractor who fails to follow the law, District policies or procedures, or the confidentiality
provisions of any contract. In addition, the District reserves the right to seek all other legal remedies,
including criminal and civil action and seeking discipline of an employee's teaching certificate.

The District may suspend all access to data or use of District technology resources pending an
investigation. Violations may result in temporary, long-term or permanent suspension of user
privileges. The District will cooperate with law enforcement in investigating any unlawful actions.
The Superintendent or designee has the authority to sign any criminal complaint on behalf of the
District.

Any attempted violation of District policies, procedures or other rules will result in the same
consequences, regardless of the success of the attempt.

District Policy History:

First reading: December 12, 2018
Second reading/adopted: January 9, 2019
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District Revision History:

First Reading of the Hinsdale School Board 08-14-2024
Final Reading of the Hinsdale School Board 09-11-2024
Reviewed by the Hinsdale School Board 05-14-2025

Legal References:

15 US.C. §§ 6501-6506 * Children’s Online Privacy Proiection Act (COPPA)
20 US.C. § 1232¢ * Family Educational Rights and Privacy Act (FERPA)
20 US.C. § 1232h * Protection of Pupil Rights Amendment (PPRA)

20 US.C. § 1400-1417 * Individuals with Disabilities Education Act (IDEA)
20 US.C. § 7926 * Elementary and Secondary Education Act (ESSA)

RSA 189:65 * Definitions

RSA 186:66 * Data Inventory and Policies Publication

RSA 189:67 * Limits on Disclosure of Information

RSA 189:68 * Student Privacy

RS 189:68-a * Student Online Personal Information

RSA4 359-C:19-21 * Right to Privacy/Notice of Security Breach
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Your partner in
travel-based
learning

Qur mission

We're educators, just like you. And we're dedicated
to helping students become more future ready,

EF stands for Education First. For almost 60 years,
we've workad in service of our mission, Opening the
World Through Education, to help learners of all ages
overcome barriers of culturs, language, and geography
to increase global understanding. We partnar with
educators to provide innovative, immersive programs
that prepare students to succeed in ¢ollegs, in their
careers, and throughout their adult lives. Here's how
we'll collaborate with your school to create meaningful
learning experiences.

What’s in this document

pg. 2 Learning outcomes

pg. 4  Academic cradit & professional learning
pg. 5  Building equitable travel programs

pg. 6  Managing cost & payments

pg.7  Safsty

pg. 9  Protection for travelers, schools & districts
pg. " Travel logistics

pg. 17  Naxt steps

This proposal is proparty of EF Education First and ths educator/school for which it was Intended. Distributing, copying, and/or sharing it are prahlbited. The proposal,
including pricing, is valid for the edugetor, tour, and dets(s) specifically menticned harein. For additions, subtractions, or modifications, please contact your EF Tour Consultant.

© 2025 BF Education First. For full tarms and Booking Conditions visit eftours.com/be



Learning outcomes

It's our goal to put “education first” in every single tour. That’s why we carefully
design our itineraries to complement your teaching, offering students hands-on
experiences that deepen their understanding, build essential skills, and inspire
them to apply their learning in meaningful ways.

Our method

We enhance what you teach with relevant
experiences outside the classroom,

Qur proven travel-based learning method safely takes
students out of their comfort zones and helps them
understand more about themselves and the world
arcund tham. It sparks a true journey of self-discovery,
empowering them to take sction and make a positive
impact in their communities and beyond.

Our programs

We design every EF program with a curriculum
of immersive, hands-on learning that builds
essential skills.

EF learning journeys offer incredible growth
opportunities. Through professionally guided travel,
authentic cultural exchange, experiential learning, and
independent discovery, students develop critical skills
they’ll carry with them through the rest of their lives.



Learning outcomes

Continued

EF students build essential skills in these key growth areas:

Gultural awareness

Changing your context creates new
experiences that builg ¢ross-cultural
knowledge and skills

Collaboration

You develop the interpersonal
skills to flourish in muiticultural
teams: to find new and better
solutions, take action, and have
real impact -

Communication

You connect with others more
deeply by listening, smpathizing,
and apprediating—then sharing
your own point of view

Growth mindset

Broadening your worldview helps
you become more curious, open,
and adaptable; you embracs
becoming a lifelong learner

Self-awareness

Connecting with cthers in
meaningful ways reflects your own
biases and beliefs back to vou,
ieading to a change of mindsst

Agency

Knowing yourself helps you
decide who you want io be and
the mark you want to make—and
enablas you to become a better
advocate for your dreams



Academic credit &
professional learning

We provide opportunities for students to earn academic credit and for educators
to pursue professional development, supplementing their travel experiences with

real-world educational achievements.

EF is an accredited institution

We echo your commitment te education. Our travel-
based learning approach is designed to blend classroom
and experiential learning. This allows us to meet the same
rigorous standards as schools like yours, ensuring students
gain valuable expeariencas that transform the way they look
at the world.

MSA  NCPSA

Academic credit for students

EF makes it gasy for students to turn thelr tour experience
into high school credit, college credit, or to get a head
start on iheir college essays, further enriching their travel
exporiences,

¢ Students In grades 6-12 can earn half an elective high
school credit by successfully completing the final
project that’s part of EF's Personalized Learning Guide.
Tuition is free.

e Students in grades 9-12 can earn 3.0 undergraduate
credits, along with the confidence that comes with
taking a college course, by completing a series of
assignments and a final resaarch project with cur
partner, Southern New Hampshire Univarsity—-all for
just $360,

Professional learning for educators

We're equally invested in giving educators profassional
development cpportunities that witt change their lives,
Experiencing an EF tour allows your teaching staff to
grow in countless ways and equips them with fresh
perspectivas to bring back to their classrooms.

» Group Leaders can earn 25 professional learning
hours by participating in the seminars and scheduled
activities on an EF training tour.

¢ Group Leaders can earn 45 professional learning
hours by completing EF's in-house course, “Cultures,
Comparisons & Connections.” This includes pre-tour
research and coursewoik.

s Group Leaders can earmn 3 or 6 graduate-level
credits ($360/$720) upon the completion of a 16~
week, online course, “Leading Global Discussions,”
with Southern New Hampshire University the year
after thair tour.

To learn mare about EF's educational philosophy, visit
eftours.com/education



Building equitable
travel programs

One tour can open up countless possibilities for a group of students. A sustainable,
multi-tour travel program extends those possibilities to even more students—year
after year. It also promotes greater equity by giving families time to fund travel and
by offering options that cater to different interests.

A multi-tour program could include: Travel programs in your region

2025 Here are the other districts in your ragion that have
embraced travel-based learning opportunities. Read
on to discover how you can help the students in
your community access these same life-changing

London, Paris & Reme (Summer)
Japan: Land of the Rising Sun (Summer)

2026 experiences.

Belize: Conservation from Ridge to Reef (Spring) Kaane High School

Gresce & Italy (Summer} Hollis-Brookline High School

Culture & Service in Thailand (Summer) Hillsborough-Deering High School
Goffstown High School

2027

Costa Rican Explorer (Spring)
Language Immarsion through Spain (Summer)
Marine Conservation in the Dominican Republic (Summer)



Managing cost & payments

We believe in the life-changing power of educational travel and want as many
students as possible to be able to experience it. With flexible payment options,
fundraising tools, and scholarships, we aim to make these transformative

experiences more widely accessible.

Automatic Payment Plan

Our recommendad payment plan zllows travelers to

break their tour fee into manageable installments. Since

most tours are planned well in advance, travelers can
enroll for onty $25 and then spread the tour cost over
an extended pariod—aften up to 18 months or two
years—with the final payment due 30 days before
departure, Families maks payments directly to EF, with
no payments going through the school,

Fundraising pages

Each student recelves their cwn unigus and
customizable fundralsing page. This easy-to-share
page makes it simple for friends and family to
contribute directly to the tour cost, with no fees

Global Citizen Scholarship Fund

Every year, EF Educational Tours awards $100,000 in
scholarships to students across the country. Any
student can apply for the Global Citizen Scholarship,
which is aranted on both a merit and needs basis.

Risk-Free Enroliment Period

New travelers who enroll can cancal for any reason
up to 7 days after enrollment for a full refund of
100% of the money paid to EF. Travelers must pay in
full or enroll in our Autornatic Payment Plan at the
time of program enrollment and must remain gither
paid in full or enrolled in our Automatic Payment Flan
and in good financial standing at the time of
cancellation to remain eligible. To be aligible, the
traveler must anroll on a tour at least 110 days prior
to the scheduled departure date.



Safety

Our travelers’ safety is our top priority. With an extensive global presence,
industry-leading experience, and close relationships with U,S. and international
authorities, that’s a statement we can back up with confidence, We ensure that
every situation is managed with the utmost care.

Worldwide presence

EF’'s global presence is truly unmatched. We have
staff on the ground 365 days a year in cver 50
countries around the world, And we don't just
work in those countries—we cali them home.
Better yet, EF has team members in nearly every
ona of cur tour destinations, previding local
knowledga and ensuring the safaty of our groups.
This presence allows us to support travelers
wherever and whenever they nead us.

24/7 emergency support

In the event that anything on tour goes wrong,
EF staff are always available to help. Your

Tour Director serves as your group's constant
companion and first point of contact in an
smergency. Qur fully trained support tearms are
also on call 24/7, ready to gssist teachers with
any issues and provide the necessary resources
to get things back on track. Finally our Safety and
Incident Resnonse Team—comprised of industry
experts, healthcare experts, and even former FBI
perscnnel—is ready 1o spring into action 365
days a year.




Safety

Continued

Your school’s team

These EF staff are fully committed to your school’s
travel program and the safety of every student,

OPERATIONS SAFETY &
INCIDENT RESPONSE TEAM

This team is strategically based in our Boston, Panama,
and Zurich offices to accommodate all time zones.
Available 24 hours a day, every day of the year, they are
trained to react quickly if travelers need help. The team
uses a combination of extensive training, simulations,
incident response planning, and experience to manage
emergencies. They also facilitate additional support for
groups on tour, sclve operational issues, arrange
assistance from outside specialists, and faise with local
and international authorities as needed,

EMERGENCY SERVICES & SUPPORT TEAM

Cur support team is also available 24/7 to help resolve
any issug, from a missed flight or a lost passport to

mora serious on-tour incidents. They're also the ones
facilitating communication beatween travelers and
families in the event of an emergency at home. The team
is made up of highly trained and dedicated EF staff in
our Boston and Denver offices who are equipped to
solve problems and answer questions that may come
up, even outside of regular business hours.

TOUR DIRECTOR

Tour Directors are assigned exclusively to each tour
for the duration of the trip, They meet your group at
the airpert and stay with them until their departure
home. All Tour Directors undergo a background check
as permissible by local law every two years and are
required to participate in ongoing EF safety trainings.

They'ra the first point of contact in an emergency and
provide safety information to the travslers in their
group. Tour Directors assist Group Leaders with hotel
chack-ins, coordinate meals, facilitate excursions with
local guides, end much mere. They're culturally
connected and expertly trained to support impactful
lsarning experiences,

EF TRAVEL TEAM

This team-~comprised of a Tour Consultant and an
EF Experience Specialist—is your school’s main point
of contact at EF, The Tour Consultant serves as your
itinerary expert and is devoted to making sure your
students get the most out of their travel experience.
They partner with your school on everything from
finding the parfect tour and enrolling travelers to
developing long-term programs for your district and
community. The EF Experience Speciglist handles the
finer detalls that make your experience with EF
seamless. They work directly with Group Leaders (your
teachers) right up until the moment of departure,
anguring everything gees smocthly.

TRAVELER SUPPORT

Our team of Travel Support Specialists are readily
available to walk familles through insurance inguiries,
payment plans, food allergy issues, and any other
topics that arise.

CHAPERONES

For evary six travelers who enroll on 2 school’s tour,
the group is eligible to bring along a chaperone for
free (with the first spot reserved for the Group Leader).
This creates a 61 student-to-chaperone ratio, and
allows chapercones to assist Group Leaders in
supervising students.



Protection for travelers,
schools & districts

We understand that unpredictable situations can happen, whether on tour or

before departure, That’s why we offer a range of protections to make sure travelers,
schools, and districts are covered no matter what. We do everything we can to make
planning for the future as flexible as possible,

General liability insurance

All Group Leaders, schools, and districts who travel
with EF are automatically added as additional
insureds under cur $50 million General Liability
Policy, regardless of whether or nct the tour is
affiliated with the school, EF's liability coverage is
primary and non-contributory for coverad third-party
claims. Tha policy helps safeguard Group Leaders
and their schools for covered third-party claims
related to bodily injury or property demage, which
includes providing a legal defense and covering legal
costs for such claims. In addition, all travelers are
required to sign EF's Relesse and Agreement which
includes a release of liability of their Group Leader,
school, and school board.

Peace of Mind Program
Provided to all aroups

When your school dacides to travel with EF, we want
vou to feal secure in that decision. This benefit, bu'lt
into every EF program, gives groups the flexibility to
change their tour dates or destination. It can be
enagted up to 45 days pricr to departure for any
reason, including terrorism or other world events,




Protection for travelers,
schools & districts

Protection for individual travelers

While on tour, travelars can help protect their investment
and themselves from certain unexpected events and
expenses with our Global Travel Protection and Global
Travel Protection Plus plans.

GLOBAL TRAVEL PROTECTION

Available to all travelers

Designed specifically with EF travelers in mind,
this plan provides both pre-departure and post-
departure benefits, including medical expense
coverage that may apply on tour and tour
cencellation coverage for specified reasons.

GLOBAL TRAVEL PROTECTION PLUS

Available to all travelers

This plan provides all of the benefits included
in the Global Travel Protection Plan as well as
axpandead cangellation protection.

Background checks for adult travelers

EF requires all adults (20 vears and older) to pass a
ariminal background check before travelling on our
student tours. This provides a safer tour expstience for
all and aligns with the process many school districts
have for adults who volunteer or chapserone school
activities, Conducted by a leading professional provider,
the secure background check only flags individuals who
could present a risk to student travelars while on tour.




Travel logistics

Proposed tour for Hinsdale Middle High School for Spring 2027
England and France

Price of this tour

The tour program price covers a wide range of services that ensure students have an incredible travel experience. It

includes all the planning and preparation that leads up to departure, travel and accommodations, and logistical suppoert
once the group reaches their dastination,
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Tour Price Quote

England and France

EDUCATIONAL
TOURS

Propared For Prepared On
Tammy Stabbing April 11, 2028
Your Tour Number Your Tour Wabsile

2608054W ' wrww.eftours comd/2898854W)

Lowest Price
Price valid for irsvelers enrofled April 11, 2025 - April 30, 2025"

Adult

i

Student
$3,769 ; $4,589
or $160/ 23 mos or $19671 23 mos

Price Broakdown

Progrem Prica ...

Prolecl your Iravelers with the Global Trave! Frotoclion #an for $190, Ask your Tour
Consultant for details.

e §3,568
Barly Efrollmant Dlscount .. . oo e e RN

Adult supplement requitad for ravelera age 20 ant oltfor at the ime of travel. Chanys and cancaliation feps of up to tha teial
prica will aply, Applicable alding beggaga foua are ngt included and can be feund al eftours.comibaggagt. Al prices subjogt o
vertficatign By an EF Your Consultat, Frogren: pdoa validlly axcludes spactal discounls, To view EFs Boaking Gonditions, visit

sltours.comfbe,
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0iF EXPERIENCE

Your travel details

Total Length
10 days

Departing From
Boston (MA}

Rogueated Travel Dates
Salurday, April 24, 2027 - Monday, May 3, 2027

Your Departure Date Renge

Eutllost Reayustet Latist
Pl Apr, 23 Bt Apr. 24 Bun. Aps, 28

Your experience includes

An All-inclisive Tour

Round tip airfere, holels with privale Saths, regionel-siylo meals, on-tour
transportation end gightsesing activillas are covered. Discavar all of your itnerary
dotalls al www.eftours.com/2083084\W,

Fuil-fima Tour Director
Your culiurally connected Tour Dirsclor I8 with your group 2417, providing deap [ocal
Insight while handling all on-tour logistics.

Expert Loosl Guldas
Your expert local guldes are natural histodans, adding culturs! inglght and globat
perspaciive on your sighiseeing tours,

Persendlized |L.earning Supporl
Qur pargonalized learning axparlence engages students bafora, during and aftar tour,
with ihe option to creata a Mnal, refeclive project for asademic credil.

Gontinusus Supper!
Yeur dedicated EF taam hslps you avery step of the way—from recrulting and enroling
Iravelars 1o planning and managing yeur tour.

Woerldwlda Presonce
EF has over 500 schools and offices In more than 80 countries worldwide so wharever
you go, wa're there loo.

24-hour Emorjjonsy Service
Travelers and helr families can count on EF'e dadicaled amargancy servica taam.

Paace of Mind Prograrh

Faol secure knowing your group c¢an change their destination or iravel dates dua to
unforesaen drcumetances. Leam more about your flexilie options at
efiours.com/paacenfmind,

Your Tour Consultant

Sidnee Datencor!
BO0-637-8222
sidnes. oslendorfi@ef,cam




Next steps

My name is Sidnse Ostendorf and I'm the dedicated Tour Consultant for Hinsdale Middle High School. I'll be working
closely with your Group Leaders every step of the way to meke sure your student tour is perfectly planned. If you have any
qusstions or nesd additional informaticn, don't hesitate to reach out.

Sincerely,

Sidnee Ostendorf
Tour Consultant






Category: Priority/Required by Law
Related Policies: AC, AC-E, GBEAB, JICK & JLF

This policy and grievance procedure applies to all reports or complaints of sexual harassment,
whether prohibited by Title IX (“Title IX sexual harassment™) or sexual harassment
prohibited/governed by other policies or state or federal laws ("Non-Title IX sexual
harassment™). Definitions for both Title IX and Non-Title IX sexual harassment are found in
Section I1.C of this policy.

Instructions for making a report of either form of sexual harassment are found in Section ILK,
and instructions for making a “Formal Complaint” initiating the Title IX investigation and
determination process are found in Section III.A. The “Title IX Grievance Process” (or
sometimes simply the “Grievance Procedure™) is Section IIL

I.  RESTATEMENT OF POLICY PROHIBITING DISCRIMINATION ON THE
BASIS OF SEX.

Per Board policy AC, Title IX of the Education Amendments Act of 1972 (“Title IX™), as
well as RSA 193:38, among others, the District does not discriminate on the basis of sex
in its educational programs and activities, including employment and admissions. All
forms of sex-based discrimination, including sexual harassment, are prohibited in the
District.

II. DEFINITIONS AND OTHER PROVISIONS APPLICABLE TO PROHIBITED
SEXUAL HARASSMENT.

A. Prohibited Sexual Harassment. Sexual harassment is a form of sex discrimination and
is strictly prohibited by the District. Behaviors that will often constitute prohibited sexual
harassment include:

1. Sexually suggestive remarks or jokes;

2. Verbal harassment or abuse;

3. Displaying or distributing sexually suggestive pictures, in whatever form (e.g.,
drawings, photographs, videos, irrespective of format);

4. Sexually suggestive gesturing, including touching oneself in a sexually suggestive
manner in front of others;

5. Harassing or sexually suggestive or offensive messages that are written or
transmitted electronically;

6. Subtle or direct propositions for sexual favors or activities; or

7. Touching of a sexual nature or groping will always constitute a violation of
school policies, and such touching or groping that occurs without consent (i.e.
sexual assault) will constitute sexual harassment prohibited under Title IX.

--1 Commented [1]: February 2025, replaced July 2024

sample ACAC with a revised version of the 2020
sample ACAC. The reversion to the 2020 sample was
necessitated by an order of the U.S. District Court for
the District of Eastern Kentucky on January 9, 2025
(see State of Tennessee, et al. v Cardona, et al., No. 2:
24-072-DCR). Revisions to the 2020 sample include:
(a) change in title; (b) clarifying the different definitions
of prohibited “sexual harassment” under (1) Title IX and
(2) other board policies and/or state or federal laws; (c)
additional revisions to better connect with related
sample policies created or updated since the original
2020 version of ACAC




B.

Such behaviors are prohibited and, depending on the context, the repetition,
and/or the severity, may also viclate one or more state or federal laws, The most
severe, pervasive, and offensive of these behaviors are governed by Title IX.
Less severe sexual harassment may still constitute a violation of this policy,
Board policy {**} AC and/or {**}JICK, as well as one or more state or federal
laws, such as: Title VII of the Civil Rights Act of 1964, RSA 193:38, RSA 354-
A:l, -A:6 and -A:27. More detailed definitions of “Title IX sexual harassment”
and other prohibited sexual harassment (“non-Title IX sexual harassment” are set
out in the definitions section in ILC, below.

While all reports of sexual harassment are to be processed in the first instance
under Sect. ILK.1 of this Policy, enly formal complaints regarding alleged
conduct that could constitute Title IX sexual harassment are subject to the
Complaint and Grievance Procedure found in Sect. IIT, below. If the alleged
conduct does not appear te meet - or has been determined under the Title IX
Grievance Procedure of Sect. I1I not to meet - the definition of sexual harassment
under Title TX, then the report will be investigated and processed in accordance
with Board policy {*¥}ACA.

Application of Policy,

This Policy shall apply to all students, employees, and any third party who contracts with
the District to provide services to District students or employees, upon District property
or during any school program or activity.

Nothing in this policy will be construed to confer on aty thivd party a right to due process
or other proceedings to which student and employee respondents are entitled under this
policy unless such right exists under law.1 Volunteers and visitors who engage in sexual
harassment will be directed to leave school property and/or will be reported to law
enforcement, the NH Division of Children, Youth and Families (DCYF), as appropriate.
A third party under the supervision and control of the school system will be subject to
termination of contracts/agreements, restricted from access to school property, and/or
subject to other consequences, as appropriate.

The Superiniendent shall have overall responsibility for implementing this Policy, and
shall annually appoint a District Title 1X Coordinator as that position is described in Sect.
I1.C, below. The name and contact information for the Title IX Coordinator is set forth in
Board Policy AC-R{2), which policy shall be updated and disseminated annually with the
Title IX Coordinator’s name as set forth in Board policy AC,

Definitions,
As used in this Policy and the Title IX Grievance Process, the terms below shall have the
meaning ascribed,

“Actual knowledge” occurs when the District’s Title IX Coordinator or ANY employee



of one of the District’s schools {other than a “respondent” or alleged harasser) receives a
notice, report or information or becomes aware of sexual harassment or allegations of
sexual harassment.

“Complainant” is an individual who is alleged to be the victim of conduct that could
constitute sexual harassment, whether or not that person files a report or formal
complaint.

“Days” shall mean calendar days, but shall exclude non-weekend days on which the
SAU office is closed (e.g., holidays, office-wide vacations), or any weekday during the
school year on which school is closed (e.g., snow days).

“Decision Maker” means persons tasked with: the responsibility of making initial
determinations of responsibility (at times referred to as “initial decision maker™); or the
responsibility to decide any appeal (at times “appeals decision maker™) with respect to
formal complaints of sexual harassment in accordance with the Title IX Grievance
Process.

“Determination of Responsibility™ is the formal finding by the decision-maker on each
allegation of Sexual Harassment confained in a Formal Complaint that the Respondent
did or did not engage in conduct constituting Sexual Harassment Under Title IX.

“Formal Complaint” means a document filed by a complainant, the complainant’s
parent/guardian, or the Title IX Coordinator, alleging sexual harassiment against a
respondent, and requesting that the district investigate the allegation of sexual
harassment.

“Respondent” is an individual who is reported to be the individual accused of conduct
that could constitute sexual harassment,

“Sexual harassment” prohibited under this policy includes sexual harassment
specifically prehibited and defined under regulations implementing Title IX (*Title IX
sexual harassment™} and other sexual harassment defined or governed by other policies,
or state or federal laws (“non-Title IX Sexual Harassment").

The context and severity of behavior can make a difference between conduct prohibited
under Title IX, and conduct of a sexual nature that violates Board policy and/or other
statutes. The nature of the allegations will determine whether {he allegations are to be
processed under provisions relating to Title IX or under Board policy ACA. The Title IX
Grievance Process found in Sect. II1, below, will only be used upon the filing of a formal
complaint (discussed in Sections 11.K.3 and IILLA, below.



Sexual harassment under either definition may be directed against a particular person or
persons, or a group, whether of the opposite sex or the same sex.

“Title IX sexual harassment” is conduct on the basis of sex occurring in a school
system, education program or activity that constitutes one or more of the
following:

L.

A school district employee conditioning an aid, benefit, or service of an
education program or activity on an individual’s participation or refusal to
participate in sexual conduct, irrespective of whether the conduct is
welcomed by the student or other employee;

Sexual assault, dating violence, domestic violence, or stalking as defined
in state or federal law; or,

Unwelcome sex-based/related conduct determined by a reasonable person
to be so severe, pervasive, AND objectively offensive that it effectively
denies a person equal access to the education program or activity (this
standard requires consideration of all the facts and circumstances,
including, but not limited to, the ages and disability statuses of the
harasser and victim and the number of individuals involved and their
authority, (Note: conduct that meets some but not all the elements of this
type of sexual harassment would not be Title IX sexual harassment, but,
may, nonetheless, constitute Non-Title IX sexual harassment.)

Conduet that meets one or more of the above will not constitute Title IX
sexual harassment if the conduct occwrred (1) outside the United States or
(2} under circumstances in which the school system did not have
substantial control over both the harasser/respondent and the context in
which the harassment occurred. The same conduct, may, however, be
addressed under policy ACA.

NOTE Regarding Concurrent Enrollment and Dual Envollment,
Extended Learning Opportunities, 3rd Party Distance Learning and
Other Alternative Instructional Programs: Under federal regulations, in
order for the District to have jurisdiction over conduct that would
otherwise meet the definition above of Title IX sexual harassment, the
Disirict must have substantial control over both the respondent and the
context in which the harassment oceurred. In general, this will mean that
unless such learning program is cccurring upon district property, conduct
otherwise meeting the definition of Title IX sexual harassment within that
program, may not be subject to this policy.

“Non-Title IX sexual harassment” prohibited under this policy, Board poiicies
AC and ACA and onc or more of Title VII of the Civil Rights Act of 1964, RSA
193:38, RSA 354-A:1, -A:6 or -A:27 is defined as unwelcome sexual advances,



requests for sexual favors, and other verbal, non-verbal, or physical conduct of a
sexual nature in the following situations:

i.  Submission to such conduct is made either explicitly or implicitly a term
or condition of a student’s educational benefits, a term of an employee or
prospective employee’s employment, or any other person’s access to
District programs or activities;

ii. Submission to or rejection of such conduct is used as the basis for
decisions on educational benefits, district employment, or access o
programs or facilities; or

ili. Such conduet has the purpose and effect of substantially interfering with a
student’s academic performance, an employee’s work performance, any
person’s access to district programs or facilities, OR. creates an
intimidating, hostile or offensive learning or work environment.

“Supportive Measures” are free, non-disciplinary, non-punitive, individualized services
and shall be offered to the complainant, and may be offered to the respondent, as
appropriate. These measures may include, but are not limited to, the following:

1. Counseling;

2. Course modifications;

3. Schedule changes; and

4. Increased monitoring or supervision

Supportive measures shall be designed to restore or preserve equal access to the District’s .
education programs and activities without unreasonably burdening the other party,
in¢luding measures designed to protect the safety of all parties or the District’s
educational environment and/or deter sexual harassment. Supportive measures shall
remain confidential with exclusive exceptions stated and required in Sect. ILF, below,

. Title IX Coordinator,

The Title IX Coordinator shall respond promptly to all general reports as well as formal
complaints of sexual harassment, whether the report concerns Title IX sexual harassment
or Non-Title IX sexual harassment. the Title IX Coordinator shall receive general and
specific reports of sexual harassment and coordinate the District’s responses to both
repotts and formal complaints of sexual harassment so that the same are prompt and
equitable. In addition to any other specific responsibilities assigned under this Policy, or
a3 assigned by the Superintendent, the Title IX Coordinator will be responsible for:

1. meeting with a complainant, and informing the parent/guardian once the Title IX
Coordinator becomes aware of allegations of conduct that could constitute sexual
harassment as defined in this Policy;

2. identification and implementation of supportive measures;



3. signing or receiving formal complaints of sexual harassment;

4. engaging with the parents/guardians of parties to any formal complaint of sexual
harassment;

5. coordinating with District and school-level personnel to facilitate and assure
implementation of investigations, and remedies, and helping to assure that the
District otherwise meets its obligations associated with reports and complaints of
sexual harassment;

6. coordinating with the Superintendent with respect to assignment of persons to
fulfill the District’s obligations, both general and case specific, relative to this
Policy (e.g., investigator, decision makers, etc.; this may involve the retention of
third party personnel.);

7. coordinating with District and school-level personnel to assure appropriate
training and professional development of employees and others in accordance
with Sect. ILE of this Policy; and

8. helping to assure that appropriate systems are identified and maintained to
centralize sexual harassment records and data.

In cases where the Title IX Coordinator is unavailable, including unavailability due to a
conflict of interest or other disqualifying reason (see Sect. ILLH, below), the
Superintendent shall assure that another person with the appropriate training and
qualifications is appointed as acting Title IX Coordinator for that case, in such instances
“Title IX Coordinator” shall include the acting Title IX Coordinators.

. Training.

All District employees shall receive regular training relative to mandatory reporting
obligations under this policy (see also Board policy {¥**}GBEAB), and any other
responsibilities they may have relative to this Policy.

Title IX Coordinators, investigators, decision-makers, and any person who facilitates an

informal resolution process must receive training on the definition of sexual harassment,
this Policy, the scope of the District’s education program or activity, and how to conduct
an investigation {including the requirements of the reporting and the Title [X Grievance

Process, including hearings, appeals, and information resolution processes). The training
must also include avoiding prejudgment of the facts, conflicts of interest, and bias.

Decision-makers must also receive training on issues of relevance of questions and
evidence, including when questions about the complainant’s sexual predisposition or
prior sexual behavior are not relevant,

Investigators must receive fraining on issues of relevance to create an investigative report
that fairly summarizes relevant evidence.



Materials used to train Title IX Coordinators, investigators, decision-makers, and any
person who facilitates an informal resolution process, must not rely on sex stereotypes,
must promote impartial investigations and adjudications of formal complaints of sexual
harassment, and must be made available to the public as provided in Sect. ILI of this
Policy.

. Confidentiality,

The District will respect the confidentiality of the complainant and the respondent as
much as possible; however, some information may need to be disclosed to appropriate
individuals or authorities. All disclosures shall be consistent with the District’s legal
obligations and the necessity to investigate allegations of harassment and take
disciplinary action. Examples of required disclosure in¢lude:

1. information to either party to the extent necessary to provide the parties due
process during the Title IX Grievance Process (if allegations concern Title IX
sexual harassment, or a formal complaint has been filed instituting the Title IX
Grievance Process under Sect, [ILA);

2, information to individuals who are respensible for handling the District’s
investigation and determination of responsibility to the extent necessary to
complete the District’s grievance process;

3. mandatory reports of child abuse or neglect to DCYF or local law enforcement
(per Board policy JLF);

4, information to the complainant’s and the respondent’s parent/guardian as required
under this Policy and or the Family Educational Rights and Privacy Act
(“FERPA™Y; and

5. reports to the New Hampshire Department of Education as required under N.H.
Code of Administrative Rules Ed 510 regarding violations of the NH Code of
Conduet for Education Professionals.

Additionally, any supportive ineasures offered to the complainant or the respondent shall
remain confidential to the extent that maintaining such confidentiality would not impair
the ability of the scheool district to provide the supportive measures.

FExcept as specified above in this Section, the District shall keep confidential the identity
of:

1. Any individual who has made a report or complaint of sex discrimination;

ii. Any individual who has made a report or filed a formal complaint of sexual
harassment;

iii. Any complainant;
iv. Any individual who has been reported to be the perpetrator of sex discrimination;

v. Any respondent; and



vi. Any witness,

Any supportive measures provided to the complainant or respondent shall be kept
confidential to the extent that maintaining such confidentiality does not impair the ability
of the District to provide the supportive measures,

. Retaliation Prohibited.

Retaliation against any person who makes a report or complaint, or against any petson
who assists, participates, or refuses to participate in any investigation of an act alleged in
this Policy is prohibited. Actions taken in respense to materially false statements made in
bad faith, or to submitting materially false information in bad faith, as part of a report or
during the Title IX Grievance Process do not constitute refaliation, A finding of
responsibility alone is insufficient to conclude that a person made a materially false
statement in bad faith. Complaints of retaliation with respect to reports or formal
complaints of sexual harassment shall be filed under the District’s general grievance
process.

. Conflict of Interest.

No person designated as a Title IX Coordinator, investigator, decision-maker, nor any
person designated by the District to facilitate an informal resolution process, may have a
conflict of interest or bias for or against complainants or respondents generally or an
individual complainant or respondent.

Dissemination and Notice.
The District shall include in all student and employee handoooks, and shall make publicly
available on the district’s website the following information:

1. the District’s policy of non-discrimination on the basis of sex (included in Board
policy AC).

2. the title, name, office address, email address, and telephone number of the Title
IX Coordinator (fo be provided pursuant to Board policy AC and its addendum,
updated annually, AC-R(2);

the complaint process;
how to file a complaint of sex discrimination or sexual harassment,

how the District will respond to such a complaint; and

I I

a statement that Title IX inquiries may be referred to the Title [X Coordinator or
to the Assistant Secretary for Civil Rights,

The same information shall be provided to all persons seeking employment with the
District, or secking to enroll or participate in the District’s educational programs or
activities.

Additionally, the District will make this Policy, as well as any materials used to train
personnel as required under Sec, ILE publicly available on the district’s website.



J. Records and Record Keeping.

1.

For each report or formal complaint of sexual harassment, the District, through
the Title IX Coordinator, must create, and maintain for seven (7) years, record oft

a. Any actions, including any supportive measures,

b. The basis for the District’s conclusion that its response was not
deliberately indifferent; and

¢. Documentation which:

m  If supportive measures were provided to the complainant, a
description of the supportive measures taken designed to restore or
preserve equal access to the District’s education program or
activity; or

= Ifno supportive measures were provided to a complainant,
explains the reasons why such a response was not clearly
unreasonable in light of the known circumstances.

In addition, the District shall maintain the following records for a minimum of
seven {7) years:

a. Records for each formal complaint of sexual harassment, including;
®m  Any defermination regarding responsibility, including dismissals;
m  Any disciplinary sanctions imposed on the respondent;

m  Any remedies provided to the complainant designed to restore or
preserve equal access to the District’s education program or
activity;

m  Any appeal and the result therefrom;
m  Any informal resolution process and the result therefrom;

b.  All materials used to train Title IX Coordinators, investigators, and
decision-makers.

K. Reports of Sexual Harassment, Formal Complaints and District Responses.
L.

Report of Sexual Harassment.

NOTE: A report does not initiate the formal Title IX Grievance Process. That
process is begun only upon the filing of a formal complaint under the procedures
set out in ILK.3, and IIL A, below.

Any person may report sexual harassment whether relating to her/himself or
another person. However, if any District employee — other than the employce
harasser, or the Title IX Coordinator — receives information of conduct
which may constitute sexual harassment under this Policy, s/he shall, without
delay, inform the Title 1X Coordinator of the alleged sexual harassment.
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Failure to report will subject the employee to discipline up to and including
dismissal,

A report of sexual harassment may be made at any thme, in person, by mail, by
telephone, clectronic mail, or by any other means that results in the Title IX
Coordinator receiving the person’s verbal or written report. Additionally, while
the District strongly encourages reports of sexual harassment to be made directly
to the Title IX Coordinator, the report may be made to any District staff member,
including, for instance, a counselor, teacher or principal.

If the Title IX Coordinator is the alleged respondent, the report or formal
complaint may be made directly to the Superintendent, who shall thereafter fulfill
the functions of the Title IX Coordinator regarding that report/complaint, or
delegate the function to another person,

NOTE: For any allegation of sexual agsault on a student under the age of 18, such
conduction shall be reported immediately to the DCYF per Board policy JLF. If
the alleged respondent {perpetrator) is a person holding a license or ¢redential
from the New Hampshire Department of Education (i.e., “credential holder™),
then a report shall also be made pursuant to Board policy GBEAB,

District Response to Report of Sexual Harassment.

The district will promptly respond when there is actual knowledge of sexual
harassment, even if a formal complaint has not been filed. The district shall treat
complainants and respondents equitably by providing supportive measutes to the
complainant6 and by following the Title IX Grievance Process prior to imposing
any disciplinary sanctions or other actions that are not supportive measures
against a respondent. The Title IX Coordinator is responsible for coordinating the
effective implementation of supportive measures.

As soon as reasonably possible after receiving a report of alleged sexual
harassment from another District employee or after receiving a report directly
through any means, the Title IX Coordinator shall contact the complainant to:

discuss the availability of and offer supportive measures;
b. consider the complainant’s wishes with respect to supportive measutes,

c. inform the complainant of the availability of supportive measures with or
without the filing of a formal complaint; and

d. explain to the complainant the process for filing a formal complaint,

3. Formal Complaints.



Pursvant to federal regulations, and this Policy, a formal complaint that contains
allegations of conduct that may constitute Title IX sexual harassment and a
request that the District investigate the allegations {s required before the District
may conduct a formal investigation of Title IX sexual harassment or take any
action (other than supportive measures) against a person accused of Title IX
sexual harassment, Once a formal complaint of Title IX sexual harassment is
received by the Title IX Coordinator, s/he shall commence the Title IX Grievance
Process set out in Sect. III below. The process for filing a formal complaint is set
forth in Sect. IILA. If the alleged conduct does not appear to meet the definition
of Title IX sexual harassment, AND no formal complaint is filed under Sect.
IIT.A, then the maiter may be processed under Board policy ACA.

4. Limitation on Disciplinar Action,
In no case shall the District impose disciplinary consequences or sanctions against
a respondent who has been accused of conduct which may constitute Title IX
sexual harassment, until the Title IX Grievance Process has been completed.

5. Emergency Removal and Administrative Leave,
At any point after receiving a report or formal complaint of sexual harassment, the

Title IX Coordinator (ot other District official charged with a specific function
under this Policy or the Title IX Process; e.g., investigator, decision maker, etc.)
may request the Superintendent to direct that an individualized safety and risk
analysis be performed to determine whether & respondent student is an immediate
threat to the physical health or safety of any person. In the event that the safety
and risk analysis determines that the respondent student does present an
immediate threat to the physical health and safety of any person, the District may
remove that student, provided that such removal is in full compliance with the
IDEA, a student’s IEP and or 504 plan if applicable. Such emergency removal
shall not be disciplinary. However, the District must provide the respendent with
notice and an opportunity to challenge the decision immediately following the
removal, and shall continue to offer educational programming until a final
determination is made pursuant to the Title IX Grievance Process,

The Title IX Coordinator shall keep the Superintendent of Schools informed of
any employee respondents so that he/she can make any necessary reports to New
Hampshire Department of Education in compliance with applicable administrative
rules and the New Hampshire Code of Conduct for Educational Professionals. In
appropriate cases, the Superintendent may place an employee respondent on non-
disciplinary administrative leave pursuant to RSA 189:31.

II1. TITLE IX GRIEVANCE PROCESS,

The Title IX Grievance Process is used only upon the filing of a formal complaint of sexual
harassment as described in Sect. IILA, below. The provisions of Sections I and I of this Policy
are incorporated as part of the Title 1X Grievance Process. However, as used in this Section IIK,
“sexual harassment” shall only refer to “Title IX sexual harassment” unless stherwise
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specifically indicated. Upon receipt of a formal complaint of sexual harassment, the Title TX
Coordinator will coordinate the District’s efforts to comply with its responsibilities related to the
Title IX Grievance Process.

12

A. Process for Filing a Formal Complaint of Sexual Harassment,

The Title IX Grievance Process is initiated by way of a formal complaint (*complaint” or
“formal complaint™} filed by the complainant, the complainant’s parent/guardian, or the
Title TX Coordinator. The complainant may file a complaint or choose not to file a
complaint and simply receive the supportive measures. [f the Complainant does not file a
complaint, the Title IX Coordinator may sign a formal complaint, but only if initiating the
grievance process against the respondent is not clearly unteasonable in light of the known
circumstances, and in other cases where, in the exercise of good judgment and in
censultation with the District’s attorney as appropriate, the Title IX Coordinator
determines that a grievance process is necessary to comply with the obligation not to be
deliberately indifferent to known allegations of sexual harassment (e.g., reports of sexual
assault, employee on student harassment, repeat reports, or the conduct in the
complainant’s report has not been adequately resolved through the provision of
supportive measures). If the complaint is filed by the Title IX Coordinator, hefshe is not
a party to the action, and the District must comply with all of the provisions of the Tifle
IX Grievance Process relative to respondents and complainants.

If no formal complaint is filed by the complainant or the Title IX Coordinator no
disciplinary action may be taken against the respondent based upon conduct that would
constitute sexual harassment under this policy,

Although there is no time limit per se to filing a formal complaint, for complaints
initiated by the complainant or his/her parent/guardian, the complainant must be
employed by the District or participating in or attempting to participate in the education
program or activities of the District at the time of filing. Additionally, although the
District will initiate the Title I)X Grievance Process regardless of when the formal
complaint is submitted, delays in reporting may significantly impair the ability of school
officials to investigate and respond to the allegations,

At a minimum, a formal complaint must;

1. contain the name and address of the complainant and the student’s parent or
guardian if the complainant is a minor student;

2. describe the alleged sexual harassment,
3. request an investigation of the matter, and

4. be signed by the complainant or otherwise indicate that the complainant is the
person filing the complaint.
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The complaint may be filed with the Title IX coordinator in person, by
mail, or by email. Complaint forms may be obtained from the Title IX
Coordinator or on the District and school websites.

B. Initial Steps and Notice of Formal Complaint,

1.

The Title [X Coordinator will provide notice to the complainant and the
complainant’s parent/guardian (if the complainant is a non-eligible student under
FERPA), and to the respondent (if known) and the respondent’s parent/guardian
(if the respondent is a non-eligible student under FERPA), as well as to any other
known parties, of the following:

a. this Title IX Grievance Process, including any informal resolution process;

b. the allegations of sexual harassment potentially constituting sexual
harassment, including sufficient details known at the time and with
sufficient time to prepare a response before any initial interview;
“sufficient details” shall include to the extent known identities of persons
involved, the conduct allegedly constituting sexual harassment, and the
date and location of the incident;

c. astatement that the respondent is presumed not respensible for the alleged
conduct and that a determination regarding responsibility will be made at
the conclusion of the grievance process;

d. that each party may have an advisor of their choice, who may be, but is
not required to be, an attorney;

e. that each party is entifled to inspect and review evidence; and

f. areference to any provision in the District’s code of conduct that prohibits
knowingly making false statements or knowingly submitting faise
information during the grievance process.

The Title [X Coordinator will contact the complainant to discuss and offer
supportive measures.

The Title IX Coordinator may contact the respondent to discuss, and or impose,
non-disciplinary suppottive measures.

The Title IX Coordinator will examine the allegations in the formal complaint, to
determine whether even if assumed true, the allegations are sufficient to sustain a
finding of sexual harassment under this Policy, If the Title IX Coordinator was
not involved with preparing the formal complaing, the Title IX Coordinator will
contact the complainant to discuss the complaint and whether amendment is
appropriate, in which case the process of Sect. I1L.C.4 will apply.

If the formal complaint fails to satisfy the definition of sexual harassment in this
Policy, the complaint shall be dismissed as provided in Sect, IILG, below.,
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6.

If the complaint is not dismissed, the Title IX Coordinator will consult with the
Superintendent as to whether the Title IX Coordinator should act as the
investigator or whether a different District or other employee shall act in that
capacity. At the same time, the Title [X Coordinator and the Superintendent shall
appoint the person who shall make the initial determination of responsibility
(initial decision maker). \[The District’s policy contains additional language
regarding appointment of decision maker. Can be optional language, e.g.,
{*“Ordinarily the building principal shall serve as the initial decision maker...” or
“The Superintendent, in consultation with the Title [X Coordinator, shall appoint

an initial decision maker on a case-by-case basis.....10.” ]l In all cases, the { Commented [2]: Need to establish this

investigator and the initial decision maker must be properly trained and otherwise
qualified (see Sect. [L.E “Training”, and Sect. [I.H “Conflict of Interest™).

If the report alleges sexual harassment by the Superintendent, the Title IX
Coordinator will inform the School Board Chair and the Business Administrator,
the latter of whom shall have authority to seek guidance from the District’s
general counsel, but shall not delay the District’s response to the report as
outlined in this Policy.

C. General Provisions and Additional Definitions Relative to Title IX Grievance
Process.

1,

Copies and Notices. Except as specifically stated elsewhere in this Policy, for any
document, information or material required to be delivered to a party or to a
person assigned with responsibility under the Title [X Grievance Process, the
manner of transmittal may be by electronic mail, regular mail or such other
manner reasonably calculated to assure prompt delivery with evidence thereof
(such as a commercial carrier or other receipted delivery). Hand delivery will
only be permitted if made to the District official charged with the specific
function under this Policy (e.g., Title [X Coordinator, Superintendent,
investigator, decision maker(s), etc.). Any document required to be delivered to a
minor or other non-eligible student, must also be delivered to the minor’s
parent/guardian. Copies should also be sent to a party’s advisor if the information
for the advisor has been previously communicated to the sending party. (Under
federal regulations, copies of the investigative evidence, as well as the
investigative report, must be forwarded to a party’s advisor. See Sections [ILE.3,
and I11LE.4).

Risk Analysis and Emergency Removal. At any point during the Title [X
Grievance Process, the Title IX Coordinator may arrange for an individualized
safety and risk analysis as described in Sec. [L.K.5, following which a student may
be removed.

Administrative Leave. At any point during the Title [X Grievance Process, the
Superintendent, and at his/her own discretion, and with or without consulting the
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Title IX Coordinator, may place an employee on administrative leave pursuant to
RSA 189:31,

Additional Allegations. If, in the course of an investigation, the District decides
to investigate allegations about the complainant or respondent that were not
included in the previous notice, the District shall simultaneously provide notice of
the additional allegations to the parties whose identities are known.

No Interference with Lepal Privileges. At no point in process will the Tiile IX
Coordinator, the investigator, any decision maker, or any other person
participating on behalf of the District, require, allow, rety npon, or otherwise use
questions or evidence that constitutes, or seeks disclosure of, information
protected under a legally recognized privilege (e.g., doctor/patient, attorney/client,
clergy, etc.), unless the person holding such privilege (parent/guardian for minor
student) has waived the privilege in writing to use the information with respect to
the Title IX Grievance Process.

Consolidation of Complaints, The District may consolidate formal complaints of
allegations of sexual harassment where the allegations of sexual harassment arise
out of the same facts or eircumstances and the formal complaints are against more
than one respondent; or by more than one complainant against one or more
respondents; or by one party against the other party, When the District has
consolidated formal complaints so that the grievance process involves more than
ane complainant or more than one respondent, references to the singular “party”,
“complainant”, or “respondent” include the plural, as applicable,

Remedies: Range of Disciplinary Sanctions and Remedial Actions Upon Final

Determination of Responsibility.

a. “Disciplinary sanctions” are consequences imposed on a respondent when
s/he is found responsible for sexual haragsment under this Policy,
Remedial actions are actions intended to restore or preserve a
complainant’s equal access to the educational programs and activities of
the District.

b. *“Disciplinary sanctions” against an employee respondent may include any
available sanction available for the discipline of employees, up to and
including dismissal or non-renewal for any other violation of Board
policy, NH Code of Conduct for Educational Professionals, applicable
individual or collective bargaining contract, or state or federal laws or
regulations,

¢ “Disciplinary sanctions” against a student may include any available
discipline or sanctioti, up to and including expulsion, under the policies,
rules and procedures that establish the district’s comprehensive student
code of conduct,
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d.

“Remedial actions” as to a respondent after a final finding of
responsibility, whether employee or student, may include the imposition
upen a responsible respondent of any additional non-disciplinary measures
appropriate to effecting a remedy for sexual harassment, and may include
such measures as no-contact requirements, scheduling adjustments,
removal or exclusion from extracurricular activities, class reassignments,
limits on future class registrations, restrictions on access to various spaces
in the schoel buildings, reassignment of attendance, and similar measures
fine-tuned to respond appropriately to the circumstances surrounding a
successful complainant’s right to access the district’s program and
activity.

Additional remedial actions may include recommendations that a school-
wide or system-wide response is needed in order to respond to the sexual
harassment in a way that is not clearly unreasonable under the
circumstances. In such cases, the Superintendent shall provide additional
staff training, harassment prevention programs, or such other measures as
determined appropriate to protect the safety of the educational
environment and/or to deter sexual harassment,

D. Timeframe of Grievance Process.
The District shall make a good faith effort to conduct a fair, impartial grievance process
in a timely manner designed to provide all parties with a prompt and equitable resolution.
It is expected that in most cases, the grievance process will be concluded through at least
the determination of responsibility decision within 80 days after filing the formal
complaintl 1. In more complex cases, the time necessary to complete a fair and thorough
investigation or other circumstances mean that a determination of responsibility cannot
reasonably be made within that timeframe.

1. Summary of Grievance Process Timeline.

a.

=

a o

5w ™o

—-

Investigation (as described in Sect. IILE.1) 20 +/- days as the complexity
of the case demands

10 days for reviewing information prior to conclusion of investigation
10 days after receiving report to respond to report

10 days for decision maker to allow initial questions

10 days for responses to questions

10 days for questions and responses to follow-up questions.

10 days for determination of responsibility decision

10 days for appeal (6 additional days for administrative steps)

10 days for argumeni/statement challenging or supporting determination
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j. 10 days for decision on appeal

2. Delays and Extensions of Time. At any stage of the grievance process, the District
(through the Superintendent, or if the Superintendent is the respondent, the Title
IX Coordinator or designee) may for good cause allow for temporary delays or
extensions of time upon request of either pariy. ot on his/her own initiative.
Examples of good cause may include such things as availability of parties or
witnesses, school or sehool administrative office holidays or vacations, referral
bacls to an earlier stage of the grievance process, concurrent law enforcement or
other agency activity, or need to obtain interpreters or accommodation of
disabilities. For any such delay or extension of time, the Superintendent or the
Title IX Coordinator will provide written notice to the parties of the
delay/extension and the reason(s).

E. Investigation.
The Title IX Coordinator will coordinate the investigation. The investigator shall be
appointed pursuant to Sect, IIL.B.6.

1. The Title IX Coordinator may conduct the investigation, or, in consultation with
the Superintendent, designate ancther qualified person to investigate. The
investigation and investigator must:

a. Include objective evaluation of all relevant evidence, including
inculpatory and exculpatory evidence. (Evidence about the complainant’s
sexual predisposition or prior sexual behavior are not relevant, unless such
evidence about the complainant’s prior sexual behavior is offered to prove
that someone other than the respondent commitied the conduct alleged by
the complainant, or if the evidence concerns specific incidents of the
complainant’s prior sexual behavior with respect to the respondent and is
offered to prove consent.}

b. Ensure that the burden of proof and the burden of gathering evidence
sufficient to reach a determination regarding responsibility rests on the
District and not on cither of the parties;

¢. Provide an equal opportunity for the parties to present witnesses, and other
inculpatory and exculpatory evidence;

d. Not restrict the ability of either party to discuss the allegations under
investigation or to gather and present relevant evidence,

e. Provide the parties with the same opportunities to have others present
during any interview or other part of the investigation, including the
opportunity to be accompanied to any related meeting or proceeding by
the advisor of their choice. The investigator may restrict any others from
participating, as long as the restrictions apply equally to both parties;



f. Provide, to a party (e.g., respendent or complainant — and parent/guardian
as appropriate) whose participation is invited or expected, written notice
of the date, time, location, participants, and purpose of all hearings,
investigative interviews, or other meetings, with sufficient time for the
party to prepare to patticipate within the timeframes established in Sect,
111D, below.

g. Provide both parties an equal opportunity to inspect and review any
evidence obtained as part of the investigation that is directly related to the
allegations raised in a formal complaint;

2. Prior to completion of the investigative report, the District, through the Title IX
Coordinator, must send to each party and party’s advisor, if any, the evidence
subject to inspection and review in an electronic format or a hard copy, and the
parties must have at least 10 days to submit a written response, which the
investigator will consider prior to completion of the investigative report;

3. The investigator must prepare a written investigative report that fairly summarizes
relevant evidence, including, without limitation, witness credibility, discrepancies,
inculpatory and exculpatory information, and relevant District policies, rules and
regulations, and the manner in which the same were made known to the pertinent
school populations or specific parties. The investigative report shall include a
description of the procedural steps taken, starting with the receipt of the formal
complaint, and continuing through the preparation of the investigative report,
including any notifications to the parties, interview with patties and witnesses,
site visit, and methods used to gather evidence.

4. The investigator shall provide the investigative report in hard copy or electronic
format to the Title IX Coordinator, to each party and each party’s advisor, if any.
Each party will have 10 days from receipt to provide the Title IX Coordinator a
written response to the investigative report.

5. Tt serves all parties when investigations proceed diligently and conclude within a
reasonable time, which may vary case by case. In most cases, it is expected that
the investigator will conclude the initial investigation, and provide the parties the
evidence and other information required under Sect. IILE.2. Not more frequently
than every other week, any party may request the Title IX Coordinator to obtain
and provide the parties with a basic status report on the investigator’s progress
toward completion. In most cases, the investigator should conclude the
investigation within 10-20 days after receiving a Formal Complaint.

F. Determination of Responsibility and Initial Decision Maker,
The determination of responsibility of the respondent shall be made by the initial decision
maker as appointed pursuant to Sect. IILB.6.
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Prior to making a determination of responsibility, the initial decision maker will
afford each party 10 days to submit written, relevant questions to the initial
decision maker that the party wants asked of any party or witness.

. The initial decision-maker must explain to the party proposing the questions any

decision to exclude a question as not relevant. Questions and evidence about the
complainant’s sexual predisposition or prior sexual behavior are not relevant,
unless such questions and evidence about the complainant’s prior sexual behavior
are offered to prove that someone other than the respondent committed the
conduct alleged by the complainant, or if the question and evidence concern
specific incidents of the complainants prior sexual behavior with regpect to the
respondent and are offered to prove consent.12

The initial decision maker will provide the questions to the party/wiiness, with
copies to each party, and provide no less than 10 days for written responses,
likewise to be provided to each party.

The initial decision maker will provide 5 days each for supplementary, limited
follow-up questions and 5 days for answers, and may provide for additional
rounds of follow-up questions, as long as the provision is extended to both patties
equally.

The initial decision maker may not make any credibility determinations based on
the person’s status as a complainant, respondent or witness.

The respondent must be deemed to be not responsible for the alleged conduct
until a determination regarding responsibility is inade at the conclusion of the
grievance process,

The initial decision maker may impose disciplinary sanctions and remedies as
described in Sect. IILC.7, above,

The standard to be used for formal complaints in determining whether a violation
has occurred and/or that the respondent is responsible is the preponderance of
the evidence standard, which is only met when the party with the burden
convinces the fact finder (the initial decision maker) that there is a greater than
50% chance that the claim is true (i.e., more likely than not).

The initial decision-maker must issue a wriiten determination/decision within 10
days after the close of the period for responses to the last round of follow-up
questions. The written “Initial Determination of Responsibility” must include:

a. Identification of the allegations potentially constituting sexual harassment;

b. A description of the procedural steps taken from the receipt of the formal
complaint through the Initial Determination of Responsibility, including
any notifications to the partics, interviews with partics and witnesses, site
visits, methods used to gather evidence, and hearings held;
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c. Findings of fact supporting the determination;

d. Conclusions regarding the application of the District’s applicable ¢odes of
conduet, policies, administrative regulations or rules to the facts;

e. A statement of, and rationale for, the result as to each allegation, including
a determination regarding responsibility (i.e., whether or not the
respendent is responsible for sexual harassiment), and any disciplinary
sanctions or remedies; and

f. The District’s procedures and permissible bases for the complainant and
respondent to appeal (as set forth in Sect. IILH, below).

10. The decision maker shall provide the Initial Determination of Responsibility to

the Title IX Coordinator, the Superintendent and the parties simultaneously.

G. Dismissal of a Formal Complaint,

L

The District must dismiss a formal complaint with regard to Title [X sexual
harassment if the alleged conduct:

4. Would not constitute Title IXsexual harassment, even if proved;
b. Did not occur in the District’s education program or activity; or
¢. Did not occur against a person in the United States.

The District may dismiss a formal complaint with regard to Title IX sexual
harassment if at any time during the investigation or determination of
responsibility stage(s):

a. A complainant notifies the Title IX Coordinator in writing that the
complainant would like to withdraw the formal complaint or any
allegations therein;

b. The respondent is no longer enrolled or employed by the District; or

c. Specific circumstances prevent the recipient from gathering evidence
sufficient to reach a determination as to the formal complaint or
allegations therein.

Prior to dismissal of a complaint, the person responsible at that stage shall consult
witl the Superintendent.

Upon dismissal of a formal complaint, the District must promptly send written
notice of the dismissal and the reason(s) therefore simultancously to the parties.

The dismissal of a formal complaint under Title IX does not preclude the Disirict
from continuing any investigation or taking action relative to Non-Title [X sexual
harassment or otherwise under Board policy ACA, other applicable District
policies, code of conduct or administrative rules/regulations. In some cases, the



District may have an obligation to continue an investigation and proceed under a
different policy or mandated process. (See discussions in Sect. ILA and the
definitions under "sexual harassment" in Sect. ILC).

H. Appeals Process.

1. Either party may appeal the Initial Determination of Responsibility or the
dismissal of a formal complaint or any allegation in a formal complaint by
notifying the Superintendent in writing (*written appeal”), with a copy to the Title
IX Coordinator. If there are multiple determinations of responsibility, the written
appeal shall specify which ones are included in the appeal, The written appeal
must 9e received by the Superintendent within 10 days of the Initial
Determination of Responsibility or written notice of dismissal being
communicated to the parties.

2. An appeal under this Policy may only be based upon one or more of the following
bases, which must be stated specifically in the party’s written appeal:

a. Procedural irregularity that affected the outcome of the matter;

b. New evidence that was not reasonably available at the time the
determination regarding responsibility or dismissal was made, that could
affect the outcome of the maiter;

¢. The Title IX Coordinator, investigator(s), or decision-maker(s) had a
conflict of interest or bias for or against complainants or respondents
generally or the individual complainant or respondent that affected the
outcome of the matter.

Appeals for any other reason or upon any determination of responsibility
not included in the written appeal will not be heard.

Appeals pertain only to the determination of responsibility and non-
disciplinary remedics. Once a determination of responsibility is final per
Sect. IILL, below, appeals of disciplinary sanctions may be made pursuant
to the District’s ordinary review process for discipline, or, to the extent
applicable, any statutory or other processes provided under collective
bargaining agreements or individual con(racts.

3. Within 3 days of receipt of the written appeal, the Superintendent shall appoint a
decision maker for appeal (fappeals decision maker™), who must have adequate
training as provided in Sect. I1.E, be free from conflict of interest as provided in
Sect, ILH, and may not be the same person as the initial decision maker, the
person who ordered dismissal, the investigator(s), or the Title IX Coordinator.
Upon the appointment of the appeals decision maker, the Superintendent shall
provide a Notice of Appeal to each party and to the Title IX Coordinator, with a
copy of the written appeal. The Notice of Appeal must include information about
all deadlines and timeframes in the appeal stage.
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4. Each party shall have 10 days from the date the Notice of Appeal is delivered to
the parties to submit to the appeals decision maker a written statement, with
copies to the Superintendent, Title IX Coordinator, and other party a statement
{“appeal statement™) in support of, or challenging, the determination of
responsibility or dismissal.

5. Each party shall provide copies of the appeal statement to the other party, ihe
Superintendent, and the Title IX Coordinator at the same time the appeal
statement {s given to the appeals decision maker, If the basis of the appeal is
newly available evidence affecting the outcome, the party shall submit such
evidence or a summary of such evidence along with the party’s appeal statcment,

6. The appeals decision maker may refer an appealed issue back to a prior point in
the grievance process, with written notice to the parties, the Superintendent and
the Title IX Coordinator.

7. The appeals decision maker shall provide a wriiten appeals decision after
considering the record and the parties’ appeal statements. The appeals decision
maler will only ovetturn the Initial Determination of Responsibility upon a
conclusion that it was clearly erroneous (i.e., either made on unreasonable
grounds, or without any proper consideration of the circumstances). If the basis
or one of the bases for the appez! was new evidence, the appeals decision maker
may either make a determination of responsibility regarding that evidence, or
refer it back to the appropriate stage of the Title IX Grievance Process. The
written appeals decision will describe the result(s} of the appeal and the rationale,
with copies provided to the parties, Superintendent and Title IX Coordinator, no
more than 10 days after receiving the last of the parties” written stateinents per
Sect. ITLH.S.

Finality of Determination of Responsibility. The determination regarding
responsibility becomes final either on the date that the recipient, through the
Superintendent, provides the parties with the written determination of the result of the
appeal, if an appeal is filed, or if an appeal is not filed, the date on which an appeal of the
Initial Determination of Responsibility would no longer be considered timely. The final
determination shall be identified as the Title IX Decision.

Once the Title IX Decision is final, the District may implement remedies and disciplinary
sanctions. The Title [X Coordinator is responsible for effective implementation of any
non-disciplinary remedies, with the assistance of building and District administrative
personnel, while disciplinary sanctions will be imposed by persons charged with such
responsibilities under other Board policies, regulations or administrative procedures. The
Distriet may alse proceed against the respondent or complainant pursuant to the District’s
applicable code of conduct or other Board policies, collective bargaining agreement,
individual contract or administrative rules/regulations/procedures. The issue of



responsibility for the conduct at issue shall not be subject to further review or appeal
within the District.

J. Informal Resolution.
At any time prior to reaching a determination regarding responsibility (but only after the
filing of a formal complaint), the District may offer an optional informal resolution
process 15 (e.g., mediation, arbitration), provided that the District:

1. Provides written notice to the parties disclosing:
a. The allegations of the formal complaint;

b. The requirements of the information resolution process including the
circumstances under which it precludes the parties from resuming a formal
complaint arising from the same allegations, provided, however, that at
any time prior to agreeing to an informal final resolution, any party has
the right to withdraw from the informal resolution process and resume the
grievance process with respect to the formal complaint; and

¢. Any consequences resulting from participating in the informal resolution
process, including the records that will be maintained or could be shared.

2. Obtains the parties’ voluntary written consent to the informal resolution process;
and

In no event may the District offer or facilitate an informal resolution process to resolve
allegations that an employee sexually harassed a student.

NH Statutes Description

RSA 193:38 Discrimination in Public Schools

RSA 354-A:1 (Human Rights) Title and Purposes of Chapter

RSA 354-A:27 Opportgmtv for Public Education without Discrimination a
Civil Right

RSA 354-A:6 g:}w[;](;rtumtv for Employment without Discrimination a Civil

NH Dept of Ed Regulation Description

N.H. Code Admin. Rules Ed

303.01 (i) School Board Substantive Duties

N.H. Code Admin. Rules Ed  Substantive Duties of School Boards; Sexual Harassment
303.01 (j) Policy
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Federal Regulations
34 CFR 106.30

34 CFR 106.44
34 CFR 106.45

34 CFR 106.71

34 CFR 106.8

34 CFR. Part 99

Federal Statutes

20 U.S.C 1681, et seq

42 U.S.C. 2000e et seq.
Cross References
Code

AC

AC-R(2)
ACA
ACN
EHB

EHB-R(1)
GBAM
GBEAB
[HBCA

JICK
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Description

Definitions

Recipient’s response to sexual harassment

Grievance process for formal complaints of sexual harassment
Retaliation

Designation of responsible employee and adoption of
grievance procedures.

Family Educational Rights and Privacy Act Regulations

Description

Title IX of the Education Amendments of 1972

Title VII of the Civil Rights Act of 1964

Description

Nondiscrimination, Equal Opportunity Employment, and Anti-
Discrimination Plan

Nondiscrimination, Equal Opportunity Employment, and Anti-
Discrimination Plan - Annual Notice of Contact Information

Discrimination and Harassment Grievance Procedure

Accommodation of Nursing Mothers

Data/Records Retention

Data/Records Retention - Local Records Retention Schedule

Accommodation of Pregnancy and Related Medical
Conditions: Personnel

Mandatory Code of Conduct Reporting - All Employees

Accommodation of Pregnancy and Related Medical
Conditions: Students

Pupil Safety and Violence Prevention




JICK-R(1)
JICK-R(2)
JICK-R(3)
Jnc

JLF

JLF-F(1)

Revision History:

Pupil Safety and Violence Prevention - Report Form

Pupil Safety and Violence Prevention - Bullying Report Form

Pupil Safetv and Violence Prevention - School Board
Notification of Bullying Report

Eligibility for Interscholastic Athletics

Reporting Child Abuse or Neglect

Reporting Child Abuse or Neglect - Report Form

School Board First Reading: 4/9/2025
School Board Final Reading:5/14/2025

Distriet Policy History: February 12, 2025

Revised: February 10, 2025

Second Revision: July 2024
Approved: August 11, 2024

First Revision: August 19, 2020
Originally Approved: September 10, 2020

25



BBBF - STUDENT BOARD MEMBERS

Category: Required by law

A.

General Policy.

The Board will have one student school board member from Hinsdale Middle High
School.

Student School Board members (“Student-members™) will not have the right to vote and will
be excluded from all non-public sessions the Board enters.

Election and Term of Student School Board-Members.

Student-members will serve one-year terms, beginning on July 1st of each year.

Student-members will be chosen by a majority vote of the high school student body under
procedures for nomination and election established by the student government of the high
school.

Responsibilities of Student Government.

The student government of the high school shall establish procedures for:
1. The nomination and election of Student-member candidates;

2. Any public high school student in the school district to petition the Student-member
to present proposals and opinions to the School Board,

3. Filling any vacancy that may occur in the Student-member position from that school.

Student-Member Expectations.

Under RSA 194:23-f, IV, Student-members are expected to:

1. Attend all School Board meetings except discussions and procedures involving subjects
which are confidential under RSA 91-A (i.e., non-public sessions held in accordance with
91-A:2 and 3);

2. Represent all high school students within the District;

3. Present to the School Board specific proposals and ideas from the high school student
body, and, when appropriate, place proposals on the school board agenda in accordance
with Board procedures;

4. Serve as a liaison between students-Distrietstaff-and-the Board:and the principal,

other faculty, student government advisors, appropriate outside agencies, and the Board,
5. Keep the student body informed of Board business and actions; and

6. Comply with all Board policies relative to students and Board members, when
applicable.

Page 1 of 2
0

2
o

NHSBA



BBBF - STUDENT BOARD MEMBERS

E. Oversight.

The Superintendent shall assure building principals coordinate with student council
advisors to ensure the student council is aware of the requirements of Section BC, above.
above.

District Policy History:

School Board First Reading: 4/9/2025
School Board Final Reading:5/14/2025

Revised: March 18, 2025
Last revised/adopted: 10/12/2022

Legal References:
RSA 189:1-¢, School Board Student Member

RSA 194:23-f, High School Student as a Board Member

Page 2 of 2
© 2022 NHSBA
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IMGB - THERAPY ANIMALS

Category: Opd‘ioum‘g ‘‘‘‘‘

""""""""""""""""""""""""""""""""""""""""""""""""""" Commented [2]: This is an optional policy. If you do

not wish to allow therapy animals on campus, do not

adopt this policy. As an optional policy, all provisions

. are likewise optional, but note that irrespective of

A. General Policy. whether you adopt this policy, therapy animals do not
meet the definition of service animals under the

| Americans with Disabilities Act.

The District recognizes that specially trained therapy animals can provide educational

benefits for District students. The School Board authorizes the Superintendent or the
Superintendent's designer to allow appropriate staff to make a therapy animal available to
students during the school day only as provided in this policy.

This policy is not intended to, and does not, allow students, parents, or staff to bring
emotional support or comfort animals onto District property. Individuals who bring
onto District property an animal that does not meet the definition of a service animal
under policy IMGA or that has not been approved under this policy or Board policy IMG,
shall be asked to remove the animal from District property. Repeated violations may result
in disciplinary or legal action.

B. Definitions.
“Service animals.” See Board policy IMGA.

“Therapy animal.” An animal that has graduated from an assistance animal training
program affiliated with Therapy Dogs International or a similar nonprofit organization
which adheres to the highest training standards. Such a graduate animal has been trained
specifically for the purpose of providing emotional support, well-being, comfort, or
companionship. Therapy animals are the personal property of a District employee or
volunteer and are not owned by the District. Therapy animals do NOT meet the definition
of "service animals" under Board policy IMGA or the Americans with Disabilities Act.

“Therapy animal handler.” An employee of the school district or volunteer who has
received training and passed an evaluation from Therapy Dogs International or a similar
nonprofit organization for handling a specific therapy animal and who will be overseeing
care of that specific therapy animal for the entire time the animal is on District property.

C. Minimum Standards Required for Presence of a Therapy Animal.

1. No therapy animal will be permitted in school buildings or on school grounds
during the school day unless and until prior approval has been given by the
Superintendent/designee.

2. District employees will not receive any additional pay, stipend, or compensation for
providing the therapy animal or for being the handler and/or the owner of the
therapy animal.



10.

Supervision and care of the approved therapy animal is solely the responsibility of
the therapy animal handler(s) and the District staff who request approval for a
therapy animal,

The therapy animal handler will assume full responsibility and liability for any
damage to District property or injury to District staff, students, or others while the
therapy animal is on District property.

The therapy animal handler must maintain an insurance policy that provides
liability coverage for the therapy animal while on Disirict property,

Approved therapy animals must be clean, well-groomed, in good health,
housebroken, and be current on all vaccinations and immunizations.

The therapy animal shall display appropriate identification indicating it is a therapy
animal at all times while on District property.

The therapy animal shall be under the control of the therapy animal handlet(s) at all
times, which requires the therapy animal be attached to the therapy animal handler
by means of a leash or harness whenever the therapy animal is on District property
and outside of the approved location.

At no time will a therapy animal be taken through a District building to meet with a
student. Students who have time scheduled with a therapy animal shall go to the
room where the therapy animal is located.

A student shall not schedule or attend a session with the therapy animal until the
student's parent/guardian, or the student if over eighteen (18) years of age, provides
written authorization for the student to use the services of a therapy animal.

D. Aggressive or Defensive Behavior.
The building Principal is to receive a verbal report within fifteen (15) minutes of any act
of aggressive - including vocalizations such as growling - or defensive behavior by a
therapy animal toward a human or any aggressive or inappropriate behavior by a student
toward a therapy animal, A full written incident report shall be submitted to both the
building Principal and the Superintendent, or designer, before the close of the following
school day.

An act of aggressive or defensive behavior by a therapy animal shall result in:

1.
2

An immediate end of the student's current session with the therapy animal;

The prohibition of any forther inferactions beiween the therapy animal and
students for the remainder of the school day; and

Exclusion of the therapy animal from District property until the superintendent, or
designee, completes an investigation and authorizes the therapy animal's return,

E. Allergic Reactions.



If a student has a known allergy o the therapy animal, the student shall not have any
sessions with the therapy animal without the specific written authorization of the student's
parent/guardian, or the student if over eighteen (18) vears of age.

If a student demonstrates symptoms of an allergic reaction during or after a session with
the therapy animal, the student's parent/guardian shall receive written notification of the
possibility of their student's allergy and that the student shall not have any future sessions
with the therapy animal.

If other students in the same classroom demonsirate sympioms of an allergic reaction
following a student's return to class after a session with the therapy animal, no further
sessions with the therapy animal shall be scheduled for any student in that classroom and
the parents of any student who demonstrated symptoms of an allergic reaction shall
teceive written notification of their student's possible allergy,

F. Therapy Animal Proposal.

1. Requirements, Any individual seeking to biing a therapy animal into a school
building or onto other School District property during the school day shall submit a
written proposal to the Superintendent/designee addressing each of the following
areas:

a. Location Information. The location for the therapy animal to be kept when
the fhcrapy animal is on campus must meet all of the following conditions:

i. Appropriate access to the outdoors to permit the therapy animal to
enter and exit the building without using - or with minimal usage of -
the building's interior hallways;

il. Ample space away from intake for the building or room ventilation
system or an independent ventilation system;

iii. Non-porous surfaces, including carpet-free floors, for easy hair
removal, cleaning, and sanitation,

b. Appropriateness of Animal and of Certification Providers.

i, The certification the proposed therapy animal has received, including
the training required to receive the certification;

ii. The credentials of the certification providers;

ifi. Satisfactory evidence of appropriate temperament of the proposed
therapy animal (e.g., AK.C Temperament Test or other temperance
evaluation(s);

iv. The credentials of the temperance evaluator(s);

v. Proof demonstrating the therapy animal is current on all vaceinations,

¢. Therapy Animal Handler.



i. The individual{(s) who will be responsible for handling the therapy
animal;

ii. Training obtained by the proposed handler(s);

iii. The credentials of the providers of the handler's training;

iv. Proposed schedule for the handler(s) to provide necessary care for the
therapy animal, including exercise, feeding, watering, bodily
functions, and any cleanup resulting from caring for the animal, and

v. Proof of an insurance policy that provides liability coverage for the
therapy animal while on District property.

d. Students.
i, The set(s) of students whom the therapy animal is intended to serve
and/or to whom the animal will be available;
ii. Proposed training to be provided to students on the appropriate
behavior and treatment of the therapy animal;
iii, Consequences for inappropriate treatment of the therapy animal;
iv. The anticipated goals for and intended uses of the therapy animal,

2, Administrative Discretion, The Superintendent/designee may reject the proposal
if:

a. The proposal does not include sufficient information regarding each of the
arcas identified in Section E.1, above, or does not otherwise meet the
requirements of this policy;

b. The Superintendent/designee does not pereeive any educational benefit to be
achieved based on the information contained in the proposal;

¢. The Superintendent/designee believes that the time required to meet the
needs of the therapy animal is inconsistent with the assigned duties of the
school employee either proposed as the therapy animal's handler or in whose
class/activity the therapy animal would be present; or

d. The proposal is otherwise inconsistent with the needs of the school or school
building,

3. Approval. The approval of a proposal must be in writing with the proposal
attached, and with any additional requirements or modifications imposed by the
Superintendent/designee. The written approval is required before the therapy
animal may be present in school, or on School District property, during the school
day.
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JFABE- EDUCATION OF CHILDREN IN FOSTER |CARE

_.---~1 Commented [1]: May 2024 - Minor change only to
internal reference to sample policy JAFBD

Related Policies: EEA, JFA, JFAA, & JFABD

It is the Board's intent to remove barriers to the identification, enrollment and retention in school
of children who are in foster care. All staff shall take reasonable steps to ensure that children in
foster care are not segregated or stigmatized and that educational decisions are made in the best

academic interests of those students.

A. Definition.

Under guidance issued jointly by NHDOE and the N.H. Department of Health and Human
Services, and for the purposes of this Policy, “foster care” shall mean “24 hour substitute
care for children placed away from their parents or guardians for whom the child welfare
agency has placement and care responsibility. This includes children in foster family homes,
shelters, relative foster homes, group homes and residential facilities, regardless of whether
the foster care facility is licensed or whether payments are made by the state.” To the extent
required under applicable law, a child in foster care under this policy also includes children
whom an appropriate child welfare agency indicates are awaiting a foster care placement.

(Note: children awaiting foster care may also qualify as homeless undeli policy JFABD. | ',,»"{Cummented [21: This is literally the only change.

The District shall coordinate with other districts and with local child welfare agencies and
other agencies or programs providing services to students in foster care as needed. The
coordination requirements apply to both situations (i) when a student who is a resident of the
District is placed in foster care in another district, or (ii) when a student residing in another
district is placed foster care in a home within this District,

The Superintendent is responsible for providing any required assurances to applicable state
and federal agencies that the District is complying with applicable requirements related to
ensuring the educational stability of children in foster care; and for reasonably monitoring
compliance with such assurances.

B. District Point of Contact with Child Welfare Agencies.

The Superintendent shall designate a staff member to serve as the District’s point of contact
(the “Foster Care POC™) between the New Hampshire Division of Children, Youth and
Families (“DCYF”), NHDOE, other districts, and other child welfare agencies. The main
duty of the Foster Care POC is to facilitate the prompt and appropriate placement, transfer,
and enrollment of students in foster care, pursuant to applicable state and federal statutes,
regulations and guidance. Additionally, the Foster Care POC shall work with the
Superintendent or designee to monitor regulations and guidance related to this policy that
may be issued by applicable state and federal agencies (e.g., DCYF, NHDOE, and the U.S.
Department of Education).



The District shall provide training opportunities and other technical assistance to the Foster
Care POC and other appropriate district staff regarding the District’s obligations to students
in foster care.

. Best Interest Enrollment Determinations, Disputes and Forollment,

Generally, a stadent in foster care will remain in his/her school of origin, unless there is a
determination that it is not in the student’s best interest, The Foster Care POC shall assist
DCYF or any other child welfare agency to make a *“best interest determination” education
decision, particularly the determination of whether or not it is in the best interest of the
student in foster care to remain in hisher school of origin or to enrol] in a new school. Unless
local procedures are established in accordance with state and federal law, the District will use
the mode! procedures prepared jointly by the NHDOE and DCYF.

If the determination is that the best interests of a child is not to remain in the school of origin,
and instead placed within a new school within this District, the child in foster care shall be
immediately enrolled in the new school (“receiving school™), even if any documents or
records otherwise required for enrollment are not immediately available.

If there are disputes regarding a determination regarding the best interest determination for a
child in foster care, it is expected that DCYF and the separate school districts, both sending
and receiving, will wotk collaboratively at the local level to resolve the issue. Should there
be no resolution, RSA 193.12, V-b, requires the Department of Health and Human Services
to request in writing that the two Superintendents involved resolve the dispute. If the
residency dispute remains unresolved after [0 days after such request, the Department of
Health and Human Services shall request that the Commissioner of the Department of
Education determine the residence of the child for purposes of school enrollment.

If a school within the District is a receiving school, such receiving school shall accept the
student’s certified coursework as it it had been completed at the receiving school, To the
extent such coursework is not aligned with the curriculum, the awarded credit may be
elective, but it must be counted toward required credits for advancement or graduation.

. Transportation.

When the District is notified that a student in foster care needs, or may need, transportation to
a District scheol, the Foster Care POC will take steps to establish an individualized plan that
addresses transportation to maintain the student in his/her school of origin will be arranged,
provided and funded for the duration of time that the student in foster care is attending
his/her school of origin.

In establishing such a plan, the Foster Care POC and other district staff shall follow any
existing trangportation procedures, systems-level plan or agreement that the District, acting in
collaboration with DCYF and/or other departments of human services, has adopted or
otherwise expressly agreed to implement for the cost-effective transportation of the student.
Out of District transportation of children in foster care shall be provided in accordance with



DCYF’s or other child welfare agency’s authority to use child welfare funding for school of
origin transportation.

If there are disputes regarding the provision or funding of transporiation, the school district
foster care point of contact and child welfare agency representative will contact their
respective Supervisor and Superintendent of the school to resolve the dispute. To the extent
feasible and appropriate, the school districts involved should ensure that a child remains in
his or her school of origin while the disputes are being resolved to minimize disruptions and
reduce school transitions.

Disgrict Policy History:
First reading: October 9, 2019
Second reading/adopted: November 13, 2019

District revision history:

School Board First Reading: 4/9/2025
School Board Final Reading:5/14/2025
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JI- STUDENTS RIGHTS AND RESPONSIBILITIES S _

Category: Priority/Required by Law
Related Policies: JIC & JICD

Student rights and responsibilities shall be published annually in the applicable student
handbook, and will be made available in another language or presented orally upon
request. Student disciplinary procedures will be implemented pursuant to Board Policies JIC and

JICD.

District Policy History:

Revised: March 18, 2025

School Board First Reading: 4/9/2023
School Board Final Reading:5/14/2025

First revised on April 14, 2021
Adopted: May 12, 2021

Legal References:

RSA 189:15, Regulations
NH Code of Administrative Rules, Section Ed 306.04(a)(3), Student Discipline

NH Code of Administrative Rules, Section Ed 306.04(f), Student Discipline
NH Code of Administrative Rules, Section Ed 317.04(b), Disciplinary Procedures

Page 1 of 1
©2021 NHSBA

.---~| Commented [1]: May 2024, minor correction only,
changed classification from "Recommended" to
"Priority/Required by Law".




Category Priority/Required by Law -The subject matter of these policies is required by state and
or federal law.

Related Policies: JI, JIC, JICI & JICK
See also Appendix JICD-R

A. Policy Statement.

This policy establishes the substantive parameters, procedures and due process that shall apply
before a student may be subject to temporary (same day) removal from classrooms or activities,
restriction from activities, detentions, suspensions and/or expulsion. Pursuant to Board policy
JIC, response to misconduct, including disciplinary measures and consequences should be
designed to maximize student academic, emotional and social success, while at the same time
assuring safety of all students, staff and school visitors. Administration of any of the
consequences described in this policy shall be consistent with the system of supports and
graduated sanctions established pursuant to Policy JIC and the applicable Student Code of
Conduct.

B. Standards and Procedures Relative to Disciplinary Consequences.

1. "Removal from the classroom" means a student is sent to the building Principal's office
or other designated area during the same school day. It is within the discretion of the
person in charge of the classroom or activity to remove the student.

Students may be removed from the classroom at the classroom teacher's discretion if the
student refuses to obey the teacher's directives, becomes disruptive, fails to abide by
school or District rules, or the Code of Conduct, or otherwise impedes the educational
purpose of the class. Before ordering the removal, the staff member ordering the removal
shall warn the student of the infraction and allow the student to respond.

Petentions Removals under this policy are not appealable.

2. "Restriction from school activities" means a student will attend school and classes, but
will not participate in other school extra-curricular activities, including such things as
competitions, field trips, and performances. A student who has been restricted from
school activities may participate in practices at the discretion of the person imposing the
restriction.

Betore ordering the restriction, the supervising employee (e.g., teacher, coach, director,
Principal, etc.) ordering the restriction shall warn the student of the infraction and allow
the student to respond. If the restriction is immediate and outside of school hours,
provision must be made to assure the student is not left unsupervised. The terms of the
restriction shall be communicated to the Principal and the student’s parent/guardian.

-1 Commented [1]: May 2024, (1) Changed section and

paragraph references, and removed former footnote 4,
all regarding Dept. of Education rule Ed 317 to reflect
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Restrictions under this policy are not appealable.

"Detention" means the student's presence is required for disciplinary purposes before or
after the hours when the student is assigned to be in class, and may occur on one or more
Saturdays.

Students may be assigned classroom detention at the classroom teacher's discretion, and
building detention at the Principal’s discretion, if the student refuses to obey the
teacher/employee's directives, becomes disruptive, fails to abide by printed classroom,
school or District rules, or the Code of Conduct, or otherwise impedes the educational
purpose of the class. Before ordering the detention, the staff member ordering the
detention shall warn the student of the infraction and allow the student to respond.
Parents/guardians shall be notified at least 24 hours prior to a student serving detention.,

Detentions before or after school shall not exceed one hour, and Saturday detentions shall
not exceed three hours. The building Principal is authorized to establish, announce and
post additional guidelines and rules regarding detention, supervision, building access, etc.
The length and timing of the detention, is within the discretion of the licensed employee
disciplining the student or the building Principal, pursuant to the posted rules of the
school.

Detentions are not appealable.

"Temporary Reassignment" or “in-school suspension™ means the student will attend
school but will be temporarily isolated from one or more classes while under supervision.
A temporary reassignment should not exceed five consecutive school days.
Parents/guardians shall be notified at least 24 hours prior to the administration of a
temporary reassignment.

The building Principal is authorized to issue reassignment, restrictions from activities, or
place a student on probation for repeated failure to conform to the Student Code of
Conduct, classroom rules, or for any conduct that causes material or substantial
disruption to the school/class environment, interferes with the rights of others, presents a
threat to the health and safety of students, employees, and visitors, is otherwise
inappropriate, or is prohibited by law.

“Probation™ means a student is given a conditional suspension of a penalty for a definite
period of time in addition to being reprimanded. The conditional suspension will mean
the student must meet the conditions and terms for the suspension of the penalty. Failure
of the student to meet these conditions and terms will result in reinstatement of the
penalty. Notwithstanding the assignment of probation, no imposition of the suspended
consequence may be administered unless and until all of the provisions of this policy
applicable to the suspended consequence (i.e., long-term suspension, expulsion, etc.) are
satisfied. The building principal is authorized to place a student on probation for
any of the reasons stated in paragraph 4, above.



6. “Out-of-school suspension” means the temporary denial of a student's attendance at
school for a specific period of time. It includes short-term and long-term out of school
suspensions.

a. Short-term suspension. A “short-term suspension” means an out-of-school
suspension of ten (10} consecutive school days or less. RSA 193:13,1(a).

The Superintendent or his/her written designee is authorized to suspend a student for
ten (10) school days or less,

A short term suspension may be imposed only for:

i, Behavior that is detrimental to the health, safety, or welfare of pupils or school
personnel (including, but not limited to, and act of theft, destruction or
violence, as defined in RSA 193-D:1); or

ii. Repeated and willful disregard of the reasonable rules of the school that is not
remediated through imposition of the district's graduated sanctions described in
JIC and the Student Code of Conduct.

Pursuant to RSA 193:13, XI(b) and Board policy JIC, a short-suspension over 5 days
must conform to the standards included in the Student Code of Conduct,

Before any short-term suspension may be imposed, a student is entitled to the
minimnm due process (notice before meeting of the charge and explanation of
evidence, nofice of the possibility of suspension, opportunity for the student to
respond, and a written decision explaining the disciplinary action taken). See
New Hampshire Department of Education Rule Ed 317.04(H)(1).

b. Long-term suspension. A “long-term suspension” is the extension or continuation of a
short-term suspension for a period not to exceed an additional 10 days beyond the
duration of the short-term suspension.

The Superintendent is authorized to continue the suspension and issue a long-term
suspension of a pupil for a period in excess of ten (10) school days, provided only
that if the Superintendent issued the original short-term suspension, then the School
Board may designate another person to continue the short-term suspension and issue
the long-term suspension.

A long-term suspension may only be imposed for:

i. anact that constitutes an act of theft, destruction or violence, as defined in
RSA 193-D;

ii. bullying pursuant to Board policy JICK when the pupil has not responded to
targeted interventions and poses an ongoing threat to the safety or welfare
of another student; or

iii. possession of a firearm, BB gun, or paintball gun.



Prior to a long-term suspension, the student wiil be afforded a hearing on the

matter. The informal hearing need not rise to the level and protocol of a formal
hearing, but the process must comply with the requirements of Ed 317.04 (f)(2),
and (H(3)(g), including, without limitation, the requiremenis for advance notice and 4
written decision.

. Appeal of long-term suspension. Any long-term suspension issued other than by the
School Board under this policy, is appealable to the School Board, provided the
Superintendent or School Board chair receives the appeal in writing within ten (10}
days after the issuance of the Superintendent's hearing and written decision required
under N.H. Dept. of Education Rule Ed. 317.04 (£)(2)e, and sub-paragraph B.6.b,
above. The Board shall hold a hearing on the appeal, but will rely upon the record of
the decision being appealed from,

Any suspension in excess of ten (10) school days shall remain in effect while this
appeal is pending unless the School Board stays the suspension while the appeal is
pending. Any request to stay a long-term suspension should be included in the
original appeal.

. Educational Assignments. As required by RSA 193:(3, V, educational assignments
shall be made available to students during both short and long term suspensions,

Alternative Educational Services. The school shall provide aliernative educational
services to a suspended pupil whenever the pupil is suspended in excess of 20
cumulative days within any school year, The alternative educational services shall
be designed to enable the pupil to advance from grade to grade.

Re-entry Meetings and Intervention Plans. Prior to returning to regular classes, a
suspended student, and parent/guardian (when available) shall meet with the building
Principal or his/her designee to assist the student in smoothly returning to the school
setting,

Any time a pupil is suspended more than 10 school days in any school year, upon
the pupil's return to school the school district shall develop an intervention plan
designed to proactively address the pupil's problematic behaviors by reviewing the
problem behavior, re-teaching expectations, and identifying any necessary supports.

Attendance Safe Harbor. A student may not be penalized academically solely by
virtue of missing class due to a suspension,

. “Expulsion® means the complete denial of a pupil's attendance at school for any of the
reasons listed in RSA 193:13, [T and IV,

a. Grounds for Expulsion. An expulsion may only be imposed for an act that poses an

ongoing threat to the safety of students or school personnel AND that constitutes:

L. A repetition of an act that warranted long tetm suspension under section
B.6.b, above;



ii.  Any act of physical or sexual assault that would be a felony if
committed by an adult;

iii,  Any act of violence pursuant to RSA 651:5, XIII,
iv.  Criminal threatening pursuant to RSA 631:4, II{a); OR

v.  Forbringing or possessing a firearm as defined in Section 921 U.S.C.
Title 18 within a safe school zone as prohibited under RSA 193-D:1, or
under the Gun Free School Zones Act, unless such pupil has written
authorization from the Superintendent.

Before expelling a pupil, the Board shall consider each of the following factors:
¢} The pupil's age.
(2)  The pupil's disciplinary history.
{3}  Whether the pupil is a student with a disability.
{4} The seriousness of the violation or behavior committed by the pupil.

(5)  Whether the school district or chartered pubkic school has implemented
positive behavioral interventions under paragraph V.

(6)  Whether a lesser intervention would properly address the violation or
behavior committed by the pupil.

b. Due Process to Be Afforded Prior to Expulsion, Prior to any expulsion, the District
will ensure that the due process standards set forth in Ed 317.04(f)(3) through
317.04 (m) are followed.

c¢. Duration of Expulsion. An expulsion will run for the duration stated in the written
decision or uniil the School Board or Superintendent restores the student's permission
to attend school as provided in this policy. An expulsion relating to a firearm in a safe
school zone per B.7.a.v, shall be for a period of not less than 12 months,

d. Educational Services. The Superintendent is authorized, but not required, to arrange
for educational services to be provided to any student residing in the District who has
been expelled by the District or by any other school.

C. Modification or Reinstatement After Suspension or Expulsion,

Expelled or suspended students may request a modification of, or reinstatement from, an
expulsion or suspension as provided below. Except for students establishing residency from
out-of-state, requests for modification or reinstatement from expulsion/suspension shall be
submitted in writing to the Superintendent ne later than August 15. The request should set
forth the reasons for the request, and include additional information to establish that it is in
the best interest of the student and school community to reinstate the student., Such
additional information may include such things as work history, letters of reference, medical
information, etc. All reinstatements shall include an Intervention Plan as described in
paragraph B.6.f, above, including such conditions as the reinstating authority (Superintendent
or Board) deem appropriate.



1. Modification by Superintendent, Subject to all other applicable laws, regulations and
Board policies, and paragraph C.3, below (relating to firearms), the Superintendent is
authorized to reinstate any siudent who has been suspended or expelled from a school in
this District, and or enrofl a student suspended or expelled from another school or district,
on a case-by-case basis,

2. Review and reinstatement by Board. A student may request the School Board (of the
district of attendance) to review an expulsion decision prior to the start of each school
year by filing a written request with the Superintendent detailing the basis of the request,
The Board will determine whether and in what manner it will consider any such request
after consultation with the Superintendent.

3. Modification of Expulsion for Firearms, A student who has been expelled from this
District or any other public or private school for bringing or possessing a firearm in a safe
school zone as prohibited under RSA 193-D1, or under the Gun Free Schools Act, may
only be reinstated or enrolled if the Superintendent first determines: possession of the
firearm was inadvertent and unknowing; the firearm was for sporting purposes and the
student did not intend to display the firearm fo any other person while within the safe
schools zone; the student is/was in the fifth or lower grade when the incident occurred; or
the Superintendent determines that the firearm was not loaded; and that no ammunition
was reasonably available; and that the pupil had no intention to display the firearm to
other students.

Additionally, the School Board may enrol{ a student expelled from a school outside of
New Hampshire for a violation of the Gun Free Schools Act upon the student establishing
residency.

D. Appeals to State Board of Education. Any decision by the Board (i) to expel a student, (ii)

e

not to reinstate a student upon request, or (iii) enroll a student from another state who had
been expelled for a violation of the Gun Free Schools Act, may be appealed to the State
Board of Education at any time that the expulsion remains in effect, subject to the rules of the
State Board of Education,

Sub-committee of Board. For purposes of sections B.6 and B.7 of this policy, "Board" or

"School Board" may either be a quorum of the full Board, or a subcommittee of the Board
duly authorized by the School Board.

Superintendent and Principal Designees.

Except where otherwise stated in this policy, the Superintendent may delegate any authority
s/he has under this policy, and a principal may delegate any authority s/he has under this
policy, to other appropriate personnel.

Disciplinary Removal of Students with Disabilities.

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New
Hampshire RSA 186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with
Disabilities Act, or any other law providing special rights to disabled students, those laws
shall govern and shall supersede these local policies to the extent these local policies are



inconsistent with those laws. Accordingly, any suspension or expulsion of a child with a
disability as defined in Ed 1102.01(t) shall be in accordance with Ed 1124.01.

H. Notice and Dissemination.

This policy shall be made available to families, students and staff as provided in Board policy
JIC.

I. Conflict in Law or State Regulation,

If any provision of this policy shall conflict with State or Federal law, or tegulation of the
New Hampshire Department of Education, then such law or regulation shall apply, and the
remainder of the policy shall be read and interpreted to be consistent with the law or
regulation. School administrators and families are strongly encouraged to review the links
for pertinent statutes and laws as referenced in this policy.
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Revised March 18, 2025
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JJJ- ACCESS TO PUBLIC SCHOOL PROGRAMS BY NONPUBLIC, CHARTER [SCHOOIJ_,_.--' Commented [1]: August 2022, sample JJJ was
AND HOME EDUCATED PUPILS substantially revised in conjunction with revisions to

Category: Required by law

All pupils residing in the District, whether they are home educated, or are attending public
chartered school or nonpublic schools, shall have access to curricular courses and co/extra-
curricular programs offered by the District in accordance with RSA 193:1-c and these
administrative regulations.

A. Equal Access to District Courses and Programs.

Non-enrolled district students will have the same access as enrolled students to the District’s
courses and programs. Non-enrolled district students shall not be subject to any policies,
procedures or standards with respect to participation in the District’s courses or programs that are
more restrictive than those governing the District’s enrolled students. Non-enrolled district
students, however, must meet the same eligibility criteria as the District’s students as described
in paragraph B below.

The district allows non-enrolled district students to participate on an equal basis in courses and
programs offered by the district provided they meet the eligibility requirements for participation
(e.g., deadlines for registration, academic progress/performance, parental permission, third party
(e.g., NHIAA) requirements, physical exams/health requirements, etc).

In the event that a course or program has reached capacity, selection between enrolled students
and non-enrolled district students must be made using the same criteria, such as registration
deadlines, registration dates, audition/tryout, seniority by grade, etc. If, after applying such
criteria the course/program remains overenrolled, the determination should be made randomly.

[t a student or their parent/guardian believes that they have not been given equal opportunity for
participation in district programs, then they may appeal as outlined in Board policy JJA-R.

B. Participation in Curricular Courses.

In order to participate in the District’s curricular courses, non-enrolled district students must
meet the eligibility criteria that applies to students enrolled in the school district. The building
Principal will provide this eligibility criteria to parents or guardians of non-enrolled district
students upon request.

IHBG, JJA and JJJ, as well as accompanying
procedural documents JJA-R and JJJ-R to better
coordinate the "equal access” provisions relating to
home educated and other non-enrolled district
students’ participation in public school district courses,
programs and activities as required under RSA 193:1-c
and 193-A:6, |1l In addition to the comprehensive
revisions to the text of JUJ, the palicy category was
changed from “Recommended’ to *Priority/Required by
Law" to reflect the 2022 passage of HB1663, which

| amended 193:1-c to include such a policy.




Parents/guardians shall submit requests for participation in District courses in writing to the
building Principal consistent with Board procedures JJJ-R. The building Principal will verify that
the eligibility standards are the same as those that apply to students enrolled in the school
district.

The Principal will determine if a non-enrolled district student has satisfied eligibility criteria and
prerequisites in the same manner as s/he would:

1. for determining whether a course satisfies requirements for awarding credits (Board
policy IK): and

2. for assigning to classes or grade levels and for students transferring from other schools
(Board policy JG).

In making the determination, the Principal should consider home education evaluation materials
(see RSA 193-A.:6, III), course descriptions, syllabi, and/or any other relevant information
offered by the parent/guardian of the student.

Requests for the related services including, but not limited to, physical therapy, occupational
therapy, speech therapy, counseling, psychological, guidance, and/or special education services
shall be referred to the Student Services Director. If a dispute arises between the parent/guardian
and the District as to the pupil's right to these services, the Student Services Director shall inform
the Superintendent, who shall consult the District's attorney for a legal opinion.

C. Use of School Texts and Library Materials.
Non-enrolled district students will be permitted to use the school library, borrow school texts and
borrow library materials under the same conditions and rules as pupils enrolled in the District.

D. Participation in Activities and Co/extra-curricular Programs.

Requests by non-enrolled district students for participation in District co-curricular/ extra-
curricular activities or programs (“activities”) shall be made in writing by the parent/guardian to
the building Principal. The building Principal shall ensure that there is equal treatment and
opportunity of non-enrolled district students relative to their participation in District activities.

In order to participate in District activities, non-enrolled district students must:

1. Meet the eligibility criteria for participation in the activity that apply to students enrolled
in the school district, with the exception of school attendance;

2. Meet any tryout criteria or their equivalent for participation in the activity that apply to
students enrolled in the school district (see Board policy JJA); and

3. Comply with all policies, rules and regulations or their equivalent of the governing
organization of the activity (see Board policy JTA).



Non-enrolled district students participating in district co-curricular and extra-curricular activities
are subject to the same fees charged enrolled students for the activity.

E. Appeals.

Any student/parent/guardian who believes that the district’s policies/regulations or the State’s
laws/regulations pertaining to a non-enrolled district student’s access to a course or program
have not been appropriately or fairly interpreted may appeal as follows:

If the original decision being appealed was made by the Principal, then the “Principal " as
used in steps 1-4 shall refer to the “Superintendent”, and the Superintendent's decision
shall be final. Step 5 shall not apply.

1. Submit a letter to the building Principal stating the nature of the concern and requesting a
hearing.

2. Within five (5) school days the Principal will convene a meeting with him/herself, the
student and/or parents, the coach/advisor, and a teacher(s).

3. The student/parent will be given an opportunity to explain why they believe the student
should be eligible for participation. Additionally, the student/parent may present
information, documents or other material in support of their position. The Principal shall
prepare minutes of the meeting.

4. The Principal will consider all information available and will make a final decision
within three (3) school days following the meeting. The Principal will notify and inform
the student/parents of his/her decision in writing via email. When time is of the essence,
the Principal should first convey the basic conclusion as soon as practicable via telephone
or email.

5. The student/parent/guardian may within 3 days of the Principal’s email of the decision
submit a written request for further review by the Superintendent. The written request
should describe why the Principal’s decision should not be upheld. The Superintendent
may decide without further information to uphold the Principal’s decision, or may
determine a further meeting is necessary. In either event, the Superintendent’s decision
will be final. If the parent/guardians do not request a review by the Superintendent, then
the Principal’s decision will be final as of the fourth day after the Principal’s written
decision was transmitted to the parents/guardians.

F. Administrative Regulations or Procedures.
The Superintendent or designee may adopt such administrative regulations or procedures as s/he
deems appropriate in order to implement this policy.
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JKAA - USE OF RESTRAINTS AND SECLUSION,

Category: Priority required by law

A. Policy Statement. This policy is designed to help ensure the safety and dignity of all
students by limiting and regulating the use of restraint and seclusion only as crisis or
emergency responses. Restraint and seclusion of students is prohibited in the District except
as described below.

B. Definitions: For the purposes of this policy,

1. “Restraint” means bodily physical restriction, mechanical devices, or any device that
immobilizes a person or restricts the freedom of movement of the torso, head, arms, or
legs. It includes mechanical restraint, physical restraint, and medication restraint used to
control behavior in an emergency or any involuntary medication. It is limited to actions
taken by persons who are school or facility staff members, contractors, or otherwise
under the control or direction of a school or facility

Hy “Resaintshathbnetinelude:

a. “Medication restraint™ occurs when a child is given medication involuntarily for the
. ! g Y
purpose of immediate control of the child’s behavior.
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b. “Mechanical restraint” occurs when a physical device or devices are used to restrict
the movement of a child or the movement or normal function of a portion of his or
her body.

c. “Physical restraint” occurs when a manual method is used to restrict a child’s
freedom of movement or normal access to his or her body.

d. “Prone restraint” is a prohibited physical restraint technique which occurs when a
child is intentionally placed face-down on the floor or another surface, and the child's
physical movement is limited to keep the child in a prone position. For the purpose of
this definition, physical restraint that involves the temporary controlling of an
individual in a prone position while transitioning to an alternative, safer form of
restraint is not considered to be a prohibited form of physical restraint.

e. Execeptions to definition of restraint. The term “restraint” DOES NOT, however,
include:
i.  Brief touching or holding to calm, comfort, encourage, or guide a child, so long
as limitation of freedom of movement of the child does not occur.

ii.  The temporary holding of the hand, wrist, arm, shoulder, or back for the purpose
of inducing a child to stand, if necessary, and then walk to a safe location, so
long as the child is in an upright position and moving toward a safe location.

iii.  Physical devices, such as orthopedically prescribed appliances, surgical
dressings and bandages, and supportive body bands, or other physical holding
when necessary for routine physical examinations and tests or for orthopedic,
surgical, and other similar medical treatment purposes, or when used to provide
support for the achievement of functional body position or proper balance or to
protect a person from falling out of bed, or to permit a child to participate in
activities without the risk of physical harm.

iv.  The use of seat belts, safety belts, or similar passenger restraints during the
transportation of a child in a motor vehicle.

v.  The use of force by a person to defend himself or herself or a third person from
what the actor reasonably believes to be the imminent use of unlawful force by
a child, when the actor uses a degree of such force which he or she reasonably
believes to be necessary for such purpose and the actor does not immobilize a
child or restrict the freedom of movement of the torso, head, arms, or legs of
any child.

2. “Dangerous Restraint Technique” are prohibited forms of restraint and/or behavior
techniques that include:

a. Prone restraint, or any other physical restraint or containment technique that:

i. Obstructs a child's respiratory airway or impairs the child's breathing or
respiratory capacity or restricts the movement required for normal breathing;

ii. Places pressure or weight on, or causes the compression of, the chest, lungs,
sternum, diaphragm, back, or abdomen of a child;

iii. Obstructs the circulation of blood;

iv. Involves pushing on or into the child's mouth, nose, eyes, or any part of the face
or involves covering the face or body with anything, including soft objects such
as pillows, blankets, or washcloths; or

v. Endangers a child's life or significantly exacerbates a child's medical condition.



b. The intentional infliction of pain, including the use of pain inducement to obtain
compliance.

c¢. The intentional release of noxious, toxic, caustic, or otherwise unpleasant substances
near a child for the purpose of controlling or modifying the behavior of or punishing
the child.

d. Any technique that unnecessarily subjects the child to ridicule, humiliation, or
emotional trauma.

e. Other forms of physical and medical restraint shall be administered in such a way so
as to prevent or minimize physical harm. During the administration of restraint, the
physical status of the child, including skin temperature, color, and respiration, shall be
continuously monitored. The child shall be released from restraint immediately if they
demonstrate signs of one or more of the following: difficulty breathing; choking;
vomiting; bleeding; fainting; unconsciousness; discoloration; swelling at points of
restraint; cold extremities, or similar manifestations.

3. “Seclusion” means: the involuntary placement confinement of a child alone in any room
or area a-place-where-no-other-person-is-present-and from which the pastienlar child is
unable to exit, either due to physical manipulation by a person, a lock, or other
mechanical device or barrier, or from which the child reasonably believes they are not
free to leave; or, the involuntary confinement of a child to a room or area, separate from
their peers, with one or more adults who are using their physical presence to prevent
egress.

The term “seclusion” DOES NOT, shal-net however, include the voluntary separation of
a child from a stressful environment for the purpose of allowing the child to regain self-
control, when such separation is to an area which a child is able to leave; Seelusion-dees
netirelade circumstances in which there is no physical barrier, betweenthe-childand-any
otherperser-er and the child is physically able to leave: the plaee: or involuntary

confinement of a child to a room or area with an adult who is actively engaging in a
therapeutic intervention. A circumstance may be considered seclusion even if a window
or other device for visual observation is present 1fthc othcr e]cments ofthls detmmon
are satlsﬁed A nstance m > OV e A h

4. "Child" means a person who has not reached the age of 18 years and who is not under
adult criminal prosecution or sentence of actual incarceration resulting therefrom, either
due to having reached the age of 17 years or due to the completion of proceedings for
transter to the adult criminal justice system under RSA 169-B:24, RSA 169-B:235, or
RSA 169-B:26. "Child" also includes a person in actual attendance at a school who is less
than 22 years of age and who has not received a high school diploma.

C. Training Required. Under RSA 126-U:5, II, the restraint may only be used/implemented by
trained school staff, while 126-U:5-a, 11 applies the same limitation to the use of seclusion.
The Superintendent shall ensure that:

1. each school building has staff who have been appropriately trained in the proper and safe
implementation of seclusion or restraint techniques;

N2

each school building has staff who have been appropriately trained and are authorized to
assess the mental, emotional, and physical well-being of a student relative to a period of
restraint that exceeds 30 minutes in conditions described in , below; and



3. all employees, designated volunteers and other persons who are required to have criminal
history background checks under Board policy GBCD receive general training in the
requirements and prohibitions of this policy, as well as basic de-escalation procedures.
Personnel who have only received such general training are not authorized to use
restraint or seclusion upon any student.

D. Procedures for Managing The Behavior of Students. General procedures for managing
student behavior are found in Board policies, each school’s Code of Conduct, and student
handbooks. Behavior of individual students may be addressed in applicable individualized
educational plans, 504 plans, behavior intervention plans, or other such individualized
documents. The Superintendent is authorized to establish procedures for managing the
behavior and to implement this Policy as needed. Such procedures shall be consistent with all
Board policies this-peliey and all applicable laws or regulations. The Superintendent is
further authorized to establish any other procedures necessary to implement this policy
and/or any other legal requirements.

E. Provisions Governing the Circumstances in Which - and Conditions by Which - Forms
of Restraint May and May Not Be Used:

1. Authorized Use of Restraint.

a. General,
i.  Restraint may only be used by trained personnel using extreme caution when all
other interventions have failed or have been deemed inappropriate.

ii.  The determination of whether the use of restraint is justified in a specific instance
must be made with consideration of all relevant circumstances, including whether
continued acts of violence by a child to inflict damage to property will create a
substantial risk of serious bodily harm to the child or others.

ili.  Restraint may only be used to ensure the immediate physical safety of any person
when there is a substantial and imminent risk of serious bodily harm to the student
or others.

1v.  Restraint shall never be used either explicitly or implicitly as punishment for the
behavior of a child.



v.  Restraint will not be imposed for longer than is necessary to protect the student or
others from the substantial and imminent risk of serious bodily harm.

vi.  Restraint will be discontinued immediately if a child demonstrates signs of one or
more of the following: difficulty breathing; choking; vomiting; bleeding; fainting;
unconsciousness; discoloration; swelling at points of restraint; cold extremities; or
similar manifestations.

b. Restraint Periods Exceeding 15 Minutes. Pursuant to RSA 126-U:11, no period of
restraint of a student may exceed 15 minutes without the approval of a supervisory
employee designated by the Superintendent or Principal to provide such approval.

However, no period of restraint of a student may exceed 30 minutes unless an
assessment of the mental, emotional, and physical well-being of the student is
conducted by an employee trained and authorized to make such assessments.

Such assessments shall be repeated at least every 30 minutes during the period of
restraint. Each such assessment shall be documented in writing and such records shall
be retained as part of the Written Notification required in Section G.1.c. below.

2. Prohibition of Certain Forms of Restraint. The use of any dangerous restraint
technique as defined in Section B, above, is prohibited. Additionally, medical and
mechanical restraints are prohibited except that limited mechanical restraint may be used
in transportation as described in and subject to the conditions set forth in paragraph 3, of
this Section.

3. Limited Use of Mechanical Restraints During Transportation. Pursuant to RSA 126-
U6, the use of Mechanical Restraints is generally prohibited. However, RSA 126-U:12
allows the use of mechanical restraint during transportation when case-specific
circumstances dictate that such methods are necessary.

Whenever a student is transported to a location outside the school, the Superintendent or
designee will ensure that all reasonable and appropriate measures consistent with public
safety are made to transport or escort the student in a manner which:

a. Prevents physical and psychological trauma;
b. Respects the privacy of the child; and
c. Represents the least restrictive means necessary for the safety of the child.

Whenever a student is transported using mechanical restraints, the Superintendent or
designee will document in writing the reasons for the use of the mechanical restraints as
described in Section G.3 below.

4. Reporting and Notification. Any occurrence or incident or occurrence in which
restraint is used shall be followed by reports and notification as described in Section G,
below.

F. Use of Seclusion.

1. Circumstances in Which - and Conditions by Which - Seclusion May and May Not
Be Used.



d.

Seclusion may only be used by personnel trained in the proper use of seclusion as
provided in Section C, above.

Seclusion may only be used when a student's behavior poses a substantial and
imminent risk of physical harm to the student or others and may only continue until
that danger has dissipated.

Seclusion shall only be used after other approaches to the control of behavior have
been attempted and been unsuccessful or are reasonably concluded to be unlikely to
succeed based on the history of actual attempts to control the behavior of a particular
child.

Seclusion will not be used explicitly or implicitly as a form of punishment or
discipline for the behavior of a student.

Seclusion shall not be used in a manner that unnecessarily subjects the child to the
risk of ridicule, humiliation, or emotional or physical harm.

Conditions of Seclusion. When seclusion is permitted under this policy,

a. it may only be imposed in rooms which:

i. Are of asize which is appropriate for the chronological and developmental age,
size, and behavior of the children placed in them.

ii. Have a ceiling height that is comparable to the ceiling height of the other rooms
in the building in which they are located.

iii. Are equipped with heating, cooling, ventilation, and lighting systems that are
comparable to the systems that are in use in the other rooms of the building in
which they are located.

iv. Are free of any object that poses a danger to the children being placed in the
Tooms.

v. Have doors which are either not equipped with locks or are equipped with
devices that automatically disengage the lock in case of an emergency. For the
purposes of this subparagraph, an "emergency" includes, but is not limited to:

A. The need to provide direct and immediate medical attention to a child;

B. Fire;

C. The need to remove a child to a safe location during a building
lockdown; or

D. Other critical situations that may require immediate removal of a child
from seclusion to a safe location.



b.

Each use of seclusion shall be directly and continuously visually and auditorily
monitored by a person trained in the safe use of seclusion (e.g., in person, window
with accommodation for sound, video with audio feed).

3. Required Use of Co-Regulators. When seclusion is used, the Principal, or when the
Principal is not immediately available, the Principal's designee or the then supervising
employee, shall designate a co-regulator to monitor the child and develop a plan to help
the child manage their state of regulation and their return to a less restrictive setting. The
co-regulator shall check the child at regular intervals not to exceed 30 minutes in length.
The co-regulator shall be selected and designated in the following order of preference:

a.
b.
C.
d.

A trusted adult selected by the child.

A clinician or counselor trained in trauma informed practices.

A staff member known to have a positive relationship with the child.

A staff member who was NOT involved in the incident that led to seclusion.

4. Reporting and notification. Any occurrence or incident in which seclusion is used shall
be documented and followed with reports and notification as described in Section G,
below. Multiple incidents of seclusion/restraint may be present within a single
occurrence, and should be individually described within the reports and notifications.

Prohibitionof D R it Teshilaness

G. Reporting, Notification, and Record-Keeping Requirements-and-Parental Notification:




1. Restraint and Seclusion. Whenever restraint or seclusion has been used on a child, the
following shall apply:

d.

Immediate verbal report to Principal, designee or then current supervising emplovee:
Immediately after the occurrence of seclusion or restraint and any threat to safety is
no longer imminent, the employee who uses seclusion or restraint shall provide verbal
notice to the Principal, Principal’s designee or other supervising employee on duty.

Initial Notification to Parent/Guardian: Upon receipt of a report of the use of

seclusion or restraint, and unless prohibited by court order, the Principal, Principal’s
designee, or other supervising employee who received the immediate verbal report
described in Paragraph G.1.a, shall make reasonable efforts to contact the child’s
parent or guardian as soon as is practicable, but no later than the time of the return of
the child to the parent/guardian or the end of the business day, whichever is earlier.
The form of notice shall be in the manner calculated to give the parent/guardian
actual notice of the incident at the earliest possible time.

Written Notification to Superintendent: Within five business days of the use of

seclusion or restraint, the employee who used seclusion or restraint on a child, will,
with the assistance of the Principal or other employee who received the immediate
verbal report (or if the employee is not available, the Principal or other recipient of
the immediate report) will submit written notification on the form provided by the
New Hampshire Departments of Education and Health and Human Services (the
“DOE/DHHS form™) to the Superintendent. In the absence of the availability of the
DOE/DHHS form, the submission shall nonetheless be in writing and include all of
the information required under RSA 126-U:7, [I. The DOE/DHHS form or other
writing used will be referred to as the Written Notification.

[f the use of restraint on a child exceeded 30 minutes, the Written Notification shall
also include information pertaining to the assessments described in Section E.1 b,
above.

Written Information to Parent/Guardian: Unless prohibited by court order, within 2

business days of receipt of the Written Notification, the Superintendent/designee shall
send by USPS first class mail, or transmit by electronic means, to the child’s
parent/guardian all of the information included in the Written Notification or the
Written Notification itself.



e. Final Investigation and Report: The Superintendent or Superintendent’s designee
shall review and investigate each incident of seclusion or restraint for a determination
as to whether the use complied with this policy, RSA 126-U and Ed 1201-1203.
After the completion of a reasonable review/investigation, the Superintendent or
her/his designee, shall follow the Written Notification with a Final Report of the
incident. The Final Report should include findings and conclusions, the documentary
and other physical evidence (or summary of oral evidence), and a description of
actions taken in response to those findings and conclusions.

2. Additional Reporting Required for Injury or Death of a Child Subject to Restraint
or Seclusion. In cases involving serious injury or death to a child subject to restraint or
seclusion in a school, the Principal/Superintendent designee shall, in addition to the
reports and notifications described above, and in accordance with the provisions of RSA
126-U:7, notify the Commissioner of the Department of Education, the New Hampshire
Attorney General, and the New Hampshire Disability Rights Center using the contact
information provided by the Department of Education.

Such notice shall include the Official/Written Notification required in Section G.1.c,
above.

3. Additional Documentation Regarding Use of Mechanical Restraint. Whenever a
child is transported using mechanical restraints, the person(s) completing the Official
Report Form/written notification described in G.1.¢, above, shall include the reasons for
the use of mechanical restraints. Such documentation shall be treated and retained as a
notification of restraint under RSA 126-U:7.

4. Documentation for Other Intentional Physical Contact Between Employee and
Student. The following shall apply whenever there is an instance where a school
employee or designated volunteer] has intentional physical contact with a student in
response to a student's aggressive misconduct or disruptive behavior.

a. Notice to parents: the Principal, designee, or other supervising employee will make
reasonable efforts to promptly notify the student's parent or guardian. Such
notification shall be made no later than the time of the return of the child to the
parent/guardian or the end of the business day, whichever is earlier. The form of
notice shall be in the manner calculated to give the parent/guardian actual notice of
the incident at the earliest possible time.

b. Physical Contact Written Description: Unless the incident is subject to the notice and
reporting requirements of Section G.1 above, the Principal shall prepare a written
description of the incident (“Physical Contact Written Description™) of the incident
within five (5) business days of the occurrence/incident. The Physical Contact Written
Description will include:

i. The date and time of the incident.

ii. A brief description of the actions of the child before, during, and after the
occurrence.

iii. The names of the persons involved in the occurrence.

iv. A brief description of the actions of the facility or school employees involved
before, during, and after the occurrence.



v. A description of any injuries sustained by, and any medical care administered to,
the child, employees, or others before, during, or after the incident.

5. Circumstances when Reporting/Notification is not Required. The notification,
reporting and record keeping requirements included in this Section G are not required in
the following circumstances:

a. When a child is escorted from an area by way of holding of the hand, wrist, arm,
shoulder, or back to induce the child to walk to a safe location. If, however, the child
is actively combative, assaultive, or causes self-injury while being escorted, then the
notification requirements described above are applicable.

b. When actions are taken such as separating children from each other, inducing a child
to stand, or otherwise physically preparing a child to be escorted.

c.  When the contact with the child is incidental or minor, such as for the purpose of
gaining a misbehaving child’s attention. However, blocking of a blow, forcible
release from a grasp, or other significant and intentional physical contact with a
disruptive or assaultive child shall be subject to the notification and reporting
requirements described above.

6. Retention of Records. All reports, notifications and other records created pursuant to
this Section, or Sections H, 1 or I, shall be retained [the term of the student’s enrollment
plus three years, unless:

a. the student is or was a student with an Individualized Educational Program, in which
case, the records shall be retained and destroyed in accordance with paragraph B.1 of
Board policy EHB; or

b. alonger period is required pursuant to instruction by the Department of Education or
the Department of Health and Human Services.

H. Mandatory Reporting of Violations by Others. Any school employee who has reason to

believe that the action of another may constitute a violation of this policy, or the provisions
of RSA 126-U, must report the suspected violation to the Principal or Superintendent in
accordance with the reporting procedures of Board policy GBEAB. The conduct giving rise
to the suspected violation may require reporting under Board policies JLF — Reporting Child
Abuse or Neglect.

Complaints of Violation of RSA 126-U. Any individual may file a complaint with the
Superintendent’s office alleging a violation of this policy or RSA 126-U. The complainant
should be encouraged to file the complaint in writing with the information listed in paragraph
| below, but if declined, the Superintendent/designee should promptly prepare a written
summary of the complaint with such information as could be obtained from the complainant.
The complaint should be made as soon as possible after the incident. (Note that under Ed
1203.02, complaints to the New Hampshire Department of Education made more than twelve
months after an incident will be dismissed by the Department.)

1. Complaint Contents. The written complaint or complaint summary should include:
a. The complainant’s name, unless the complainant refuses;

b. The date or approximate date of the alleged incident;



¢. The location of the alleged incident;

d. The name of the child or children subject to the alleged restraint or seclusion, if
known;

e. The name of the school personnel alleged to have restrained or secluded the child, if
known;

f. A description of the alleged restraint or seclusion; and
g. The date of complaint.

2. Investigation and Resolution of Complaint. The complaint or grievance will be
investigated by the Superintendent, or another person designated by the Superintendent.
The Complainant should be contacted no later than 5 business days (excluding school
year vacations) following the date of the complaint.

In most cases, investigation of the complaint should be completed within 20 days
following receipt of the complaint, If the Superintendent is not personally conducting
the investigation, however, the extension of time must first be approved by the
Superintendent. When extra time is required, the reasons for the extension should be
included in the final investigative report.

A written investigative report of the findings and conclusions (whether the complaint is
founded or unfounded) should be completed within five days of completion of the
investigation. In addition to findings and conclusions, the investigative report must
include the documentation of the evidence (or summary of oral evidence) relied upon.

The Superintendent will contact the complainant within 5 days after the report is
completed to discuss the completion of the investigation. The amount of information
provided is dependent on the nature of the complainant and the legal privacy of the
concerned parties. If the complainant is the parent or guardian of the child concerned,
the Superintendent may allow the parent/guardian access to the written report in the
same manner as any other student record.

The Superintendent shall take such actions as are appropriate in light of the investigative
report, including, without limitation, any mandatory or discretionary reports to outside
agencies, employee discipline, ordering further investigation, training, etc..

Any further review of the original complaint or investigative report will be in
accordance with other established processes, e.g., grievance processes within applicable
collective bargaining agreements, Board policies relating to complaints such as found in
KEB and GBK.

The written complaint/complaint summary, the investigative report, evidence, and other
documents concerning the complaint shall be retained in accordance with Ed 1202.02(e).

J. Review of IEP or 504 Plan Following the Use of Restraint or Seclusion. Pursuant to RSA
126-U:14, upon information that restraint or seclusion has been used for the first time upon a
child with a disability as defined in RSA 186-C:2, I or a child who is receiving services under
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. section 701, and its implementing
regulations, the school shall review the Individual Educational Program ("IEP") and/or



Section 504 plan and make such adjustments as are indicated to eliminate or reduce the
future use of restraint or seclusion.

If there have been multiple instances of restraint or seclusion of a child with a disability since
the last IEP/504 plan review, an additional review shall occur at the request of the parent or
guardian of the child.

K. Prohibition Against Retaliation or Harassment. No person shall subject any individual to
harassment or retaliation for filing, in good faith, a report under this policy, RSA 126-U, or
Department of Education Rules Ed 1200.

L. Dissemination of Policy. A copy of this policy shall be provided to the parent, guardian, or
legal representative of each full- or part-time student upon enrollment, and annually
thereafter printed in each student handbook. Additionally, the policy will be included on
each school’s website and/or the online School Board Policy Manual available to the general
public.
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A. General Statement. It is the policy of the School Board that all school district personnel
will follow the procedures outlined herein as they pertain to the maintenance of student
records. Furthermore, it is the policy of the School Board that all school district personnel
will follow the provisions of the Family Educational Rights Privacy Act (FERPA) and its
corresponding regulations,

B. "Education Record". For the purposes of this policy and in accordance with FERPA, the
term “educational record” is defined as all records, files, documents and other material
containing information directly related to a student; and maintained by the school district; or
by such other agents as may be acting for the school district. Such records include, but are
not limited to, completed forms, printed documents, handwriting, videotape, audiotape,
electronic or computer files, film, print, microfilm and/or microfiche. Educational records do
not include records of instructional, supervisory, and administrative personnel and
educational personnel ancillary thereto which are in the sole possession of the maker thereof
and which are not accessible or revealed to any other person except a substitute.

C. "Directory Information". For the purposes of this policy, and in accordance with the
provisions of FERPA and New Hampshire RSA 189:1-e, the term “directory information™
means:

I. Students' name(s), address{es), telephone number(s), and date(s) of enrollment;
2. Parents'/guardians' name(s) and address(es);

3. Students grade levels, enrollment status and dates of attendance;

4, Student photographs;

5. Students participation in recognized school activities and sports;
6. Weight and height of members of athletic teams;

7. Post-high school plans; and

8. Students' diplomas, certificates, awards and honors received.

Except for elements of a student’s directory information which the student’s parents or an
eligible student has notified the District not to disclose, the District may release or disclose
student directory information without prior consent of the student’s parents/eligible
students. Within the first three weeks of each school year, the District will provide notice to
parents/eligible students of their rights under FERPA and that the District may publish
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directory information without their prior consent. Parents/cligible students will be given
October | to notify the District in writing of any or all directory information items that they
refuse to permit the District to release or disclose. Notice from a parent/eligible student that
any or all directory information shall not be released will only be valid for that school year
and must be re-issued each school year.

. "Personally Identifiable Information". “Personally identifiable information™ is defined as

data or information which makes the individual who is the subject of a record known,
including a student’s name; the student’s or student’s family’s address; the name of the
student’s parent or other family members; a personal identifier such as a student’s Social
Security number; the student’s date of birth, place of birth, or mother’s maiden name.
“Personally identifiable information” also includes other information that, alone or in
combination, is linked or linkable to a specific student, that would allow a reasonable person
in the school community, who does not have personal knowledge of the relevant
circumstances, to identify the student with a reasonable certainty or other information
requested by a person who the District reasonably believes knows the identity of the student
to whom the education record relates.

. FERPA Definition of "Parent". For the purposes of this policy, the term parent shall mean

and include a natural. parent, a guardian, or an individual acting as a parent in the absence of
a parent or guardian, and all of their plural or singular forms.

Annual Notification/Rights of Parents and Eligible Students. Within the first 4 weeks,
the District will publish notice to parents and eligible students of their rights under State law,
Federal law, and this policy. The District will send a notice listing these rights home with
each student. The notice will include:

1. The rights of parents or eligible students to inspect and review the student’s
education records;

2. The intent of the District to limit the disclosure of information in a student’s
record, except: (a) by the prior written consent of the parent or eligible student;
(b) as directory information; or (¢) under certain, limited circumstance, as
permitted by law;

3. The right of a student’s parents or an eligible student to seek to correct parts of the
student’s educational records which he/she believes to be inaccurate, misleading,
or in violation of student rights; this includes a hearing to present evidence that
the records should be changed if the District decides not to alter them according to
the parent’s or eligible student’s request;

4. The right of any person to file a complaint with the United States Department of
Education if the District violates FERPA; and

5. The procedure that a student’s parents or an eligible student should follow to
obtain copies of this policy.



G, Procedure To Inspect Education Records. Parents or eligible students may inspect and
review that student’s education records. In some circumstances, it may be more convenient
for the record custodian to provide copies of records,

Since a student’s records may be maintained in several locations, the school Principal may
offer to collect copies of records or the records themselves from locations other than a
student’s school, so that they may be inspected at one site. If parents and eligible students
wish to inspect records where they are maintained, schoot Principals will determine ifa
review at that site is reasonable.

Although not specifically required, in order that a request is handled in a timely manner,
parents/eligible students should consider submitting their request in writing to the school
Principal, identifying as precisely as possible the record or records that he/she wishes to
inspect. The Principal will contact the parents or the eligible student to discuss how access is
best arranged for their inspection or review of the records (copies, records brought to a single
site, etc. ).

The Principal will make the needed arrangements as soon as possible and notify the parent or
eligible student of the time and place where the records may be inspected. This procedure
must be completed within fourteen (14) days that the request for access is first made.
Note: the fourteen (14) day limit is required under New Hampshire RSA 189:66, IV, in
contrast to the Jorly-five (43) day period otherwise allowed under FERPA,

If for any valid reason such as the parent’s working hours, distance between record location sites
or the parent or student’s health, a parent or eligible student cannot personally inspect and review
a student’s education records, the Principal may arrange for the parent or eligible student to
obtain copies of the records.

When records contain information about students other than a parent’s child or the eligible
student, the parent or eligible student may not inspect and review the records of the other
students. If such records do contain the names of other students, the Principal will seek
consultation with the Superintendent and/or the District’s attorney to determine how best to
proceed. Where practicable, it may be necessary to prepare a copy of the record which has all
personally identiffable information on other students redacied, with the parent or eligible
student being allowed to review or receive only a copy of the redacted record, Both the
eriginal and redacted copy should be retained by the District.

H. Procedures To Seck To Correction of Education Records. Parents of students or eligible
students have a right to seek to change any part of the student’s records which they believe is
inaccurate, misleading or in violation of student rights. FERPA and its regulations use both
"correct/ion” and "amend”. For the purposes of this policy, the two words (in all of their
respective forms) shall mean the same thing unless the context suggests otherwise, To
establish an orderly process to review and correct (amend) the education records for a
requester, following processes are established.

1. Firstlevel decision, When a parent or cligible student finds an item in the student’s
education records that he/she believes is inaceurate, misleading or in violation of student
rights, he/she should submit a writien request asking the building Principal to correct



it. If the records are incorrect because of clear error and it is a simple matter to make the
change, the Principal should make the correction, If the records are changed to the
parent’s/efigible student’s satisfaction, both parties shall sign a document/form stating the
date the records were changed and that the parent/eligible student is satisfied with the
correction.

If the Principal believes that the record should rot be changed, he/she shall:
a. Provide the requester a copy of the questioned records at no cost;

b. Ask the parent/eligible student to initiate a written appeal of the denial of the
request for the change, which will be forwarded to the Superintendent;

¢. Forward the written appeal to the Superintendent; and

d. Inform the parents/eligible student that the appeal has been forwarded to the
Superintendent for a decision.

. Second-level decision. If the parent/eligible student wishes to challenge the Principal’s
decision to not change the student record, he/she may appeal the matter to the
Superintendent. The parent/eligible student shall submit a writien request to the Principal
asking that the matter be appealed to the Superintendent, The Principal will forward the
appeal to the Superintendent.

The Superintendent shall, within ten (10) business days after receiving the appeal:
a. Review the request;
b. Discuss the request with other school officials;

¢. Make a decision whether or not to make the requested correction to the educational
record;

d. Schedule a meeting with the parents/eligible student if the Superintendent believes
such a meeting would be necessary; and

e. Notify the parents/eligible student of the Superintendent’s decision ot their request
to correct the student’s educational record,

If the Superintendent determines the records should be corrected, he/she will make the
change and notify the parents/eligible student in writing that the change has been

made. The letter stating the change has been made will include an invitation for the
parent/eligible student to inspect and review the records to verify that the records have
been corrected and the correction is satisfactory. If the records are changed to the
parent’s/eligible student’s satisfaction, both parties shall sign a document/form stating the
date the records were changed and that the parent/eligible student is satisfied with the
correction.



If the Superintendent determines the records are will not be corrected, he/she will notify
the parents/eligible student in writing of his‘her decision. Such letter will also notify the
parents/eligible student of their right to an appeal hearing before the School Board,

3. Third-level decision, If the parents or eligible student are not satisfied with the
Superintendent’s decision, they may submit a written request for a hearing before the
School Board. The parents/eligible student shall submit the request for a hearing with the
Superintendent within ten (10) business days of the date of the Superintendent’s written
decision in level-two. The Superintendent will inform the School Board of the request
for a hearing and will work with the School Board to schedule a hearing within forty five
(43) days of receipt of the request. Once the meeting is scheduled, the Superintendent
will inform the parents/eligible student in writing of the date, time and place of the
hearing.

The hearing will be held in non-public session consistent with the provisions of RSA 91-
A:3, unless the parent/eligible student requests that the hearing be held in public session.
The School Board will give the parent/eligible student a full and fair opportunity to
present evidence relevant to the issues raised under their request. The parents/eligible
students may be assisted or represented by one or more individuals of their own choice,
including an attorney.

The School Board will issue its final decision in writing within thirty (30) days of the
hearing, and will notify the parents/eligible student thereof via certified mail, return
receipt requested. The School Board will base its decision solely on the evidence
presented at the hearing, The School Board’s written decision will include a summary of
the evidence and the reasons for its decision.

[f the School Board determines that the student record should be corrected, it will direct
the Superintendent to do so as soon as possible. The Superintendent will then contact the
parents/eligible student for a meeting so they can review and inspect the records to verify
that they have been corrected, At this meeting, both parties shalt sign a document/form
stating the date the records were corrected and that the parent/eligible student is safisfied
with the correction,

The School Board's decision will be final.

4, Parent/Eligible Student Explanation to be Included in Record. Notwithstanding the
resolution of any request to correct a student's record(s), in accordance with section (a)(2)
of FERPA, s parent or eligible student may insert into that student’s educational record a
written explanation respecting the content of the record.

I Disclosure of Student Records and Student Information. In addition to directoty
information, the District may disclose student records and student information without
consent to the following parties on the condition that the recipient agrees not to permit any
other party to have access to the teleased information without the written consent of the
parents of the student, and under the conditions specified.



School officials with a legitimate educational interest. Sehoolofficials-with-a-legitimate
educational-interest-may-aeceess-studentreeords. A school official may only access

student records when the school official has a legitimate educational interest.

a. "School officials” means persons employed or used by the District to perform
institutional services and functions, and includes such persons as teachers,
instructional aides, administrators, including health or medical staff, school resource
officers, and third parties such as contractors, attorneys, consultants, and volunteers.
Such third party school officials may access student records provided such persons
are:

i.  Under the District’s direct control with respect to the use and
maintenance of education records, and

il.  Prohibited from disclosing the information to any other party
without the prior written consent of the parent/eligible student, or
as otherwise authorized by law.

b. “chlt]mate educatlon mterest” fefefs%e—seheel—efﬁeha-}s—%eﬁﬁaleyees—wahe—need—te

emﬁleymeﬂ%fespeﬁﬁb%es—aﬂd—daﬂes— includes perfomnng a task or engaging in an

activity related to (i) one’s regular duties or professional responsibilities, (ii) a student’s
education, (iii) the discipline of a student, (iv) a service to or benefit for a student, (v)
measures to support student success, and (vi) the safety and security of the campus.

Other schools into which a student is transferring or enrolling, upon condition that the
student’s parents be notified of the transfer, receive a copy of the record if desired, and
have an opportunity for a hearing to challenge the content of the record. This exception
continues after the date that a student has transferred

Officials for audit or evaluation purposes.
Appropriate parties in connection with financial aid.

Organizations conducting certain studies for, or on behalf of the School Distriet. Student
records or student information will only be provided pursuant to this paragraph if the
study is for the purpose of: developing, validating or administering predictive tests;
administering student aid programs; or improving instruction. The recipient organization
must agree to limit access to the information and to destroy the information when no
longer needed for the purpose for which it is released.

Accrediting organizations.

Judicial orders or lawfully issued subpoenas, upon condition that parents and the student
are notified of all such orders or subpoenas in advance of compliance therewith by the
District, except when a parent is a party to a court proceeding involving child abuse or
neglect or dependency. The Principal shall consult with the Superintendent and legal
counsel as needed to ensure compliance with the judicial order and applicable law.

Health and safety emergencies.



J. Maintenance of Student Records and Data, The Principal of each building is responsible
for record maintenance, access and destruction of all student records. Al school district
personnel having access to records shall place great emphasis upon privacy rights of students
arxd parents.

All entries into student records must be dated and signed by the person access such records.

The principal will ensure that all records are maintained in accordance with applicable
retention schedules as may be established by law.

K. Disclosures Made From Education Records, The District will maintain an accurate record
of all requests for it to disclose information from, or to permit access to, a student’s education
records and of the information it discloses and persons to whom it permits access, with some
exceptions listed below. This record is kept with, but is not a part of, each student’s
cumulative school records. It is available only to the record custodian, the eligible student,
the pareni(s) of the student or to federal, state or local officials for the purpose of auditing or
enforcing federally supported educational programs,

The record includes:
1. 'The name of the person who or agency which made the request;
2. The interest which the person or agency has in the information;
3. The date on which the person or agency made the request;

4, Whether the request was granted and, if it was, the date access was permitted or
the disclosure was made; and

5. Inthe event of a health and safety emergency, the articulable and significant
threat to the health or safety of a student or other individuals that formed the basis
for the disclosure; and the parties to whom the agency or institution disclosed the
information.

The District will maintain this record as long as it maintains the student’s education

record. The records do not include requests for access or information relative to access
which has been granted to parent(s) of the student or to an eligible student; requests for
acecess or access granted to officials of the District who have a legitimate educational interest
in the student; requests for, or disclosures of, information contained in the student’s
education records if the request is accompanied by the prior wriiten consent of a
parent/eligible student or if the disclosure is authorized by such prior consent or for requests
for, or disclosures of, directory information designated for that student.

The records of a request for the correction of an educational record, including any appeal of a
denial of that request, if the educational record is ultimately corrected shall not be ireated as
part of the educational record of the student and shall be preserved separately.
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KEE- WEBSITE ACCESSIBILITY AND [GRIEVANCE

Category Recommended- While these policies are not required by law, they are highly recommended
Jor effective school board operations.

Related Policies: AC, KD, KDC & KED

The District is committed to ensuring accessibility of its website for students, parents, and members
of the community with disabilities. All pages on the District website will conform to the W3C Web
Accessibility Initiative (WAI) Web Content Accessibility Guidelines (WCAG) 2.0, Level AA
conformance requirements erupdated-equivalents-of these puidetines: as specified in the federal rule
published in 89 FR 31320. If there are differences between WCAG and the federal rule, the standards
in the federal rule prevail.

The Superintendent is directed to establish procedures whereby students, parents, and members of the
public may present a complaint regarding a violation of the Americans with Disabilities Act (ADA),
Section 504 and Title II related to the accessibility of any official District web presence which is
developed by, maintained by, or offered through the District or third party vendors and open sources.

A. Website Accessibility.

With regard to the District website and any official District web presence which is developed by,
maintained by, or offered through third party vendors and open sources, the District is committed
to compliance with the provisions of the Americans with Disabilities Act (ADA), Section 504 and
Title II so that students, parents and members of the public with disabilities are able to
independently acquire the same information, engage in the same interactions, and enjoy the same
benefits and services within the same timeframe as those without disabilities, with substantially
equivalent ease of use; and that they are not excluded from participation in, denied the benefits of,
or otherwise subjected to discrimination in any District programs, services, and activities delivered
online.

All existing web content produced by the District, and new, updated and existing web content
provided by third-party developers, will conform to Web Content Accessibility Guidelines
(WCAG) 2.0, Level AA conformance, or updated equivalents—by-September 20,2018, This
Regulation applies to all new, updated, and existing web pages, as well as all web content
produced or updated by the District or provided by third-party developers.

B. Complaints and Grievances Concerning Accessibility of District Websites.

A student, parent or member of the public who wishes to submit a complaint or grievance
regarding a violation of the Americans with Disabilities Act (ADA), Section 504 or Title II
related to the accessibility of any official District web presence that is developed by, maintained
by, or offered through the District, third party vendors and/or open sources may complain
directly to a school administrator, or the school or District webmaster. To best assure timely

Commented [1]: May 2024, additional change after
May 13, 2024, update, reference to KDD changed to
KEE in last bulleted paragraph in Section C. May 2024,
Policy updated to reflect U.S. Dept. of Justice
regulations which set guidelines for website
accessibility. As of the date of this revision, final rules
had not been published in the Code of Federal
Regulations but they can be found at Nondiscrimination
on the Basis of Disability; Accessibility of Web
Information and Services of State and Local
Government Entities (link tested as of 2024/5/9).
Pursuant to the federal rule, the accessibility
compliance deadline (April 24, 2026 or April 26, 2027)
for a district is based on whether the district is
independent or dependent (i.e., city) and the U.S.
Census population for the district, not the student
population. For districts with a population of 50,000 or
more compliance is required by April 24, 2026; districts
with less than 50,000 must comply by April 26, 2027.




processing and resolution of any complaint/grievance under this Poliey, the initial complaint or
grievance should be made using Website Accessibility Complaint/Request Form to be created
under the direction of the Superintendent,

The Website Accessibility Complaint/Request Form may be submitted in hard copy or via email
to the District's "Website Accessibility Compliance Coordinator”. The Board designates the
Director of Technology as the Website Accessibility Compliance Coordinator. Notwithstanding
the above, however, a verbal complaint or grievance may be made. Any District employee who
receives such a verbal complaint or grievance, is directed to immediately refer the matter to the
Website Accessibility Compliance Coordinator, who shall take such steps as are necessaty to
teduce the Complaint/Grievance to writing.

C. Investigation and Resolution of Complaints and Grievances.

Whether or not a formal complaint or grievance is made, once the District has been notified of
inaccessible content, effective communication shall be provided as soon as possible to the
reporting party to provide aceess to the information. The Complainant should not have to wait
for the investigation of the complaint to be concluded before receiving the information that
he/she was unsuccessful in accessing.

The formal ADA non-compliance complaint, and the Website Accessibility Complaint/Request
Form should include the following:

& Name

e  Address

s Date of the Complaint

® Description of the problem encountercd

* Web address or location of the problem page

e Solution desired

¢ Contact information in case more details are needed (email and phone number)

The complaint or grievance will be investigated by the Website Accessibility Compliance
Coordinator or another person designated by the Superintendent. The student, parent, or member
of the public shall be contacted no later than five (5) working days following the date the
Website Accessibility Compliance Coordinator receives the information,

The procedures to be followed are:

& An investigation of the complaint shall be completed within fifteen (15) working days.
Extension of the timeline may only be approved by the Superintendent,



¢ The investigator shall prepare a written report of the findings and conclusions within five
(5) working days of the completion of the investigation.

¢ The investigator shall contact the Complainant upon conclusion of the investigation to
discuss the findings and conclusions and actions to be taken as a result of the
investigation,

* A record of each complaint and grievance made pursuant to Governing Board Policy
KDD KEE shall be maintained at the District office. The record shall include a copy of
the complaint or grievance filed, report of findings from the investigation, and the
disposition of the matter.

District Policy History:
Revised: March 18, 2025

Schoo! Board First Reading: 4/9/2025
School Board Final Reading. 5/14/2025

Original reading and adoption: March 13, 2019

Legal References:
Ed 306.08, Instructional Resources

Age Discrimination in Employment Act of 1967 29 U.S.C. §§621 et seq.
Americans with Disabilities Act, 42 U.8.C. §§12101 et seq,

Title VI, Civil Rights Act of 1964, 42 U.S.C, §§2000d et seq. {(nondiscrimination based on race,
color, and national origin in federally assisted progtams)

Title VII, Civil Rights Act of 1964, 42 U.S.C. §§2000e et seq, (nondiscrimination based on race,
color, and national origin in employment)

Title IX, Education Amendments of 1972, 20 U.S.C. §§1681 et seq. (nondiscrimination based on
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§504, Rehabilitation Act of 1973, 29 U.5.C. §794
Individuals with Disabilities Education Law, 20 1,5.C. §§1400 et seq.

Genetic Information Nondiscrimination Act of 2008 P.L. 110-233, 34 C.F.R, §§ 100.6; 104.8;
106.9; 110.25
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May 2025 Superintendent Report

Strategic Planning in Full Swing

The Steering Committee has met twice since we last held a school board meeting. It first met on
April 14 to review presentations from each of the four team captains (Teaching and Learning,
Finance and Facilities, Culture and Climate, and Community Relations) and hear about each
teams’ desired outcomes. These desired outcomes are the goals that are being recommended
for the school district to set as the direction for the next five years. The goals are in direct
response to the data that were collected from the community’s stakeholders through a series of
discussions, forums, and surveys.

The Steering Committee also met on May 12 to review all of the information that was submitted
and organized it into a draft set of planning goals which you will see and discuss this evening.
The purpose of the document is to bring the board up to speed on the goals and give the board
some time to discuss and refine them in accordance with the data that was gathered. The next
step in the process will be for the senior leadership team to take the board’s work and begin
developing strategies for achieving the desired outcomes. The final product will be a formally
laid out document that clearly articulates the board’s goals and intentions over the next five
years and how the school district will achieve those goals.

First Southwest Collaborative Planning Session

We facilitated a virtual meeting with several area superintendents on April 14 to introduce the
concept of a special education collaborative for the southwest region. All of the participants are
eager to begin planning and believe starting small is the best way to go. The SouthWest Region
of the NH School Administrators Association has been talking about the need for a collaborative
for a few years and some of the superintendents who are members are frustrated that nothing
has been done about it, so they are excited at the prospect of doing our own.

Since that meeting we have had a conversation in Winchester about using the Ford building on
the Winchester School campus as an early childhood collaborative, specifically designed and
staffed to serve PK - 2 students exhibiting dangerous, violent, or otherwise significant behaviors
that are jeopardizing the safety of staff and fellow students. Surrounding school districts,
including Hinsdale, would use the collaborative as a placement for the students who are
described, and we have engaged initial interest from one of our current service providers EBC

(Educational and Behavioral Consulting. LLC) for staffing assistance. The purpose of the

SAU 92 does not discriminate on the basis of race, color, national origin, gender, sex, sexual orientation, religion, nationality, ethnic origins,
country of origin, economic status, status as a victim of domestic violence, harassment, sexual assault, or stalking, disability, age or other
protected classes under applicable Iaw in its educational programs and actlvmes SAU 92 also provides equal access to buildings for youth
groups. Link to Training - hifps: [ a - harassment/ Questions about Title IX can be
referred to the SAU 92 Business Admlnlstrator & Title IX Coordlnator Jane Fortson at Jfortson@hnhsd org or 603-336-5728.



https://www.ebcaba.com/
https://www.ebcaba.com/
https://nhprimex.org/explore-training/single/understanding-sexual-harassment/

collaborative is to share operations costs for one program instead of each student’'s home
school district creating a new self-contained program for each of them, which is a very
expensive proposition for any school district. | will share information as the process moves
forward.

Arizona Learning Excursion Recap

We had some of the best professional learning when our team of 8 Pacers traveled to Tucson,
AZ to participate in the Sunnyside Unified School District Learning Excursion from April 28 - May
1. Leading us on the trip were principal Anna Roth, teachers Teresa Chrichella and Katie
Leonard, students Hunter Taylor and Colton Bornkessel, and board members April Anderson
and Kaylah Hemlow, all of whom participated in the learning activities at a significant level and
most of whom lead assembly-wide discussions and presentations in front of the 100 participants
daily. | am so impressed with our display of leadership during this trip, particularly with our two
students who quickly built relationships with other students from around New England and in
Tucson, and set the tone for the student-centered nature of our culture when speaking first at
the very first event when we arrived. | am sure that you have heard and will continue to hear
about this trip as a catalyst for building learner agency, and at a trip debrief meeting we held on
May 8, we all remain excited about the potential and possibilities for our learners in Hinsdale.

As a taste of our experience, | offer this three minute video of our final presentation led by
Hunter and Colton.

Bravely and Bravely Y2

Our work on middle school redesign continues with the Next Generation Learning Challenge’s
Bravely process. Our Brave question remains “how will we shift to student-centered and
community-based learning in Middle School?” and presently we are building a final presentation
for the last session of the year, scheduled with the three other schools invested in the Bravely
process. Our work this year has been centered on building an understanding of ourselves as a
team, recognizing the opportunities to shift the current middle school experience, and
implementing a “small bet” to test our work moving forward. That small bet is centered around
establishing career pathways for students beginning with their transition from Grade 5, and
building out their personalized learning experience with an interests-driven learning plan. The
work this year was difficult, however we reached a breakthrough as a team in March and have
accelerated our planning process to a point where we have been invited to apply for the Bravely
Year 2 grant which would permit us to provide the necessary professional learning to all middle
school teachers. As of this writing, we had not heard about Y2 and we will keep the school
board posted on the decision.

NH Ed306.18 Language Changes to Hours Only (Click to see regulation)

What has traditionally been a 180 day school year in New Hampshire has been shifted to an
hours based school year only. Based on the revision to the New Hampshire State Standards,
180 school days are no longer required, and schools will only be required to offer 945 hours of
instruction at the elementary level and 990 hours at the middle high school level. We have
already scheduled 180 school days in next year’s calendar which translates to 1,080 hours of
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middle high school instruction and 1,035 hours of elementary instruction, so we are very much
in compliance even if there are a few snow days that the Board chooses to not make up. The

regulation sets the minimum number of total hours required, and only limits the number of daily
instructional hours. So, the number of days in a school year is still up to the local school board.

Our current collective bargaining agreement, however, is still based on the number of days in a
school year, including teaching days. This has created a conflict between the language in the
CBA and the language in the state regulation. A few members of the Association have
requested that the Board consider moving to an hours-based calendar which, by virtue of the
state regulations, becomes a moot point because it is what is observed already. Since the
language in the CBA is still related to the number of working days, it would be my
recommendation that both the Association and Board include this issue in the next set of
negotiations beginning in the last half of 2027, and to adjust the language of Article V(B).

Winchester Hinsdale Tuition Agreement Votes

We should know by this meeting whether the Hinsdale community supported or opposed the
proposed high school tuition agreement at the special school district meeting that was slated for
May 13, 2025. The Winchester community is set to conduct its special voting session on
Saturday, May 17 from 10:00 - 5:00 PM in the Winchester School gymnasium. Under SB2
governance, Winchester residents select “Yes” or “No” on the single Article 1 and submit the
ballot into the ballot box. The ballot votes will be separated and counted at the end of the day
with the final outcome shared as soon as it is known. Should the agreement be supported in
both towns, it will be submitted to the NH State Board of Education for approval at their reqularly
scheduled meeting on June 12, 2025 at 25 Hall Street in Concord beginning at 9:30 AM.
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May 2025

Culture and Community:

Kindness Day and Tats/Tinsel fundraiser were so wonderful. It is great to see the projects
around the building. The displays in the classrooms and hallways are so positive.
Additionally, the blue benches just pop!

The drama club through HASP did a great job putting on Shrek Jr. The vast majority of
performers were from HES. This opportunity promoted social connection, boosts to self-
esteem, growth is character though perseverance and confidence, improved problem
solving, and the obvious embedded academic skills of memory, literacy, and following
directions.

We had a standing room only Spring choral concert. Prek-5" performed with each other
and this featured many soloists. Several families shared with staff or with me how they
were moved by their child’s ability to participate. We so appreciate the high turn out and
support for our music program at HES.

Operations:
SAS and EQY benchmarking are all going forward.

The distributed leadership teams have collaborated on a shared teacher driven goal of
developing a data informed class list procedure for next year.

Teacher Assignments for 2025-2026:

PreK Mrs. Taggert: 2 half day programs

PreK/K Ms. Puchol: 1 half day PK program, and 1 half day within the full day
Kindergarten model

K Mrs. Snide & Mrs. Carrier

1st Mrs. Elmer & Mrs. Bresset

2nd Ms. Anderson & Mrs. L.King

3rd Mrs. Chagnon & Mrs. Wissman

4th Mrs. A.King & HIRING




‘ 5th Ms. Germain, Mrs. Bowker, Ms. Foster

Hiring updates:

We have welcomed two new sp.ed. Paraprofessionals begin. This fills a vacancy and a
leave.

PE 2025-2026: Several candidates interviewed, and the process is moving forward.
Grade 4: Committee being formed and candidates scheduled

Sp.Ed. Teacher: to be determined with director

Upcoming:

Wax Museum May 19" 9-11 Cafeteria

5K- May 22

Memorial Day practice May 22nd

Memorial Day Ceremony: May 23 1:15 — Special BBQ lunch!
Band Concert, May 29th, Grades 4 through 12

5% grade shadowing at HMHS June 3™

Kindergarten Welcome Night June 4™ at 6

High School Senior Class Day, Friday, June 13" 9-9:30
High School Graduation, Saturday, June 14"

Field Day Monday June 16", rain date Tuesday 17"

Last day of school for kids: 19", Staff: 24"

All School Meetings:

May- will be the Memorial Day ceremony

June-12th Time TBD
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